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1. Introduction 

1.1. Summary 

The City of Roswell, New Mexico is soliciting proposals from qualified and properly licensed contractors to 

establish a pool of contractors to provide on-call construction, repair, renovation, remodeling, demolition, and 

related services on an as-needed basis. 

Services may include work at City-owned facilities and properties, as well as demolition of condemned, 

dangerous, unsafe, fire-damaged, abandoned, or otherwise substandard structures where the City has 

obtained lawful authority to proceed. Individual projects may vary in size, scope, complexity, and schedule and 

may require different trades, equipment, staffing, and bonding capacity. 

The City intends to make multiple awards under this solicitation in order to maintain adequate contractor 

availability, capacity, specialized expertise, and competition for individual projects. Award of an on-call 

contract does not guarantee any minimum amount of work or compensation. 
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2. General Conditions 

2.1. Electronic Submission of Proposals 

All proposals shall be submitted electronically through the City of Roswell's eProcurement Portal prior to the 

proposal submission deadline identified in the solicitation timeline. 

Proposals shall be submitted using the forms, response fields, attachments, and other submission 

requirements established by the City within the eProcurement Portal. 

The eProcurement Portal will not accept proposals submitted after the established due date and time. 

Proposals submitted by email, facsimile, mail, hand delivery, or any method other than the City's 

eProcurement Portal will not be accepted unless expressly authorized by a formal amendment issued by the 

City. 

Offerors are responsible for allowing sufficient time to complete and submit their proposal prior to the 

deadline. 

2.2. Proposal Submission Deadline 

Proposals shall be received through the City's eProcurement Portal no later than: 

Tuesday, September 29, 2026 at 2:00 pm., local time. 

Late proposals will not be accepted or considered. 

  

2.3. Non-Discrimination 

The City of Roswell complies with all applicable federal and state non-discrimination requirements. 

Offerors and Contractors shall not discriminate in the performance of work, employment practices, or 

subcontracting on any basis prohibited by applicable federal, state, or local law. 

The Contractor shall be responsible for ensuring that its subcontractors comply with applicable non-

discrimination requirements. 

2.4. Modification or Withdrawal of Proposals 

An Offeror may modify or withdraw its proposal through the City's eProcurement Portal at any time prior to 

the proposal submission deadline. 

After the proposal submission deadline, proposals may not be withdrawn or modified except as permitted by 

the New Mexico Procurement Code and applicable procurement regulations. 

2.5. Receipt and Review of Proposals 

Proposals will be received and reviewed following the proposal submission deadline in accordance with the 

New Mexico Procurement Code and applicable procurement regulations. 
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Proposals shall not be opened publicly. The contents of proposals shall not be disclosed so as to be available to 

competing Offerors during the evaluation and negotiation process. 

Proposal information shall be maintained and disclosed in accordance with applicable law. 

2.6.  Inquiries 

All questions, requests for clarification, and communications concerning this solicitation shall be submitted 

through the Question and Answer feature of the City's eProcurement Portal by the deadline identified in the 

solicitation timeline. 

The City's designated Procurement representative is the only authorized point of contact regarding this 

solicitation. 

Offerors shall not contact members of the Evaluation Committee, City officials, City employees, or other 

individuals concerning the evaluation, selection, or award of this solicitation except as expressly authorized by 

the Procurement Office. 

Unauthorized communications that compromise or attempt to influence the integrity of the procurement 

process may result in disqualification. 

Offerors are responsible for monitoring the eProcurement Portal for responses to questions, Addenda, 

notices, and other information issued by the City. 

2.7. Addenda 

Any change, clarification, correction, or modification to this solicitation will be issued in writing by the City 

through the eProcurement Portal as an Addendum. 

No oral interpretation, verbal statement, informal communication, or other representation shall modify the 

requirements of this RFP unless incorporated into an Addendum issued by the City. 

Offerors are responsible for monitoring the eProcurement Portal for all Addenda, notices, and updates and for 

acknowledging receipt of Addenda when required. 

All Addenda issued by the City shall become part of this solicitation and, as applicable, the resulting contract. 

2.8. Confidentiality and Public Records 

Offerors may request confidential treatment of specific information contained in their proposals that they 

believe is protected from public disclosure under applicable law. 

Any information for which confidential treatment is requested shall be clearly marked or identified within the 

proposal and shall include the legal basis supporting the request. Confidential information shall be readily 

separable from the non-confidential portions of the proposal. 

An Offeror shall not designate its entire proposal as confidential, proprietary, or protected. A blanket 

confidentiality designation is not acceptable. The City may require the Offeror to remove or correct an 

improper confidentiality designation, and failure to do so may result in the proposal being deemed non-

responsive. 
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Pricing, proposed costs, and other information required by law to be publicly available shall not be designated 

as confidential. 

The City does not guarantee that information identified by an Offeror as confidential will be exempt from 

disclosure. The City will make the final determination regarding disclosure in accordance with the New Mexico 

Inspection of Public Records Act, the New Mexico Procurement Code, and other applicable law. 

Proposal contents shall not be disclosed to competing Offerors during the evaluation and negotiation process. 

After award, proposals shall be available for public inspection except for information determined to be 

confidential or otherwise exempt from disclosure under applicable law. 

2.9. Negotiations and Best and Final Offers 

The City may conduct discussions or negotiations with responsible Offerors whose proposals are determined 

to be reasonably likely to be selected for award. 

Offerors participating in discussions or negotiations shall be afforded fair and equal treatment with respect to 

the opportunity for discussion and revision of proposals. 

The City may request Best and Final Offers when determined appropriate. The City is not obligated to conduct 

discussions or negotiations and may make awards based upon the proposals initially submitted. 

Following completion of the evaluation and any negotiations, contracts may be awarded to the responsible 

Offeror or Offerors whose proposals are determined to be most advantageous to the City, taking into 

consideration the evaluation criteria established in this RFP. 

2.10. Taxes 

All pricing submitted in response to this RFP shall exclude applicable taxes. 

For individual projects issued under the resulting contract, any applicable taxes shall be separately identified 

as a line item on the Contractor’s quote or proposal and shall not be included within the base price of labor, 

materials, equipment, or other services. 

Any applicable taxes shall also be separately stated on invoices submitted to the City for payment. 

The City will pay applicable taxes when legally due. The Contractor is responsible for determining and properly 

applying the appropriate tax rate. 

2.11. Appropriations 

The City's obligations under any contract resulting from this RFP are contingent upon the availability and 

appropriation of sufficient funds. 

If sufficient funds are not appropriated or otherwise made available to continue performance, the City may 

terminate the applicable contract or work authorization upon written notice to the Contractor without further 

obligation except for properly authorized and accepted work performed prior to the effective date of 

termination. 

Award of a contract does not constitute an appropriation or guarantee of funding for any individual project. 
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2.12. Clarifications and Minor Informalities 

The City may request clarification or verification of information contained in a proposal when permitted by 

applicable law. A clarification shall not be used to materially alter a proposal or provide an Offeror an 

opportunity to cure a material deficiency after the proposal submission deadline. 

The City may waive minor informalities or irregularities that do not affect the substance of the proposal, 

provide an Offeror with a competitive advantage, or otherwise affect the fairness or integrity of the 

procurement process. 

2.13. Contract Terms and Conditions 

The initial term of each contract awarded under this RFP shall be one (1) year from the effective date of the 

contract. The City may renew the contract for up to two (2) additional one-year periods, for a maximum total 

contract term of three (3) years, including all renewals and extensions. 

Renewals shall be at the sole discretion of the City and shall be subject to satisfactory Contractor performance, 

continued need for the services, availability and appropriation of funds, and execution of any required 

renewal documentation. Renewal is not automatic and does not guarantee the Contractor any minimum 

amount of work. 

Any contract resulting from this RFP shall be in a form acceptable to the City of Roswell and shall incorporate, 

as applicable, the RFP; all Addenda; the Contractor’s accepted proposal; negotiated terms; applicable 

purchase orders or task orders; and other documents identified by the City as part of the agreement. 

An Offeror taking exception to any City term or condition, or proposing additional contractual terms, shall 

clearly identify each exception or proposed term within its proposal and provide any specific alternative 

language requested. 

Submission of an Offeror’s standard terms and conditions does not constitute acceptance by the City. General 

references to standard commercial terms, online terms, click-through terms, or a complete substitution of the 

Offeror’s standard contract shall not be binding on the City unless expressly accepted by the City. 

The City reserves the right to accept, reject, or negotiate proposed exceptions or additional terms when 

permitted by law. No additional, conflicting, or alternative term proposed by an Offeror shall become part of a 

resulting contract unless expressly accepted by the City. 

2.14. Contract and Purchase Order Limitations 

In accordance with NMSA 1978, §13-1-154.1, the total amount of all contracts and all renewals issued 

pursuant to this multiple-source, indefinite-quantity construction procurement shall not exceed thirty million 

dollars ($30,000,000) in a period of no more than ten (10) years. 

No individual purchase order issued under a resulting contract shall exceed seven million dollars ($7,000,000). 

Nothing in this RFP guarantees that the City will expend the maximum amount permitted by law. The actual 

amount of work awarded will depend upon City needs, available funding, Contractor availability and capacity, 

and individual project requirements. 
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The Contractor shall not perform work or incur costs in excess of an authorized purchase order, task order, or 

other written authorization issued by the City. 

2.15. Procurement Code and Ethical Conduct 

Offerors are advised that compliance with the New Mexico Procurement Code is mandatory. Violations of the 

Code may result in civil or criminal penalties under applicable state law. The City of Roswell strictly prohibits 

any form of unethical conduct, including but not limited to bribery, gratuities, or kickbacks. All offerors are 

expected to adhere to the highest standards of integrity throughout the procurement process. 

2.16. Multiple Awards 

The City intends to make multiple awards under this solicitation and may award contracts to up to six (6) 

qualified Offerors whose proposals are determined to be most advantageous to the City, taking into 

consideration the evaluation criteria established in this RFP. 

The City may make fewer than six (6) awards if fewer contracts are determined necessary to adequately meet 

the City’s needs or if fewer Offerors are determined to be responsive, responsible, qualified, and advantageous 

to the City. 

Each resulting contract will be an indefinite-quantity price agreement and will apply only to the construction, 

repair, demolition, trades, and service categories for which the Contractor is properly licensed, qualified, and 

accepted by the City. 

Award of an on-call contract does not guarantee any minimum amount of work, number of projects, purchase 

orders, task orders, or compensation. 

2.17. Resident Contractor Preferences 

In accordance with NMSA 1978, §13-4-2, applicable New Mexico resident preferences shall be applied in the 

evaluation of proposals. 

To receive a preference, an Offeror shall submit with its proposal a valid applicable preference certificate 

issued by the New Mexico Taxation and Revenue Department. 

For this point-based Request for Proposals, an eligible Resident Contractor or Native American Resident 

Contractor shall receive additional points equal to eight percent (8%) of the total possible evaluation points. 

An eligible Resident Veteran Contractor or Native American Resident Veteran Contractor that meets the 

applicable statutory requirements shall receive additional points equal to ten percent (10%) of the total 

possible evaluation points. 

Preferences are not cumulative and shall be applied in accordance with applicable New Mexico law. 

2.18. Protests 

Any Offeror who is aggrieved in connection with this solicitation or the award of a contract may submit a 

written protest to the City of Roswell's central purchasing office in accordance with the New Mexico 

Procurement Code and applicable City procedures. 
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A protest shall be submitted in writing within fifteen (15) calendar days after the protester knew or 

reasonably should have known of the facts or occurrences giving rise to the protest. 

Protests shall be processed in accordance with NMSA 1978, §§13-1-172 through 13-1-183, as applicable. 
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3. Additional Terms and Conditions 

3.1. Debarred or Suspended Contractors 

No Offeror, Contractor, subcontractor, or supplier that is suspended or debarred from consideration for award 

pursuant to NMSA 1978, §§13-1-177 through 13-1-180.1, as amended, shall be eligible for award or permitted 

to participate in the performance of a contract during the applicable period of suspension or debarment. 

The City reserves the right to verify the suspension or debarment status of an Offeror, Contractor, 

subcontractor, or supplier at any time during the procurement or contract term. 

3.2. Inspection, Correction, and Acceptance of Work 

All work performed under a resulting contract shall be subject to inspection and acceptance by the City. 

The City may inspect the work at any time during performance and may require correction, repair, removal, or 

replacement of work that does not conform to the applicable scope of work, plans, specifications, codes, 

standards, or contract requirements. 

The Contractor shall promptly correct non-conforming or defective work at its own expense unless otherwise 

authorized by the City. 

Final acceptance of an individual project shall occur only after the City determines that the authorized work 

has been satisfactorily completed in accordance with the applicable project requirements. 

3.3. Proposal Preparation Costs and City Obligations 

All costs incurred by an Offeror in preparing, submitting, presenting, clarifying, or negotiating a proposal in 

response to this RFP shall be the sole responsibility of the Offeror. The City of Roswell shall not be responsible 

for or reimburse any costs associated with participation in this procurement, regardless of whether an award 

is made. 

Issuance of this RFP does not obligate the City to make an award, enter into a contract, issue a purchase order 

or task order, or expend any funds. The City reserves the right to cancel this RFP or reject any or all proposals 

when permitted by applicable law and determined to be in the best interest of the City. 

3.4. Default 

The Contractor shall be considered in default if it fails to perform the work in accordance with the resulting 

contract, an authorized purchase order or task order, applicable plans and specifications, required schedule, 

or other written requirements issued by the City. 

In the event of default, the City may provide notice describing the deficiency and may allow the Contractor a 

reasonable opportunity to cure, when appropriate. 

If the Contractor fails to cure the deficiency within the time specified by the City, or if immediate action is 

necessary to protect public health, safety, property, or City operations, the City may exercise any remedy 
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available under the contract or applicable law, including termination of the applicable work or contract and 

completion of the work by another contractor. 

The Contractor may be responsible for reasonable excess costs incurred by the City as a result of the 

Contractor's default. 

The Contractor shall not be considered in default for delays or failures caused solely by circumstances beyond 

the Contractor's reasonable control and without the Contractor's fault or negligence, provided the Contractor 

promptly notifies the City and takes reasonable steps to minimize the delay. 

The rights and remedies available to the City are cumulative and are in addition to any other rights or 

remedies provided by the contract or applicable law. 

3.5. Non-Collusion 

By submitting a proposal, the Offeror certifies that the proposal has been prepared independently and 

without collusion, consultation, communication, agreement, or arrangement with any competitor for the 

purpose of restricting competition or influencing the outcome of this procurement. 

The Offeror further certifies that it has not engaged, directly or indirectly, in any action intended to restrict or 

eliminate free and open competition in connection with this RFP. 

3.6. Campaign Contribution Disclosure Form 

Each Offeror shall complete and submit the Campaign Contribution Disclosure Form provided with this RFP in 

accordance with NMSA 1978, §13-1-191.1. 

The completed form shall be submitted through the City's eProcurement Portal as part of the Offeror's 

proposal. The form is required whether or not the Offeror, a family member, or a representative of the Offeror 

has made a campaign contribution subject to disclosure. 

Failure to submit the required Campaign Contribution Disclosure Form may affect the responsiveness of the 

proposal. 

3.7. Insurance Requirements 

The Contractor shall maintain insurance coverage appropriate to the services performed and as required by 

the City of Roswell. 

Proof of insurance shall be provided prior to commencement of work. The City reserves the right to require 

specific coverage types, limits, endorsements, and additional insured status based on the nature and risk of 

the work. 

Any additional or project-specific insurance requirements will be identified in the resulting contract, purchase 

order, task order, or other written authorization issued by the City. 

Prior to contract execution or commencement of work, the selected Contractor shall provide evidence of 

insurance meeting the City's applicable insurance requirements. 
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4. Special Terms and Conditions 

4.1. Laws, Codes, Permits, Licensing, and Safety 

The Contractor shall comply with all applicable federal, state, and local laws, ordinances, codes, regulations, 

licensing requirements, permit requirements, and industry safety standards applicable to the work. 

The Contractor and all subcontractors shall maintain all licenses, registrations, certifications, and permits 

required for the services performed. 

The Contractor shall be responsible for obtaining and maintaining permits and approvals required for 

individual projects unless otherwise specified by the City. 

The Contractor shall maintain safe working conditions and provide appropriate supervision, safety equipment, 

barricades, signage, personal protective equipment, and other measures necessary to protect workers, City 

personnel, adjacent property, and the public. 

All work shall be performed in accordance with applicable plans, specifications, building codes, safety 

requirements, manufacturer requirements, and project-specific instructions issued by the City. 

Prior to contract execution or commencement of work, the selected Contractor shall obtain and maintain a 

current City of Roswell Business License. 

4.2. Contract Administration and Legal Requirements 

The City may terminate a resulting contract, in whole or in part, for cause if the Contractor fails to perform in 

accordance with the contract requirements and fails to cure the deficiency within the time specified by the 

City. 

The City may also terminate a resulting contract for convenience when determined to be in the City's best 

interest upon notice to the Contractor. 

The resulting contract shall be governed by the laws of the State of New Mexico and applicable ordinances of 

the City of Roswell. 

The Contractor shall perform all obligations as an independent contractor and shall remain responsible for the 

supervision, direction, compensation, and conduct of its employees, agents, and subcontractors. 

To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the City of Roswell, 

its elected officials, officers, employees, and agents from claims, damages, losses, and expenses to the extent 

caused by the acts or omissions of the Contractor or those for whom the Contractor is legally responsible. 

4.3. Bonding Requirements 

For construction contracts awarded in excess of twenty-five thousand dollars ($25,000), the Contractor shall 

furnish required performance and payment bonds in accordance with NMSA 1978, §13-4-18. 

Project-specific bonding requirements will be identified in the applicable request for pricing, purchase order, 

task order, notice to proceed, or other project documents. 



 

14 

The bonding requirements for individual projects are separate from the bonding-capacity information 

required as part of the Offeror's proposal. 

4.4. Public Works, Prevailing Wage, Apprenticeship, and Subcontractor 

Requirements 

For individual public works projects in excess of sixty thousand dollars ($60,000), the Contractor and 

applicable subcontractors shall comply with the New Mexico Public Works Minimum Wage Act, including 

applicable prevailing wage and fringe benefit requirements. The applicable wage decision will be identified in 

the individual project documents. 

Contractors and subcontractors shall maintain registration with the New Mexico Department of Workforce 

Solutions when required by NMSA 1978, §13-4-13.1. 

The Contractor and applicable subcontractors shall comply with all Public Works Apprenticeship and Training 

requirements in effect at the time of the individual project, including any required contributions, reporting, or 

other obligations under applicable New Mexico law. 

If federal funding is used and an individual project is subject to the Davis-Bacon and Related Acts or other 

federal labor standards, the applicable federal wage determination and related requirements shall also apply. 

The prime Contractor shall remain fully responsible for all work performed by its subcontractors. For individual 

projects subject to the Subcontractors Fair Practices Act, the Contractor shall comply with all applicable 

subcontractor listing requirements. Any required subcontractor listing threshold and submission requirements 

will be identified in the individual project documents. 

4.5. Individual Projects and Written Authorization 

Award of an on-call contract does not authorize the Contractor to begin work and does not guarantee the 

award of any individual project. 

Individual projects may be authorized through a purchase order, task order, or notice to proceed. 

For each individual project, the City may establish project-specific requirements, including the scope of work, 

schedule, bonding, insurance, prevailing wage, licensing, permits, subcontractor requirements, and other 

conditions applicable to the work. 

The Contractor shall not begin work, order materials, mobilize, or incur costs on behalf of the City prior to 

receiving written authorization from the City. 

The City may request a written project-specific quote from one or more awarded Contractors. In determining 

which Contractor or Contractors will be requested to submit a quote, the City may consider the nature and 

scope of the work, applicable licensing and qualifications, contractor availability and capacity, project 

schedule, past performance, emergency or urgent response requirements, bonding capacity, and other 

project-specific considerations. 

Each requested quote shall include, as applicable, the proposed cost, schedule, labor, materials, equipment, 

subcontractors, bonding, permits, and any other information requested by the City. 
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The City may compare quotes received from awarded Contractors and select the Contractor whose quote is 

determined to be most advantageous to the City for the individual project, considering cost, availability, 

qualifications, schedule, capacity, and other applicable project requirements. 

4.6. Demolition and Condemned Property Requirements 

Demolition services may include City-owned property as well as privately owned property for which the City 

has obtained lawful authority to proceed with demolition. 

Such properties may include condemned, dangerous, unsafe, abandoned, fire-damaged, dilapidated, or 

otherwise substandard buildings or structures. 

The City shall be responsible for determining that the required legal or administrative process has been 

completed and that the City has authority to proceed. The Contractor shall not enter upon or begin demolition 

of privately owned property until authorized by the City. 

Asbestos, lead, hazardous materials, contaminated materials, or other regulated substances shall not be 

considered ordinary demolition work unless specifically identified in an individual project. Any regulated 

environmental work shall be performed only by appropriately licensed, certified, or qualified contractors or 

subcontractors. 

If suspected hazardous or regulated materials are encountered that were not identified in the project 

documents, the Contractor shall stop the affected work and immediately notify the City. 

The Contractor shall be responsible for the lawful removal, transportation, and disposal of construction and 

demolition debris generated by the work unless otherwise specified by the City. 

Upon completion of demolition, the Contractor shall leave the site in a safe, stable, and orderly condition, 

including backfilling, rough grading, and site cleanup when required by the individual project scope. 
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5. Background Information & Scope of Work 

5.1. Scope of Services 

The City of Roswell is seeking qualified and properly licensed contractors to provide on-call construction, 

repair, renovation, remodeling, rehabilitation, demolition, and related general construction services on an as-

needed basis. 

Work may be performed at City-owned facilities, buildings, properties, infrastructure, and other locations 

under the City’s responsibility. Services may also include demolition of privately owned condemned, 

dangerous, unsafe, abandoned, fire-damaged, dilapidated, or otherwise substandard structures when the City 

has obtained lawful authority to proceed. 

Services may include, but are not limited to: 

• General construction, renovation, remodeling, rehabilitation, alterations, additions, restoration, and 

repair; 

• New construction and improvements to existing City facilities and properties; 

• Removal, repair, replacement, or installation of building components and systems; 

• Carpentry, framing, stucco, drywall, gypsum board, ceilings, and related finishes; 

• Painting, casework, cabinetry, trim, and flooring; 

• Windows, doors, hardware, and related building components; 

• Concrete, masonry, foundations, sidewalks, slabs, and related work; 

• Roofing and building-envelope repair; 

• Metal and steel work; 

• Fencing, gates, and related site improvements; 

• Plumbing, electrical, HVAC, mechanical, and related building-system work when incidental to or 

required as part of an authorized construction, renovation, remodeling, or repair project; 

• Selective demolition and complete structure demolition; 

• Demolition of residential, commercial, accessory, condemned, dangerous, unsafe, fire-damaged, 

abandoned, or otherwise substandard structures; 

• Removal of foundations, slabs, debris, rubbish, and other materials associated with authorized work; 

• Site preparation, excavation, backfilling, rough grading, stabilization, and cleanup; 

• Emergency or urgent construction, repair, stabilization, or demolition work; and 

• Other related construction, repair, or demolition services as authorized by the City. 
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Individual projects may vary in size, scope, complexity, location, schedule, trade requirements, equipment 

needs, and bonding requirements. For each project, the City may provide a defined scope of work or may 

require the Contractor to assist in confirming project requirements and developing a detailed scope and price 

proposal. 

When requested, the Contractor shall provide project-specific information including pricing, proposed 

schedule, staffing, equipment, subcontractors, bonding, insurance, permits, and other documentation 

applicable to the individual project. 

Project-specific pricing shall include all labor, materials, equipment, tools, supervision, transportation, permits, 

and incidental costs necessary to complete the authorized work. Applicable performance and payment bond 

costs, when required, and applicable taxes shall be separately identified. 

Unless otherwise specified or approved by the City, materials furnished for an individual project shall be new, 

suitable for the intended use, and compatible with existing materials and systems. 

Offerors are not required to provide every service or trade listed in this Scope of Services. Each Offeror shall 

identify the services and trades for which it is properly licensed, qualified, staffed, equipped, and available to 

perform. 

5.2. Response Format and Organization 

Offerors shall submit proposals electronically through the City’s eProcurement Portal. The Technical Proposal 

should be organized in the order below and provide enough information for the Evaluation Committee to 

evaluate the Offeror’s qualifications, experience, capacity, and approach to performing the services requested 

in this RFP. 

1. Relevant Experience and Past Performance 

Describe the Offeror’s experience performing construction, repair, renovation, remodeling, demolition, and 

similar on-call services. 

Provide examples of recent projects that best demonstrate the Offeror’s ability to perform the type of work 

contemplated by this RFP. For each project, briefly identify the owner/client, scope of work, project value, 

completion date, and a reference contact. 

Also identify the Offeror’s applicable New Mexico contractor license(s) and the services or trades the Offeror 

is qualified and available to provide. 

2. Management Plan and Approach 

Describe how the Offeror will manage work assigned under an on-call contract, including: 

• Receiving and responding to project requests; 

• Developing project-specific pricing and schedules; 

• Communicating and coordinating with City staff; 

• Managing subcontractors and quality of work; 
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• Responding to urgent or time-sensitive projects; and 

• Managing multiple projects at the same time. 

3. Staffing, Craft Labor, and Equipment Capacity 

Describe the personnel and resources available to perform the work. 

Identify key supervisory personnel, available trades and craft labor, major equipment resources, and the 

Offeror’s ability to mobilize for projects of varying size and complexity. 

Identify the work the Offeror typically self-performs and the types of specialty work that may be performed 

through subcontractors. 

4. Health and Safety 

Describe the Offeror’s safety program and approach to maintaining safe jobsites. 

Include information regarding employee safety training, jobsite safety practices, recent safety performance, 

and procedures used to protect workers, City personnel, property, and the public. 

5. Bonding and Financial Capacity 

Provide a current letter from a qualified surety identifying the Offeror’s single-project, aggregate, and 

available bonding capacity. 

Provide any additional information necessary to demonstrate the Offeror’s ability to financially and 

operationally support projects issued under the resulting contract. 

6. Cost/Fee Proposal 

Complete and submit Attachment A – Cost/Fee 

Proposal separately from the Technical Proposal through the designated section of the City’s eProcurement 

Portal. 

Offerors shall provide pricing for the labor classifications, services, equipment, and demolition items they are 

qualified and available to provide. 

Required Forms and Certifications 

All forms, certifications, disclosures, licenses, preference certificates, and other documents specifically 

requested through the eProcurement Portal shall be completed and uploaded as directed. 
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6. Proposal Evaluation 

6.1. Scoring 

Each Evaluation Committee member shall independently review and score responsive proposals using the 

evaluation criteria and point values established in this RFP. Initial evaluations shall be completed prior to the 

Evaluation Committee meeting scheduled by the Procurement Manager. 

During the committee meeting, members may discuss the proposals, including strengths, weaknesses, and 

information that influenced their evaluation. The Procurement Manager may determine whether clarification 

or additional information should be requested from an Offeror in accordance with applicable procurement 

requirements. 

Following committee discussion and consideration of any authorized clarifications, each committee member 

may revise their scores based solely upon the evaluation criteria established in this RFP. Completed evaluation 

forms shall be submitted to the Procurement Manager for compilation and tabulation. 

The City may conduct additional evaluation activities, including oral interviews, discussions, negotiations, or 

Best and Final Offers, when determined appropriate. If interviews or discussions are conducted, Offerors 

participating in the process shall be afforded fair and equal treatment. Information obtained through an 

interview or clarification may be considered only as it relates to the evaluation factors established in this RFP. 

The City is not obligated to conduct interviews, discussions, negotiations, or Best and Final Offers and may 

make awards based upon the proposals initially submitted. 

Evaluation records shall be maintained and made available for public inspection in accordance with the New 

Mexico Procurement Code, the Inspection of Public Records Act, and other applicable law. 

6.2. Cost/Fee Proposal 

Offerors shall complete and submit Attachment A – Cost/Fee Proposal with their proposal. Offerors shall 

provide pricing only for the service categories, labor classifications, equipment, demolition services, and other 

items they are qualified and available to provide. 

Cost/Fee Proposals will be evaluated for reasonableness and competitiveness within the applicable service 

category. 

Cost/Fee Proposal scoring will be based on the pricing information identified for evaluation in Attachment A. 

Cost/Fee Proposals shall exclude applicable taxes 
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7. Proposal Evaluation Criteria 

7.1. Proposal Evaluation Criteria 

Points will be awarded on the basis of the following evaluation factors: 

No. Evaluation Criteria Scoring Method Weight (Points) 

1. Relevant Experience and Past Performance 

Points will be awarded based on the Offeror’s 

demonstrated experience performing 

construction, repair, renovation, remodeling, 

demolition, and similar on-call services. 

Consideration will be given to the relevance, 

size, complexity, and successful completion of 

comparable projects, as well as references and 

demonstrated past performance. 

Points Based 20 
(20% of Total) 

2. Management Plan and Approach 

Points will be awarded based on the quality 

and completeness of the Offeror’s approach to 

managing on-call assignments, including 

project coordination, scheduling, 

communication, quality control, subcontractor 

management, emergency response, and ability 

to manage multiple projects concurrently 

Points Based 20 
(20% of Total) 

3. Staffing, Craft Labor, and Equipment Capacity 

Points will be awarded based on the 

qualifications and availability of key personnel, 

supervisory staff, craft labor, trades, 

equipment, and other resources available to 

perform the work. Consideration will also be 

given to the Offeror’s ability to respond to 

varying project sizes and schedules. 

Points Based 15 
(15% of Total) 

4. Health and Safety 

Points will be awarded based on the Offeror’s 

safety program, safety record, employee 

training, jobsite safety practices, and 

procedures for protecting workers, City 

personnel, property, and the public. 

Points Based 15 
(15% of Total) 

5. Bonding and Financial Capacity 

Points will be awarded based on the Offeror’s 

demonstrated financial and bonding capacity 

to perform projects under the resulting 

contract, including single-project, aggregate, 

and available bonding capacity and the ability 

to support multiple or concurrent projects. 

Points Based 10 
(10% of Total) 
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6. Cost/Fee Proposal 

Points will be awarded based on the 

reasonableness and competitiveness of the 

Offeror's proposed pricing. 

Points Based 20 
(20% of Total) 
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8. Vendor Questionnaire/Proposal Submission 

8.1. Vendor Questionnaire/Proposal Evaluation 

1. Upload Cost Proposal Only* 

Please upload the completed Attachment A – Cost/Fee Proposal in this section only. The Cost/Fee Proposal 

must be submitted separately from the Technical Proposal. 

*Response required 

2. Upload Technical Proposal Only* 

Please upload your Technical Proposal in this section only. The Technical Proposal shall be organized in 

accordance with Section 5.2 – Response Format and Organization. 

Do not include the Cost/Fee Proposal in the Technical Proposal. 

*Response required 

3. Acknowledgement* 

By responding, the Offeror acknowledges that it has read, understands, and agrees to comply with the terms, 

conditions, requirements, and specifications contained in this Request for Proposals 

☐ Please confirm 

*Response required 

4. New Mexico Preference Certification Upload 

If claiming an applicable New Mexico resident preference, the Offeror shall upload a valid applicable 

preference certificate issued by the New Mexico Taxation and Revenue Department. 

For this solicitation, applicable certifications may include Resident Contractor, Native American Resident 

Contractor, Resident Veteran Contractor, or Native American Resident Veteran Contractor certification, as 

applicable. 

Eligible preferences will be applied in accordance with NMSA 1978, §13-4-2 and Section 2.17 of this RFP. 

. 

5. New Mexico Contractor License(s) 

Please upload documentation of all applicable New Mexico contractor license(s) applicable to the services the 

Offeror proposes to provide under this RFP. 

The Offeror shall maintain all licenses required for the work performed under a resulting contract. 

6. Bonding Capacity Letter* 

Please upload a current letter from a qualified surety identifying the Offeror's single-project, aggregate, and 

available bonding capacity. 

*Response required 
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7. Campaign Contribution Disclosure Form * 

Please download the below documents, complete, and upload. 

• CAMPAIGN_CONTRIBUTION_DISCL... 

*Response required 

8. Certificate of Non-Collusion* 

Please download the below documents, complete, and upload. 

• CERTIFICATE_OF_NON-COLLUSIO... 

*Response required 

9. Conflict of Interest* 

Please download the below documents, complete, and upload. 

• Disclosure_Form_(Conflict_o... 

*Response required 

10. Vendor Information Form * 

Please download the below documents, complete, and upload. 

• VENDOR_INFORMATION_FORM.pdf 

*Response required 

11. W9* 

Please download the below documents, complete, and upload. 

• W-9_FORM.pdf 

*Response required 

 

https://government-project.s3.us-west-2.amazonaws.com/175410/4b7b973f-edb8-4735-aa10-2c3c11574256_CAMPAIGN_CONTRIBUTION_DISCLOSURE_FORM_.pdf
https://government-project.s3.us-west-2.amazonaws.com/175410/a551f299-b0cc-4a93-8995-d3904a9f7121_CERTIFICATE_OF_NON-COLLUSION.docx
https://government-project.s3.us-west-2.amazonaws.com/175410/fe6455e8-8d2e-4c2f-853c-23fb6a39b106_Disclosure_Form_%28Conflict_of_Interest%29.pdf
https://government-project.s3.us-west-2.amazonaws.com/175410/94b6644b-1352-423c-9ca6-50bc85ad4a98_VENDOR_INFORMATION_FORM.pdf
https://government-project.s3.us-west-2.amazonaws.com/175410/4c51bb16-d1d5-427d-ab1f-b8249726808f_W-9_FORM.pdf
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