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1. PUBLIC NOTICE 

City of Flagstaff 

NOTICE OF REQUEST FOR STATEMENT OF QUALIFICATIONS (2026-111)Materials Testing Services: 

On-Call Contract for Professional Services 

The City of Flagstaff (Owner) is seeking Statements of Qualifications (SOQs) for a firm or multiple firms (Firm) 

to perform materials laboratory testing and field sampling for infrastructure improvements in and for the City of 

Flagstaff, Arizona. The selected Firm(s) will be expected to enter an On-Call Contract for Professional Services 

(Contract) with a three (3)- year contract term with two (2) additional one (1)- year renewal options contingent 

upon successful performance reviews. The Contract will be awarded at Owner’s discretion. Contracted 

services and associated fees will be negotiated after qualified Firms are selected. 

SCHEDULE OF STATEMENT DEADLINES  

Solicitation Posted:                   Tuesday, July 7, 2026 

Last Day for Questions:                             12:00 pm Tuesday, August 4, 2026 

Statements Due:                                     12:00 pm Monday, August 10, 2026 

Interviews Anticipated (if conducted):                 TBD 

Anticipated Award of Agreement:                           9/1/2026 

Complete Request for Statement of Qualifications (RSOQ) packets are available for download from the 

OpenGov online bid platform website at https://procurement.opengov.com/portal/flagstaffaz 

SOQs must be submitted electronically on the OpenGov online bid platform website by 12:00 p.m. Local Time, 

Monday, August 10, 2026. The Owner reserves the right to reject any or all SOQs, to waive or decline to waive 

irregularities in any submittal, or to withhold the award for any reason it may determine. 

Published July 18 & July 28, 2026, Arizona Daily Sun. 

https://procurement.opengov.com/portal/flagstaffaz
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2. GENERAL INFORMATION 

A. SUMMARY 

The City of Flagstaff (Owner) invites interested firms to submit a written Statement of Qualifications (SOQ) for 

performing materials laboratory testing and field sampling for infrastructure improvements in and for the City of 

Flagstaff, Arizona. A specific description of the intended Scope of Conditions of Services is attached to this 

Solicitation. 

Firms must submit an SOQ that clearly demonstrates the firm’s applicable competence, qualifications and 

relevant experience with construction materials and testing including being able to demonstrate adequate 

resources for delivery of the required services. 

Owner intends to prequalify one (1) to three (3) firm(s) to enter an On-Call Contract for Professional Services 

(Contract) for an amount not to exceed $500,000, annually, with a three (3)- year contract term with two (2) 

additional one (1)- year renewal options contingent upon successful performance reviews successful 

performance reviews. A sample copy of the Contract is attached to this Solicitation. 

The Contract will be awarded at Owner’s discretion. Contracted services and associated fees will be 

negotiated after qualified Firms are selected. Firms are not guaranteed to receive the annual compensation 

identified in the Contract. 

B. USE OF THE ON-CALL PROFESSIONAL SERVICES LIST 

1. Fee Limit: Professional services with fees near or over the procurement limits are generally procured by a 

separately advertised Request for Statement of Qualifications (RSOQ) pertaining to that particular project. This 

RSOQ shall only apply for projects for amounts up the maximum permitted under Flagstaff City Code and state 

law. At present time, the maximum fee for a single project for these services is up to $500,000 for professional 

services. If these amounts are amended in future City of Flagstaff policy or by governing law, these amounts 

will be likewise amended administratively, at the discretion of Owner, in the existing on-call contracts. 

2. Individual On-Call Task Order Selection: 

2.1 Identification of Project/Service: Owner will develop a scope of work for the Project or Service, 

including stakeholders and preliminary budget and timeline. 

2.2 Firm Shortlist: The assigned Owner Project Manager will identify firms with qualifications and 

interests matching the Project or Service: 

2.2.1 Demonstrated expertise/qualifications/experience on similar projects/services completed by 

firm, key personnel, or primary staff members; 

2.2.2 Availability of adequate and qualified staff to complete the work; and 

2.2.3 Client references. 

2.3 Firm Additional Review: Occasionally, firms will be asked for additional information and/or will be 

invited to submit a proposal. The short-listed firms may be asked to provide additional information prior 

to a final selection. Additional information, interviews, or a review of site conditions may be required as a 

part of the On-Call Task Order selection process. Firms may also be requested to participate in 

discussions with Owner’s staff prior to or during these negotiations. 

3. On-Call Task Order Negotiation: Owner shall negotiate with the selected Firm, and if negotiations are 

successful, the Firm will receive a On-Call Task Order. If negotiations are unsuccessful, then negotiations with 

the selected Firm will be terminated. Owner may undertake negotiations with the next most qualified Firm, at 

the Project Manager’s discretion, until an agreement is reached. 
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4. Exclusion: Owner reserves the right to select professional services by a separately advertised Request for 

Statement of Qualifications pertaining to any project at Owner’s discretion. 

5. City Council Approval: As of the date of this Solicitation, an On-Call Task Order for greater than $100,000 or 

any Change Order increasing the compensation of an On-Call Task Order to greater than $100,000 or for 

greater than $100,000 must be approved by the City Council. The City is presently considering increasing 

these limits and the contract will be updated to reflect any such changes. 

C. PROJECT SCHEDULE 

The anticipated Project schedule is as follows: 

SOQ Submission Deadline                                           12:00 pm Monday, August 10, 2026 

City Council Approval: September 2026                               
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3. INSTRUCTIONS 

A. DEFINITIONS 

As prescribed in the entire document, the following definitions apply. 

1. “SOQ” or “Submission” means response to this Request for Statement of Qualifications or “RSOQ”. 

2. “Submitter” means the Firm who submits an SOQ in response to this RSOQ. 

3. “Owner” means the Government agency of the City of Flagstaff. 

4. “Contractor” means the apparent successful Submitter to provide the services. 

5. “Solicitation” means this RSOQ. 

B. GENERAL REQUIREMENTS 

1. It is a Submitter’s responsibility to examine the entire Solicitation prior to submitting the SOQ, including the 

proposed form of Contract and attached to this Solicitation all other Specifications. 

2. The contract to perform the Work will be awarded to the responsible Submitter whose SOQ is responsive to 

this RSOQ and will be most advantageous to the Owner. The responsibility of the Submitter will be determined 

based on factors described in Article 16 of the Procurement Code Manual. 

3. The responsibility criteria include: 

3.1 The Submitter’s capacity to do the Work, including adequate finances, equipment, facilities, 
employees and competing commitments. Capacity to self-perform the required portion of the Work will 
also be considered. 

3.2 The competency and responsibility of the Submitter’s proposed subcontractors. 

3.3 The Submitter’s experience in performing similar work. 

3.4 The Submitter’s integrity and record of performance. 

3.5 Positive factors include, but are not limited to, approach to open-book cost model and GMP 
transparency, timely completion within budget, quality of work, prompt resolution of problems, good 
working relationships, and the ability to resolve disputes without litigation. 

3.6 Negative factors include but are not limited to past contract terminations or deductions due to failure 
to perform; termination for cause due to breach; failure to comply with the agreement; documented poor 
performance; customer complaints and/or negative references; unresolved disputes with project owners 
or subcontractors; and threats of litigation without merit. In addition, any of the grounds set forth in Article 
30 of the Procurement Code Manual for suspension or debarment may be considered. 

3.7 Provide Occupational Safety and Health Administration Form 300A work-related injury and illness log 
summary for the previous three (3) years. 

3.8 The Submitter is qualified legally to contract with the Owner. 

3.9 Whether the Submitter has truthfully supplied all information concerning its responsibility requested 
by the Purchasing Agent; and 

3.10 Whether the Submitter holds any required and active valid State of Arizona license(s) to conduct 
business or to perform the work proposed. 

4. Any single factor or combination of factors may be grounds for determination of non-responsibility. Additional 

factors shall include the Submitter’s past performance, specifically on the Owner’s, or other public agency 
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contracts. This includes threats of litigation, contract terminations for any reason, and the lack of ability to 

resolve disputes without litigation. 

C. COMMUNICATIONS WITH OWNER 

1. All questions related to this Solicitation shall be submitted in writing through the OpenGov Question/Answer 

Tab via the City's e-Procurement portal, on or before, Tuesday, August 4, 2026 by 12:00 pm Arizona time. 

Please include the section title for each question, if applicable, in order to ensure that questions asked are 

responded to correctly. 

2. All questions submitted and answers provided shall be electronically distributed to firms following this 

solicitation on the City's e-Procurement Portal. 

3. It is Submitter’s responsibility to periodically check the website for updates and addenda. Issuance of 

addenda will not be provided to individuals or entities by the Owner. 

D. DELIVERY OF PROPOSALS 

1. SOQs must be submitted electronically on the OpenGov online platform at 

https://procurement.opengov.com/portal/flagstaffaz by 12:00 pm Local Time Monday, August 10, 2026. No 

hard copies will be accepted. 

2. All information regarding the content of the specific submittals will remain confidential until an award is 

made, or all are rejected. 

https://procurement.opengov.com/portal/flagstaffaz
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4. ORGANIZATION AND FORMAT 

A. GENERAL 

1. Responses to this RSOQ must be in the form of a SOQ, as outlined in this RSOQ and as allowed by A.R.S. 

§ 34-603(C). The SOQ should present clearly and accurately the experience, knowledge and capability of the 

Submitter by providing a brief, straightforward, concise description of the Submitter’s ability to meet the 

requirements of this RSOQ. SOQ emphasis should be on quality, completeness, clarity of content and 

responsiveness to the requirements. 

2. The SOQ should be fully self-contained, follow the format outlined in this Solicitation and be without 

addenda. Presentations within the statement should reflect consideration of the specific evaluation criteria 

identified in this RSOQ. 

3. If in the judgment of the Owner, a SOQ does not conform to the format specified herein, or if any section is 

absent or significantly incomplete, the Owner reserves the right to reject the submission. 

B. FORMAT 

1. The Selection Committee will evaluate responses based on the SOQ information provided by the 

Submitter’s and from interviews (if conducted). To allow for a standard basis of evaluation, all SOQs are 

required to follow the following format. 

2. SOQs will not exceed fifteen (15) total pages in length excluding front and back cover pages, the title page, 

table of contents, signed transmittal letter, required information section. The section dividers will not include 

text or graphics, other than the text identifying the appropriate section. Total margins will be one inch each side 

and allowable pages will be 8 ½” x 11”, and font size shall be no less than 11 points. 

3. Combinations of text and graphic material may be used at Submitter’s discretion. Submitters are 

encouraged to employ any methods they consider appropriate in communicating facts and qualifications. 

C. ORGANIZATION 

SOQs should be organized with section dividers as follows: 

1. Cover: The cover must contain the following relevant data at a minimum.  

• Statement indicating response to: RSOQ for Materials Testing Services: On-Call Contract for 

Professional Services  

• RSOQ 2026-111  

• Monday, August 10, 2026 12:00 pm 

• Proposer's name 

• Other information/graphics as desired  

2. Title Page: (One page maximum) 

Include Firm's formal business entity name, place of incorporation, addresses, email/website addresses, phone 

number, and name(s) of Principals. Provide a single point of contact name, title, phone number, and email of 

person for correspondence during RSOQ solicitation. 

3. Transmittal Letter: (One page maximum) 
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Provide a transmittal letter on Submitter’s letterhead identifying Submitter and introducing proposed key 

personnel. Include the proposed key personnel length of experience in both their respective industries and in 

their current companies. Confirm the availability of the key personnel identified in the SOQ. Briefly summarize 

the Submitter's background and any distinguishing qualities or capabilities that uniquely qualify Submitter for 

this Project. Provide an expression of the Submitter’s interest in being selected. Specifically, state that 

reasonable diligence has been exercised in the preparation of the SOQ and that all contents are true, accurate, 

and complete to the best of the signer’s knowledge. Specifically, state that no exceptions are taken to the 

contents of the RSOQ, or specifically identify and explain any RSOQ item to which an exception is taken. Note: 

Exceptions taken may be considered in scoring the SOQ under relevant scoring criteria. This letter is to be 

signed by the individual with authority to bind Submitter contractually. 

Please address the letter to:  

Emily Markel 

Purchasing Manager 

City of Flagstaff, Purchasing Section 

211 W. Aspen Avenue 

Flagstaff, AZ. 86001 

4. Table of Contents: 

The Table of Contents shall include all listed SOQ sections identified in the Evaluation Criteria identified in this 

Solicitation. 
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5. EVALUATION CRITERIA 

Responses must be made using the appropriate evaluation criteria for points to be applied. 

  

No. Evaluation Criteria Scoring Method Weight (Points) 
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1. A. Firm Overview, General Background 

& Information 

This section requests information 

demonstrating the qualifications, expertise, 

skills, knowledge, training and physical 

proximity of Firm. At a minimum, please 

provide the following information: 

1. Firm’s Team Composition: 

a. Identify all members on 

your Firm’s team. Include 

the main office and 

branch office locations (if 

applicable). Identify any 

proposed 

subcontractors. 

b. Organizational Chart: 

Provide an 

organizational chart of 

the proposed team, key 

personnel and a very 

brief description of the 

respective roles that 

each will provide. 

Present the proposed 

Owner/Firm coordination 

relationship.    

c. Discuss the applicable 

expertise that your team 

will provide for the work. 

d. Identify the responsible 

representative and key 

personnel who will be 

assigned to this work. 

e. List the Arizona 

professional licenses and 

certifications held by the 

team. Include license 

numbers and note 

whether licenses are 

held by Firm or 

individuals. 

f. Demonstrate the team’s 

familiarity with relevant 

and current City of 

Flagstaff Engineering 

Standards, MAG Uniform 

Standard Specifications 

and Details and ASTM 

standards. 

Points Based 40 
(40% of Total) 
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g. Present and discuss the 

laboratory manager’s 

qualifications and 

experience. 

h. Demonstrate field 

personnel’s safety 

training, competency in 

confined space entry, 

flagging and traffic 

control, trench 

excavation and safety 

and general work zone 

safety. 

1.2             Similar Work Experience of the 

Team: 

Firms are asked to discuss in detail, 

verifiable technical and practical knowledge 

in materials testing. Please include relevant 

experience with a municipality or other 

governmental agency. Present applicable 

education, certifications and experience of 

laboratory and field personnel to be 

assigned to the Contract. 

2. B. Service Approach 

Discuss in detail Firm’s approach and/or 

plan for delivery of testing services to 

Owner. Owner would like to understand the 

method for working with the site 

superintendent, Owner’s Inspectors, 

dealing with change management, dealing 

with a difficult contractor, methodology for 

resolution of field issues (e.g. failed tests), 

and supervision and support to field 

personnel. Expand the discussion to 

include any items deemed salient. Discuss 

Firm’s processes for Quality Assurance 

and Quality Control for this service.   

Points Based 40 
(40% of Total) 
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3. C. Value Added Knowledge and 

Experience 

Firm hired by Owner must be familiar with 

local region, City and State standards, 

historical challenges, local codes, and site 

conditions. Additionally, Firm must be 

accessible to Owner’s staff and citizens 

(e.g., public hearings, neighborhood 

meetings, and other citizen outreach 

identified in the RSOQ) during the duration 

of the service contract. 

1. Explain why Firm is 

particularly qualified to 

perform its services in the 

Flagstaff area. Demonstrate 

Firm’s knowledge of local 

geology, climate, practices, 

materials, codes, and 

standards by specifying in the 

submittal the experience of 

Firm working in the Northern 

Arizona region or in a region 

with geology, climate, and 

conditions similar to those of 

the City of Flagstaff. 

2. Resolution of issues will be 

part of the project work. 

Describe Firm’s response 

protocol and how a qualified 

person (decision making 

authority) will be accessible 

to Owner’s staff and citizens. 

3. During the design what is the 

response time by a qualified 

person to meet in person and 

resolve concerns and to 

accommodate unforeseen 

issues. 

Points Based 10 
(10% of Total) 

4. D. Overall Evaluation 

The quality, overall organization and 

comprehensiveness of the SOQ will be 

assessed by the Selection Committee. No 

submittal response is required. 

Points Based 10 
(10% of Total) 
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6. EVALUATION AND SELECTION PROCESS 

A. OVERVIEW 

1. This is a qualifications-based selection process as authorized by A.R.S. § 34-603. The initial activity will 

involve an evaluation and scoring of each Firm’s qualifications and relevant experience, as indicated in its 

SOQ. A minimum of two (2) and a maximum of five (5) Submitters, or as otherwise allowed by law, may be 

invited to participate in interviews pursuant to A.R.S. § 34-603(C)(2)(b). Interviews are optional and will be held 

at the Owner’s discretion. 

2. Following the interviews, if interviews are elected to be conducted by the Owner, the Selection Committee 

shall rank three (3) Firms in order of preference to generate a Final List per A.R.S. § 34-603(C)(1)(a) or as may 

be allowed by A.R.S. § 34-603(C)(2)(c)(i-iii). 

3. Negotiations will commence with the highest ranked Submitter on the Final List in accordance with A.R.S. § 

34-603(E) and will proceed as set forth therein; or the solicitation may be cancelled pursuant to A.R.S. § 34-

603(H). 

B. QUALIFICATION FOR EVALUATION 

To qualify for evaluation, the SOQ must have been submitted on time and materially satisfy all requirements 

identified in this document. 

C. SELECTION COMMITTEE 

The Selection Committee will be composed of at least three (3) members of the Owner’s staff, an engineer 

who is registered pursuant to A.R.S. § 32-121, a licensed contractor or a senior management employee of a 

licensed contractor, and possibly one (1) additional individual outside of the Owner’s staff. 

D. EVALUATION AND RANKING PROCESS 

The Owner intends to award a contract to the most qualified Submitter based on demonstrated competence 

and qualifications. SOQ submittals that are responsive to the requirements of this RSOQ will be evaluated by 

the Selection Committee and awarded points for each stated criteria item as follows:                        

  Maximum Achievable Points 

A. Firm Overview and Personnel  40 

B. Service Approach  40 

C. Value Added Knowledge and 

Experience 

10 

D. Overall Evaluation 10 

Total Available Points  100 

  

The Selection Committee SOQ ranking process may result in a list in order of rank of a maximum of three (3) 

Submitters with whom the Selection Committee may elect to conduct interviews. 

E. INTERVIEWS 



 

15 

Selected Proposers may or may not be requested to participate in an interview, pursuant to A.R.S. § 34-

603(C)(2)(i). If the Owner conducts interviews, each Proposer is required to be represented in its interview by 

the key personnel with whom the Owner’s staff will be directly conducting the day-to-day business of the 

Project including the Project Manager. 

1. If conducted, interviews will be sixty (60) minutes in duration. The Submitter may prepare a formal 

presentation as part of the interview, but any presentation will be strictly limited to 30 minutes in duration. The 

remainder of the interview period will be dedicated to discussion of Project-specific criteria and response to 

questions from Selection Committee members in attendance. 

2. Should the Owner elect to conduct interviews, a specific schedule and additional instructions for the 

interview will be provided to each selected Submitter. 

3. At the time of the interview, each Submitter will be required to provide, in writing, a statement of concurrence 

with the terms and conditions of relevant contract, or a statement of any specific exception(s) to the terms and 

conditions. Exceptions may be considered in scoring under the appropriate Evaluation Criteria. 

4. In the event interviews are not conducted and the Selection Committee moves forward with the highest-

ranking Submitter, the selected Submitter moving forward will be required to provide, in writing, a statement of 

concurrence with the terms and conditions of the relevant contract, or a statement of any specific exception(s) 

to the terms and conditions. Exceptions may be considered in scoring under the appropriate Evaluation 

Criteria. 

F. INTERVIEW RANKING 

Should interviews be elected by the Owner, the Selection Committee will rank Proposers with the following 

final ranking criteria: 

  Maximum Achievable Points 

A. Submitted SOQ score 100 

B. Firm's Presentation 50 

C. Responses to Interview Questions 50 

D. Overall Evaluation of Firm 10 

Total Available Points  210 

G. CONTRACTOR SELECTION 

1. Following the evaluation process, the Selection Committee will select a Final List of three (3) Submitters (or 

as otherwise allowed by law) deemed most qualified to provide the services, ranked in order of preference 

based on the SOQ evaluation and/or the interview evaluation. 

2. The Owner will proceed to negotiate the contract with the highest ranked Final List Submitter or will 

terminate the solicitation. If the Owner is unable to negotiate terms and conditions the Owner determines to be 

fair and reasonable, negotiations with that highest-ranking Submitter will be formally terminated. 

3. The Owner will then undertake negotiations with the next most qualified Final List Submitter in sequence, 

until an agreement is reached, or a determination is made to reject all SOQs and terminate the solicitation. 
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7. ADDITIONAL INFORMATION 

A. INSTRUCTIONS 

The Owner shall not be held responsible for any oral instructions. Any changes to this RSOQ will be in the form 

of an addendum to the RSOQ. The Owner is not responsible for any explanations or interpretations of the 

RSOQ documents other than those made by written addendum and posted on the Owner’s website. 

B. OWNER'S RIGHTS 

The Owner reserves the right to reject any or all SOQs, to waive any informality or irregularity in any SOQ 

received, and to be the sole judge of the merits of the respective SOQs received. 

C. RELEASE OF PROJECT INFORMATION 

The Owner will provide the release of all public information concerning the Project, including selection 

announcements and contract awards. Release of SOQ submissions, selection results and contract award will 

not take place until after the formal award by the City Council and the contract have been fully executed by 

both parties. Those desiring to release information to the public must receive prior written approval from the 

Owner. 

D. CONTACT WITH CITY EMPLOYEES AND CONTRACTORS 

All persons and/or Proposers that are interested in this Project (including Proposer’s employees, 

representatives, agents, lobbyists, attorneys, and subcontractors) will refrain, under penalty of 

disqualification, from direct or indirect contact for the purpose of influencing the selection or creating bias in 

the selection process with any person who may play a part in the selection process. This includes but is not 

limited to the evaluation panel, the City Manager, Assistant City Manager(s), Deputy City Manager(s), Division 

Directors, or other staff. This policy is intended to create a level playing field for all Proposers, assure that 

contract decisions are made in public, and to protect the integrity of the selection process. All contact on this 

selection process should be addressed to the authorized Procurement Section representative identified above. 

E. CONTACT WITH ELECTED OFFICIALS (MAYOR & CITY COUNCIL) 

Any contact pertaining to this selection process with elected officials must be scheduled, in person, through the 

Flagstaff City Clerk’s Office, 211 W. Aspen Avenue, Flagstaff AZ 86001, and are posted by the City Clerk at 

least twenty-four (24) hours prior to the scheduled meeting. The Clerk’s posting shall include and detail the 

participants and the subject matter and shall invite the public to participate. No contacts made by telephone, 

other than to schedule a public meeting, are permitted. Copies of contacts made by letter, facsimile, e-mail, or 

other written method shall be made available to the public, press, and all submitting Contractors, upon written 

request to the City Clerk. 

F. RESERVATION OF RIGHTS 

There shall be no express or implied intent to contract until expressly stated in writing by the Owner, an award 

is made, and all conditions stated herein are satisfied. The Owner reserves the right to reject any or all SOQs, 

or to withhold the award for any reason it may elect, and to waive or decline to waive irregularities in any 

proposal.  

G. PROTESTS 

Protests shall be resolved, in accordance with the following: A protest shall be in writing and shall be 

personally delivered, email or served upon the City Purchasing Director. A protest of a solicitation shall be 

received at the City Purchasing Department before the solicitation opening date. A protest of a proposed award 
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or of an award shall be personally delivered or served upon the City Purchasing Director within ten (10) days 

after the protester knows or should have known the basis of the protest. A protest shall include: 

1. The name, address, email, and telephone number of the protester. 

2. The signature of the protester or its representative. 

3. Identification of the solicitation or contract number. 

4. A detailed statement of the legal and factual grounds of the protest including copies of relevant documents; 

and 

5. The form of relief requested. 
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8. REQUIRED FORMS 

Upload Statement of Qualifications here.* 

*Response required 

Proposer Questionnaire* 

Please complete the Questionnaire document and re-upload. 

• SUBMITTER_QUESTIONNAIRE_fil... 

*Response required 

References * 

Please complete the References document and re-upload. 

• REFERENCES_fillable.pdf 

*Response required 

Disclosure * 

Please complete the Disclosure document and re-upload. 

• DISCLOSURE_fillable.pdf 

*Response required 

Exceptions * 

Notations: Any strikeouts, notes or modifications to the Solicitation documents shall be initialed in ink by the 

authorized person who signs a Proposal. If notations are made, they must be submitted with a Proposal and are 

considered Exceptions. 

Exceptions: In addition to any notations on the Solicitation documents, please identify and list any exceptions 

to the Solicitation, by section/paragraph, on this Exceptions Form. The City reserves the right to reject, accept 

or further negotiate Exceptions. Exceptions may render a Proposal non-responsive. 

Exceptions to Form of Contract: A Proposer may request changes to the form of contract (including any 

Standard or Special Terms and Conditions or Insurance Requirements) on the Exceptions Form. A Proposer 

may also submit its own form of contract. The City will consider these in the same manner as any other 

exceptions. 

A Proposer must indicate any and all exceptions taken to the requirements, specifications, and/or terms and 

conditions of this Solicitation, including the form of contract. If "Yes" is selected, please upload a document 

detailing the exception. 

  

☐ Yes 

☐ No 

*Response required 

Confidential Materials* 

Pursuant to Section 11.3(A)(7) of the Procurement Code Manual, information provided in a Proposal shall be 

confidential so as to avoid disclosure of contents prejudicial to competing Proposers during the process for 

evaluation. Proposals shall be open for public inspection after Contract award. Except to the extent a Proposer 

https://procure-now.s3.us-west-2.amazonaws.com/shared-sections/production/8425/835220b7-6e64-4f07-b9f3-2928d3b7750f_SUBMITTER_QUESTIONNAIRE_fillable.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4KP2KCT4Z%2F20260707%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20260707T225347Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEK7%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJIMEYCIQDN145lTTzU%2FhgJiqyWQb5%2BdD4jXounWPaLMqpjm1i%2B7QIhALx6f%2Fs5VufoV0dIQTJQpmt5t6HkMJ3qcg%2BFYFBnAheiKowFCHcQAhoMODkyMzY0Njg3NjcyIgxqEkKAipJi4vw0mqwq6QRyDz3NK31g6ioAe1XovPc9Jfrv8xnp5FOeC3ZvMVNroM7MjpfNnBZOO14UsdsEctAvq3Npf3egP%2FOlZXgujwHp72MqM0Edldfbamgd3qFDYyvZSv1DVoLTpFi6IwsZBO2IF2LilCCZeEaulW%2F055R4FoGTdep0UsUn0X2ajXRvoq21wrbbYHWW3YkylvhlDomVl0Nl9e%2F6qC7Q0sU1I1uHrZR0i2lczkfIJYXWqtgqc0QrkC%2F8jsPGs0EM%2BAEHljdHWwproDbcxabRA7UgcEoX7XFDIE%2BPPhsw3KzM9pcC4orF0OFAGo1Ln3kOVBfmkuehMZf3e0Wt9SLU9w5vYn4GO%2Bi1xCBESj9Rks7A1jboA%2BoOd1YPEIO75oydjBSap0JfYwbU5biFspl3uPtIFVZ2CjLnrb51KEaWERRIUIYXyGlhcSQyqYkRus8zCFIeX6DV2sXM0OiGJGZc12%2BlFsARcS8rou3tEuYYgnTHWYlp%2FZZN5e81VuoXJ%2BbUFQQWkLS%2F3AHd75aBFvCtIrZssGfshfz5TJJPBCfFMUFF9TcJgCCVhBVqAnTY18d556Qm4EsNhjDSppsHKKFEyZAP56S1IVnoUXthe5K2%2FmTw%2F1LWu3%2F1pZLjnsMouE01El1xFV8cDVlzUxO57bHNuEif26K250OlUYgOGor5ycPfEk8LwytA38fz%2FdBicJNJsobtgCwylUEBhN8aOj43Vt7rBWxr%2FrDxR831hJ22qheGuMjrncJyQrVK%2BGKipJAKhXsWKtZoRcDZkLNSqQVehCy1DzusqIHJusgjCvjZw4gcTOAqxnRI%2Fjx0Xqjs2jCP8rXSBjqYAb8UmDHWPG7rxJveQ1xCTjL%2F8Hm0ueAgQDUKKWWMyjZrIeLkAIOpX8Dx%2BVlj04tE5yk%2F2MnbZ%2FZ%2BaftbNFF%2BnFVTUVOCTA35hhjzFkYQyCXXkpFUzY2lGn6tCV%2BjFqBGoV21O72rRUL4MzJiTPZ%2FWjcmQEZuU%2BMB1Vj3Pk47%2Bl7nX3moxmH4ckX2ZndHPoeYgmKWgmrptswt&X-Amz-Signature=1214e6516bab6797bd0cf8a1ec0923a76c9e5481fc1ce3d55c7410d02a564fde&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22SUBMITTER_QUESTIONNAIRE_fillable.pdf%22&x-id=GetObject
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designates, and the Director of Procurement concurs, trade secrets or other proprietary data contained in the 

Proposal documents shall remain confidential. 

If a Proposer believes that part of a Proposal is a trade secret or contains other proprietary data, a Proposer 

shall mark the page(s) “CONFIDENTIAL” and isolate the pages as an attachment to this form. A Proposer shall 

also include an explanation why the information is a trade secret or contains other proprietary data. 

Requests to deem the entire Proposal as confidential will not be considered. 

A Proposer must provide notice if it would like confidential information returned after final Contract award (and a 

Proposer is not selected for contract award). A Proposer is responsible for pick-up. 

Upon City Council Contract award, information submitted in response to a Solicitation is subject to disclosure 

pursuant to the Arizona Public Records Law. A.R.S. § 39-121, et seq. If a Proposer has clearly marked its trade 

secrets or other proprietary information as “confidential”, the City will endeavor to notify the Proposer prior to 

release of such information. 

☐ Yes 

☐ No 

*Response required 

Declaration Related to Solvency* 

Is proposer currently involved in an ongoing bankruptcy as a debtor, or in a reorganization, liquidation, or 

dissolution proceeding, or has a trustee or receiver been appointed over all or a substantial portion of the 

property of Proposer under federal bankruptcy law or any state insolvency law? 

☐ Yes 

☐ No 

*Response required 

Declaration Related to Gratuities* 

I hereby verify and declare that, to the best of my knowledge, neither the Proposer nor anyone associated with 

the Proposer has given, offered to give, or intends to give at any time hereafter any economic opportunity, 

future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant in connection 

with the Proposal (“Gratuities”). 

☐ Please confirm 

*Response required 

Declaration of Non-Collusion* 

I hereby verify and declare that: 

The pricing for this Proposal has been arrived at independently and without consultation, communication or 

agreement with any other Proposer who may submit a Proposal. 

The pricing for this Proposal has not been disclosed to any other Proposer who may submit a Proposal, and will 

not be, prior to the Closing Date and Time. 

Proposer has made no attempt and will make no attempt to induce any Proposer person to refrain from submitting 

a Proposal, or to submit a proposal with higher pricing than this Proposal, or to submit an intentionally high or 

noncompetitive proposal or other form of complementary proposal. 
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This Proposal is made in good faith and not pursuant to any agreement or discussion with, or inducement from, 

any other Proposer or person to submit a complementary or other noncompetitive proposal. 

In the past five (5) years, neither Proposer, its affiliates, subsidiaries, officers, directors, nor employees have 

been under investigation, convicted or found liable by any governmental agency for allegations of conspiracy or 

collusion, including, specifically, related to procurement of a public contract. 

☐ Please confirm 

*Response required 

Declaration Related to Adverse Position * 

I hereby verify and declare that, to the best of my knowledge, neither the Proposer nor anyone associated with 

the Proposer have ever made a claim against the City of Flagstaff, filed suit against the City of Flagstaff, or taken 

an adverse position in a lawsuit filed against the City of Flagstaff. 

If the Proposer has ever made a claim, filed suit, or taken an adverse position in a lawsuit against the City of 

Flagstaff, identify the name of the parties, the year the action was taken, the court where the lawsuit was filed 

and the case number. Provide a brief description of the adverse position. 

Failure to provide this information may result in a rejection of the Proposal. 

*Response required 
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