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Request For Proposal #RFP 27-02
Title: HVAC Equipment, Parts, Tools, and Supplies

1. Introduction

In accordance with School District Procurement Rules in the Arizona Administrative Code (A.A.C.)
promulgated by the State Board of Education pursuant to A. R. S. 15-213, bids for the material or
services specified will be received by the Glendale Union High School District electronically through
OpenGov.

Bids received by the correct time and date shall be opened and the vendor’s who submitted shall be
publicly read. After the bids submitted in response to an invitation for bids are opened and the award is
made the governing board shall make available for public inspection all information, all bids and all
findings and other information considered in determining whose bid conforms to the invitation for bids
and will be the most advantageous with respect to price, conformity to the specifications and other
factors to be selected for the award.

1.1. Summary

Glendale Union High School District is seeking to contract with qualified, reputable companies that offer
Heating, Ventilation, and Air Conditioning (HVAC) Equipment, Parts, Tools, and Supplies.

1.2. Background

Glendale Union High School District is one of the largest high school districts in Arizona, with
approximately 15,500 students and about 2,000 employees. The District consists of nine comprehensive
high schools, one online high school, and two alternative programs.

1.3. Contact Information

Collette Trudel

Buyer

7650 N 43rd Ave

Glendale, AZ 85301

Email: collette.trudel@guhsdaz.org
Phone: (623) 435-6000 Ext: 6021

Department:
Purchasing

1.4. Timeline

Please note the Bid Submission Deadline time. Bids will not be accepted after this programmed time. For
example: If the Bid Submission Deadline time is 10:00am the deadline is a hard cut-off. The system will
not allow you to click "Submit" at 10:00:00:00:00 (and so on). A submission at 10:00:01 is late and will
not be accepted. Also note the submission time is Local Arizona time. We do not observe Daylight
Savings time.

Release Project Date | July 2, 2026



mailto:collette.trudel@guhsdaz.org
tel:(623)435-6000;ext=6021
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Proposal Submission Deadline | July 23, 2026, 2:00pm

Public Bid Opening | July 23, 2026, 2:30pm

Public Bid Opening Virtual link here:
https://guhsdaz.webex.com/meet/collette.trudel



https://guhsdaz.webex.com/meet/collette.trudel
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2. Documents Referenced

DOCUMENTS REFERENCED:

You may access a copy of the documents referenced within this proposal at the following web
addresses:

Arizona Revised Statutes (A.R.S.) is available at: www.azleg.state.az.us/ArizonaRevisedStatutes.asp.

The Arizona School District Procurement Rules in the Arizona Administrative Code is available at:

https://apps.azsos.gov/public services/Title 07/7-02.pdf

I.R.S W-9 Form (Request for Taxpayer I.D. Number) is available at: www.irs.gov/pub/irs-pdf/fw9.pdf.

Education Department General Administrative Regulations (EDGAR) and Other Applicable Grant
Regulations is available at: https://www?2.ed.gov/policy/fund/reg/edgarReg/edgar.html



http://www.azleg.state.az.us/ArizonaRevisedStatutes.asp.
https://apps.azsos.gov/public_services/Title_07/7-02.pdf
https://www.irs.gov/forms-instructions
https://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html
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3.

3.1.

Uniform Instructions to Offerors

Definition of Terms

As used in these instructions, the terms listed below are defined as follows:

A

“Attachment” means any item the Solicitation requires a Bidder or Offeror to submit as part of
the Offer.

“Award” means a determination by District that it is entering into a contract with one or more
Bidders or Offerors.

“Bid” means a response to an invitation for bids and includes an offer to contract with District.
“Bidder” means a person submitting a Bid in response to an invitation for bids.

"Contract" means a legally binding contractual agreement, regardless of what it may be called,
for the purchase of materials, services, construction or construction services, or the disposal of
materials by District. “Contract” includes the combination of the Solicitation, including the
Uniform and Special Instructions, the General and Special Terms and Conditions, and the
Specifications and Statement or Scope of Work; the Offer and any Best and Final Offers; and any
Solicitation Addendums or Contract Amendments; and any terms applied by law. A Contract
does not include a contract or agreement prepared and requested by Contractor unless it
contains a provision that expressly states that it will be deemed part of the Contract, identifies
what provisions of the Contract, if any, are superseded by the Contract or agreement, and is
signed by the District Representative.

“Contract Amendment” means a written document that is authorized by the District
Representative and issued by District for the purpose of making changes to the Contract.

“Contractor” means any person who has a contract with District. An Offeror or Bidder who has
been awarded a Contract by District is a Contractor of District.

“Days” means calendar days unless otherwise specified, and time measured in days in which an
act is required to be done shall be computed according to A.R.S. §1-243.

“District” means Glendale Union High School District.
“District Representative” means Collette Trudel, Buyer, or their designee.

“Exhibit” means any item labeled as an Exhibit in the Solicitation or placed in the Exhibits section
of the Solicitation.

“Gratuity” means a payment, loan, subscription, advance, deposit of money, services, or
anything of more than nominal value present or promised, unless consideration of substantially
equal or greater value is received.

. “Offer” means Bid, Proposal, or quotation.
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N.

3.2.

“Offer Deadline” means the exact date and time when no Offer submitted thereafter may be
considered or accepted by District.

“Offeror” means a person submitting a Proposal in response to a request for proposals.

“Proposal” means a response to a request for proposals and includes an Offer to contract with
District.

“Purchase Order” means a document issued by District, in writing or electronically, and
identified as a Purchase Order that authorizes Contractor to proceed with fulfillment of all or
part of an awarded Contract by delivery of materials or services in quantities and at times and
locations specified in the Purchase Order.

"Responsible Bidder or Offeror" means a person who at the time of Contract Award has the
capability to perform the Contract requirements and the integrity and reliability which will
assure good faith performance.

“Responsive Bidder or Offeror" means a person who submits an Offer that reasonably and
substantially conforms to all material requirements of the Solicitation.

"Solicitation" means an invitation for bids, an invitation to submit technical offers, a request for
proposals, a request for qualification, or any other invitation or request by which District invites
a person to participate in a procurement. A Solicitation includes, in addition to the Invitation for
Bid or Request for Proposal, the Uniform Instructions for Offers, General Terms and Conditions
for Contract, Special Terms and Conditions for Contract, Statement of Scope of
Work/Specifications, Solicitation Addendums, and Solicitation Exhibits and Attachments.

“Solicitation Addendum” means a written document that is authorized by the District
Representative and issued by District for the purpose of making changes, clarifications, or
additions to the Solicitation.

“The Solicitation Contact Person” for the Solicitation is the procurement specialist supervisor
designated on the first page of the Solicitation.

. “Subcontract” means any Contract, express or implied, between Contractor and another party

or between a subcontractor and another party delegating or assigning, in whole or in part, the
making or furnishings of any material or any service required for the performance of the
Contract.

Pre-Offer Inquiries

Duty to Examine. It is the responsibility of the Bidder or Offeror to examine the entire
Solicitation, seek clarification in writing, and check its Offer for accuracy before submitting the
Offer. Lack of care in preparing an Offer shall not be grounds for withdrawing the Offer after the
Offer Deadline.
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B. Solicitation Contact Person. Any inquiry related to a Solicitation, including any requests for or
inquiries regarding standards referenced in the Solicitation shall be directed solely to the
Solicitation Contact Person. The Bidder or Offeror shall not contact or direct inquiries concerning
the Solicitation to any other employee unless the Solicitation specifically identifies a person
other than the Solicitation Contact Person as a contact.

C. Submission of Inquiries. The Solicitation Contact Person may require that an inquiry be
submitted in writing. Any inquiry related to a Solicitation shall refer to the appropriate
Solicitation number, page, and paragraph. Do not place the Solicitation number on the outside
of the envelope containing the inquiry since it may then be identified as an Offer and not be
opened until after the Offer Deadline.

D. Requests for Exceptions. A Bidder or Offeror may submit to the Solicitation Contact Person a
written request for an unsubstantial, nonmaterial exception or deviation to a specific term,
condition, or other provision in the Solicitation. Requests for an exception must identify the
specific condition, term, or other provision to be excepted or modified and clearly state any
proposed substitutions or modifications thereto.

1. Arequested exception that substantially or materially alters a term, condition, or other
provision shall be rejected. The District Representative or designee shall determine, in his or
her sole discretion, whether an exception is substantial or material and advise the Bidder or
Offeror of the decision. Submission of the Bidder’s or Offeror’s preprinted contract in place
of the General or Special Terms and Conditions of a Solicitation shall be rejected.

2. Arequest for exceptions must be submitted to the District Representative not less than ten
(10) days prior to the Solicitation Deadline.

3. Arequest for exceptions shall not be accepted, in whole or in part, unless accepted in
writing by the Solicitation Contact Person or District Representative.

4. If the Bidder or Offeror does not receive District’s written response to a request for
exceptions prior to the Solicitation Deadline, the Bidder or Offeror may restate the request
for exception in its Acknowledgment and Acceptance of Terms and Conditions of Solicitation
form. A request for exceptions in the form will be considered by District when evaluating the
Offer. If the request for exceptions is not acceptable, District will reject the Offer.

E. Timeliness. Any inquiry shall be submitted as soon as possible and at least ten (10) days before
the Offer Deadline. Failure to do so may result in the inquiry not being answered.

F. No Reliance on Verbal Responses. Any inquiry that results in changes to the Solicitation shall be
answered solely through a written Solicitation Addendum. A Bidder or Offeror may not rely on
verbal responses from the Solicitation Contact Person to inquiries.

G. Pre-Offer Conference. If a pre-Offer conference has been scheduled under the Solicitation, the
date, time, and location shall appear on the Solicitation cover sheet or elsewhere in the
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3.3.

Solicitation. A Bidder or Offeror should raise any questions it may have about the Solicitation at
the conference.

Persons with a disability may request a reasonable accommodation, such as a sign language
interpreter, by contacting the Solicitation Contact Person. Requests should be made as early as
possible to allow time to arrange for the accommodation.

Verbal responses to questions raised at the conference shall not amend the Solicitation. If an
issue is raised at the conference that results in a decision by District to amend the Solicitation,
the Solicitation may be amended only by issuance of a written Solicitation Addendum. A Bidder
or Offeror may not rely on any verbal responses to questions at the conference.

Offer Preparation

Forms: No Facsimile or Physical Mail (USPS, FEDEX, UPS, etc ) Offers. An Electronic Offer shall be
submitted either on the forms provided in the Solicitation or their substantial equivalent. Any
substitute document for the forms provided in the Solicitation must be legible and contain the
same information requested on the form. A facsimile, physical mail, or mailgram offer shall be
rejected.

Typed or Ink; Corrections. The Offer must be typed or in ink. Erasures, interlineations, or other
modifications in the Offer must be initialed in ink by the person signing the Offer. Modifications
shall not be permitted after Offers have been opened except as otherwise provided under
applicable law.

Acknowledgement and Acceptance Form: The Acknowledgement and Acceptance of Terms and
Conditions of Solicitation form must be submitted with the Offer and signed by a representative
of the Bidder or Offeror.

All exceptions or modifications requested by the Bidder or Offeror, regardless of whether
District previously accepted the requested exceptions or modifications requested by the Bidder
or Offeror, must be clearly set forth in the Acknowledgement and Acceptance of Terms and
Conditions of Solicitation form. Any exceptions or modifications set forth in the form that have
not been previously accepted by District, may be rejected if District determines, in its sole
judgment, that the a requested exception or modification would substantially or materially
alters a term, condition, or other provision of the Solicitation. Unacceptable exceptions or
modifications shall remove the Offer from consideration for award.

Offer and Acceptance Form. The Offer and Acceptance form within the Solicitation must be
submitted with the Offer and signature by authorized representative of the Bidder or Offeror.
The signature shall signify the Bidder’s or Offeror’s intent to be bound by the Offer and the
terms of the Solicitation and that the information provided is true, accurate, and complete.
Failure to submit verifiable evidence of intent to be bound, such as an original signature, may
result in rejection of the Offer.
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E.

3.4.

Subcontractors. A Bidder or Offeror shall clearly list any proposed subcontractors and the
subcontractor’s proposed responsibilities in the Offer.

Cost of Offer Preparation. District will not reimburse a Bidder or Offeror for the cost of
responding to a Solicitation.

Solicitation Addendum. Unless otherwise stated in the Solicitation, each Solicitation Addendum

shall be acknowledged electronically by the person signing the Offer, and shall be submitted no

later than the Offer Deadline. Failure to acknowledge a Solicitation Addendum will result in non

submission of the Offer.

Tax ldentification Numbers. A Bidder or Offeror must provide his or her Arizona Transaction

Privilege Tax number and/or Federal Employer Identification number, if applicable, in the space

provided on the Offer and Acceptance Form and provide the tax rate and amount, if applicable,

on the Cost Form.

Taxes. Prices stated in a Solicitation shall not include applicable state and local taxes. District is

exempt from paying federal excise tax and state property taxes. District is not exempt from
state and local transaction privilege (sales) taxes. The amount of any applicable transaction

privilege or use tax of a political subdivision of the State is not a factor in determining the lowest

Bidder.

Shipping/Delivery. Terms and conditions relating to shipping and delivery are “FOB Destination,

Freight Prepaid and Allowed.” The shipping and delivery terms are further described in the
General Terms and Conditions of Contract and are subject to modification in the Special
Requirements of Solicitation, if any, for this Solicitation.

Order of Precedence. A Solicitation includes, in addition to the Invitation for Bid or Request for

Proposal, the following documents listed in their order of precedence:

1st Solicitation Addendums

2nd Special Requirements of Solicitation

3rd General Terms and Conditions of Contract

4th Statement of Scope of Work/Specifications

5th Solicitation Attachments and Exhibits

6th Uniform Instructions for Offers

In the event of a conflict between provisions in two or more of the foregoing Solicitation
documents, the document having a higher order of precedence will prevail over the other
document or documents with conflicting provisions.

Submission of Offer

Each Offer shall be submitted electronically through ProcureNow.

10
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B.

Offer Amendment or Withdrawal. The Bidder or Offeror may withdraw an Offer any time prior

to the Offer Deadline. The Offer may not be amended or withdrawn after the Offer Deadline,

except as otherwise provided under applicable law.

Confidential Information.

1.

Request for Confidentiality. If a Bidder or Offeror believes that its Offer contains confidential
trade secrets or other proprietary information that should not be disclosed, the Bidder or
Offeror may submit to the District Representative and the Solicitation Contact Person a
Request for Confidentiality of Proprietary Information form that identifies the specific
information and explains why it should be protected from disclosure. All information
proposed for protection from disclosure shall be so identified wherever it appears in the
Offer. The District Representative shall review the statement and provide the determination
in writing whether the information shall be protected. If the District Representative
determines that the information shall be protected from disclosure, the District
Representative shall inform the Bidder or Offeror in writing of such determination. Requests
to protect pricing information or the entire Offer from disclosure will be denied.

Public record. All contents of an Offer submitted in response to a Solicitation, other than
those items determined by the District Representative to be confidential will become a
matter of public record available for review after Award notification.

Certifications of Bidder or Offeror. By signing the Offer and Acceptance Form, the Bidder or

Offeror certifies the following:

1.

The Bidder or Offeror has examined and understands the terms, conditions, scope of
work/services and specification, and other documents in the Solicitation.

The Offer is genuine and not made in the interest of, or on behalf of, any persons not herein
named. The Bidder or Offeror, including its owners, employees, and agents, have not
directly or indirectly induced or solicited: (i) a Bidder to put in a sham Offer; (ii) any other
person, firm or corporation to refrain from submitting an Offer; or (iii) in any other manner
sought to secure for itself an advantage over any other Bidder or Offeror or to produce a
deceptive show of competition in the matter of the Offer or Award of a Contract under the
Solicitation.

The Bidder or Offeror has not given, has not offered to give, or does not intend to give at
any time hereafter any economic opportunity, future employment, gift, loan, gratuity,
special discount, trip, favor, or service to a District official or employee in connection with
the submitted Offer.

The Bidder or Offeror, including its owners, employees, and agents directly involved in
obtaining contracts with the State of Arizona, or any subdivision of the state has not been
convicted of false pretenses, attempted false pretenses, or conspiracy to commit false

11
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3.5.

3.6.

pretenses, bribery, attempted bribery, or conspiracy to bribe under the laws of any state or
federal government for acts or omissions after January 1, 1985.

5. The Bidder or Offeror is not currently suspended, debarred, or otherwise precluded from
participating in any public procurement activity with any federal, state, or local government
entity.

6. If awarded a Contract, the Bidder or Offeror shall provide the equipment, commaodities,
and/or services in accordance with the terms, conditions, scope of work/services,
specifications, and other documents of the Solicitation.

7. The Bidder or Offeror is not engaged in and for the duration of the contact will not engage
in a boycott of Israel.

Additional Offer Information

Late Offers. An Offer submitted after the Offer Deadline shall be rejected.

Unit Price Prevails. In the case of discrepancy between the unit price or rate and the extension
of that unit price or rate, the unit price or rate shall govern.

Confirmation. District may contact the Bidder or Offeror to confirm its understanding of the
Offer. Such contact shall occur after the Offer Deadline and prior to award. District shall seek
written confirmation from the Bidder or Offeror and shall retain the request and confirmation, if
obtained, in the procurement file.

Offer Acceptance Period. The Bidder or Offeror shall hold its Offer open for the later of (i) the
number of days after the Offer Deadline stated in the Solicitation or (ii) ninety (90) days.

Rights of Waiver, Rejection, and Cancellation. Notwithstanding any other provision of the
Solicitation, District may waive any minor informality, reject any and all Offers or portions
thereof, or cancel a Solicitation.

Award

Basis of Award. An Award will be made to the Responsible Bidder or Offeror whose Offer is
determined to be:

1. For an invitation for Bid, the lowest responsible and responsive Bid or Bids that conform in
all material respects to the requirements of the Solicitation and evaluation factors, if any,
set forth the Special Requirements of Solicitation.

If a Bidder is awarded a Contract and is unable to meet its contractual obligations, District
may cancel the Contract and award a Contract to the next lowest ranked Bidder if this
determination occurs within a reasonable time period after the original Contract Award.

12
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2. Forarequest for proposal, the Proposal or Proposals that are determined in writing to be
the most advantageous to District based on the requirements of the Solicitation and
evaluation factors set forth in the Special Requirements of Solicitation.

District will evaluate and determine which Proposals are acceptable and unacceptable for
further consideration. If determined to be in the best interest of District, District may
request interviews with the Offerors determined to be most likely to meet the requirements
to discuss cost and/or other portions of the Proposal.

No requirement or factor may be used in the evaluation of offers that is not set forth in the
Solicitation. The amount of any applicable transaction privilege or use tax of a political
subdivision of the State shall not be a factor in determining the lowest Bid or most
advantageous Proposal.

B. Multiple Awards. District may award multiple contracts from the Solicitation. The decision to
award a single contract, award multiple contracts, or make no award rests solely with District. A
multiple Award shall be made only if the District Representative determines in writing, prior to
making an award that a multiple Award is necessary and is advantageous to District.

In determining whether to award multiple contracts, District will assess whether multiple
vendors are necessary and advantageous to ensure the availability of goods or services that fully
conform to District’s requirements at the time, place and manner needed by District. If District
determines that multiple contracts are necessary and advantageous, District will determine the
least number of Contractors that are needed and award Contracts to, if an invitation to bid, the
Bidders who submitted the lowest responsible and responsive Bids; and, if a request for
proposal, the Offerors who submitted the most advantageous Proposals to District.

When determining whether to award of multiple contracts, District may consider a variety of
factors, including without limitation: District’s experience with existing products and systems,
brand continuity for parts replacement, increased demand for goods or services, a single
Contractor’s ability to provide for District’s needs, bonding capacity, Contractor’s location and
service areas, District’s past experience with Contracts for similar product/services, and other
relevant criteria, including the criteria set forth in school district procurement code R7-2-
1024(B)(1)(D): whether contracts will be awarded by individual line items or groups of line
items, by increments, or by designated regions or locations.

C. Formation of Contract. A response to the Solicitation is an offer to contract with District based
upon the terms, conditions, scope of work/services, and specifications contained in the
Solicitation. An Offer does not become a contract unless and until District accepts it. A contract
is formed when the District Representative signs the Award document on behalf of District. No
work may commence or products be delivered until District has issued a Purchase Order to
Contractor.

13
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3.7. Protests

A protest of a Solicitation or Award may be made by an interested party as defined by the School District
Procurement Code. The protest shall comply with and be resolved according to Rules R7-2-1141 through
R7-2-1153 of the School District Procurement Code. Protests shall be in writing and be filed with the
District Representative. A protest based on alleged improprieties that are apparent before the Offer
Deadline must be delivered to the District Representative before the Offer Deadline. A protest of a
Solicitation or Award for any other reason must be delivered to the District Representative within ten
(10) days after District makes the Bid file available for public inspection, unless the District
Representative finds good cause for the delay of the interested party. A protest shall include:

¢ The name, addresses, and telephone number of the interested party;
* The signature of the interested party or its representative;
¢ Identification of the purchasing agency and the Solicitation or Contract number;

¢ A detailed statement of the legal and factual grounds of the protest including copies of relevant
documents; and

¢ The form of relief requested.

14
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4.

General Terms and Conditions of Contract

All Contracts awarded by District are subject to the following terms and conditions. All defined terms in
the Uniform Instructions for Offers shall have the same meanings when used in this General Terms and
Conditions of Contract. Provisions of this General Terms and Conditions of Contract may be superseded
by the Special Requirements of Solicitation, if any, of this Solicitation.

4.1.

A

CANCELLATION

Cancellation for Bankruptcy or Acquisition. District reserves the right to cancel, or suspend the

use of, any Contract if Contractor files for bankruptcy protection, or is acquired by an
independent third party.

Cancellation for Conflict of Interest. District may cancel the Contract pursuant to A.R.S. §38-511
for conflict of interest.

Cancellation for Convenience. District reserves the right to immediately cancel the Contract
without penalty or recourse, in whole or in part, when District determines cancellation to be in
its best interests. Contractor shall be entitled to receive just and equitable compensation in
accordance with applicable Contract pricing for authorized work in progress, authorized work
completed, and materials accepted before the effective date of the cancellation.

Cancellation for Non-performance or Contractor Deficiency. District reserves the right to cancel
the whole or any part of the Contract due to failure by Contractor to carry out any obligation,
term, or condition of the Contract. District may issue a written deficiency notice to Contractor
for any of the following:

1. Failing to comply with the accepted terms and conditions of the Contract;
2. Providing material that does not meet the specifications of the Contract;
3. Providing work and/or material that was not awarded under the Contract;

4. Failing to adequately perform the services set forth in the scope of work/services and
specifications;

5. Failing to complete required work or furnish required materials within a reasonable amount

of time;

6. Failing to make progress in performance of the Contract and/or giving District reason to
believe that Contractor will not or cannot perform the requirements of the Contract;

7. Performing work or providing services under the Contract prior to receiving a District-
reviewed purchase order for such work.

Upon receipt of a written deficiency notice, Contractor shall have ten (10) days to provide a
satisfactory response to District to adequately address all issues of concern. Failure to

adequately address all issues of concern may result in Contract cancellation. Upon cancellation,
15
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all goods, materials, and work paid for by District, along with documents, data, and reports
prepared by Contractor under the Contract shall become the property of District.

Cancellation for Replacement. District reserves the right to cancel the Contract awarded under a
Solicitation and replace it with a newer Contract awarded to the same Contractor for similar
goods and services. District may, at its option, replace the Contract awarded from the
Solicitation or delay a new Award until the existing Contract expires. The decision to replace the
Contract rests solely with District.

Continuation of Performance. Contractor shall continue to perform in accordance with the
requirements of the Contract, up to the date of cancellation and as directed in the cancellation
notice.

Personal Gifts or Benefits. The School District may, by written notice, terminate this Contract, in
whole or in part, if the School District determines that any person or vendor has offered,
conferred or agreed to confer any personal gift or benefit on any employee of the School District
who supervised or participated in the planning, recommending, selecting or contracting of the
Contract, in accordance with A.R.S. § 15-213(0) and A.A.C. R7-2-1087(G).

Gratuities. In accordance with A.A.C. R7-2-1087(H) the School District/Public Entity may, by
written notice, terminate this Contract, in whole or in part, if the School District/Public Entity
determines that employment or gratuity was offered or made by the Contractor or a
representative of the Contractor to any officer or employee of the School District/Public Entity
for the purpose of influencing the outcome of the procurement or securing the Contract, an
Amendment to the Contract, or favorable treatment concerning the Contract, including the
making of any determination or decision about Contract performance. The School District/Public
Entity, in addition to any other rights or remedies, shall be entitled to recover exemplary
damages in the amount of three (3) times the value of the gratuity offered by the Contractor.

Cancellation by Contractor. Unless otherwise provided in the Special Requirements of
Solicitation, if any, Contractor may cancel the Contract by delivery of prior written notice during
the 60-day period prior to an annual contract renewal. Termination shall have no effect on
projects in progress at the time that a notice of cancellation is received by District.

Cancellation for Lack of Appropriation. District may cancel the Contract if the Legislature of the
State of Arizona at any time fails to appropriate funds necessary for the District to perform the
Contract.

CONTRACT ADMINISTRATION

Records and Audit. Contractor shall retain and, by contract, shall require each subcontractor to

retain all books, accounts, reports, files, and other records, whether in written or electronic
form, relating to the acquisition and performance of the Contract (the “Records”) for a period of
five years after the completion of the Contract. At any time during the term of this Contract and
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4.3.

five (5) years thereafter, the Records shall be subject to inspection and audit by District at
reasonable times. Upon request, Contractor shall produce a legible copy of any or all such
Records.

Compliance with Prior Certifications. Upon Award of a Contract, Contractor shall continue to
fully comply with all certifications provided to District in the Uniform Rules for Offer of the
Solicitation.

Inspection and Testing. Contractor agrees to permit access to its facilities, subcontractor
facilities, and Contractor’s processes for producing the materials at a reasonable time for
inspection of the materials and services covered under the Contract. District shall also have the
right to test at its own cost the materials to be supplied under the Contract. Inspection at
Contractor’s facilities or testing shall not constitute final acceptance of the materials. If District
determines non-compliance of the materials, Contractor shall be responsible for the payment of
all costs incurred by District for testing and inspection.

Notices. Notices to Contractor required by the Contract shall be made by District to the person
indicated on the Offer and Acceptance form submitted by Contractor. Notices to District
required by the Contract shall be made by Contractor to Solicitation Contact Person indicated on
the Solicitation cover sheet. The Solicitation Contact Person and an authorized Contractor
representative may change their respective person to whom notices shall be given by written
notice, and an Amendment to the Contract shall not be necessary.

Property of District. Any materials, including reports, computer programs, and other
deliverables, created under the Contract shall be the sole property of District. Contractor is not
entitled to a patent or copyright on those materials and may not transfer the patent or
copyright to anyone else. Contractor shall not use or release these materials without the prior
written consent of District.

Advertising. Contractor shall not advertise or publish information for commercial benefit
concerning the Contract or its working relationship with District without prior written approval
of the District Representative.

CONTRACT AMENDMENTS

Amendments. The Contract is issued under the authority of the District Representative. The

Contract may be modified only through a Contract Amendment within the scope of the
Contract. Changes to the Contract, including the addition of work or materials, the revision of
payment terms, or the substitution of work or materials, directed by an unauthorized employee
or made unilaterally by Contractor are violations of the Contract. Such changes, including
unauthorized written Contract Amendments, shall be void and without effect.
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B. Subcontracts. Contractor shall not enter into any Subcontract under the Contract without the
advance written approval of the Solicitation Contact Person. The Subcontract shall require the
subcontractor to comply with the terms and conditions of the Contract.

C. Assignment and Delegation. Contractor shall not assign any right nor delegate any duty under
the Contract without the prior written approval of the District Representative.

4.4. CONTRACT CLAIMS

All claims and controversies under the Contract shall be resolved according to A.R.S. §15-213 and the
School District Procurement Code.

4.5. CONTRACT INTERPRETATION

A. Governing Law. The Contract is governed by Arizona law, including the School District

Procurement Code.

B. Order of Precedence. In the event of a conflict in the provisions of the Contract as accepted by
District, the following order of precedence shall prevail:
1st Solicitation Addendums
2nd Special Requirements of Solicitation
3rd General Terms and Conditions of Contract
4th Statement of Scope of Work/Specifications
5th Solicitation Attachments and Exhibits
6th Uniform Instructions for Offers

C. A Contract does not include a contract or agreement prepared and requested by Contractor
unless it contains a provision that expressly states that it will be deemed part of the Contract,
identifies what provisions of the Contact, if any, are superseded by the contract or agreement,
and is signed by the District Representative.

D. Severability. The provisions of the Contract are severable. Any term or condition deemed illegal
or invalid shall not affect any other term or condition of the Contract.

E. No Parole Evidence. The Contract is intended by the parties as a final and complete expression
of their agreement. No course of prior dealings between the parties and no usage of the trade
shall supplement or explain any terms used in the Contract.

F. No Waiver. Either party’s failure to insist on strict performance of any term or condition of the
Contract shall not be deemed a waiver of that term or condition even if the party accepting or
acquiescing to the nonconforming performance knows of the nature of the performance and
fails to object to it.

4.6. CONTRACTUAL REMEDIES

A. Right to Assurance. If District in good faith has reason to believe that Contractor does not intend

to, or is unable to perform or continue performing the Contract, District may demand in writing
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that Contractor give a written assurance of intent or ability to perform. Failure by Contractor to
provide written assurance within the number of days specified in the demand will be treated as
an anticipatory breach of the Contract. Upon anticipatory breach, District may pursue all
remedies, including termination of the Contract.

B. Stop Work Order.
District may, at any time, by written order to Contractor, require Contractor to stop all or any
part, of the work called for by the Contract for a period of up to ninety (90) days after the order
is delivered to Contractor, and for any further period to which the parties may agree. Upon
receipt of the order, Contractor shall immediately comply with its terms and take all reasonable
steps to minimize the incurrence of costs allocable to the work covered by the order during the
period of work stoppage.
If a stop work order issued under this clause is canceled or the period of the order or any
extension expires, Contractor shall resume work. The District Representative shall make an
equitable adjustment in the delivery schedule or Contract price, or both, and the Contract shall
be amended in writing accordingly.

C. Nonconforming Tender. Products and materials supplied under the Contract shall fully comply
with the Contract. The delivery of products and materials or a portion thereof in an installment
that do not fully comply with the Contract constitutes a breach of contract. On delivery of
nonconforming materials, District may terminate the Contract or pursue any other right or
remedy available to it.

D. Right to Offset. District shall be entitled to offset against any sums due Contractor, any
expenses, costs or damages incurred by District as a result of Contractor’s nonconforming
performance or failure to perform the Contract.

E. Non-exclusive Remedies. The rights and the remedies of the parties under the Contract are not
exclusive.

F. Force Majeure. Except for payment of sums due, a party shall not be liable to the other or
deemed in default under the Contract if and to the extent that such party's performance of the
Contract is prevented by reason of Force Majeure. As used in the Contract, the term “Force
Majeure” means an occurrence that is beyond the control of the party affected and occurs
without its fault, negligence, or reasonable diligence. Force Majeure includes acts of God; acts of
the public enemy, war, riots, strikes, labor disputes, civil disorders, fire, flood, lockouts; or
failures or refusals to act by government authority. Force Majeure shall not include any of the

following occurrences:

1. Late delivery of equipment or materials caused by congestion at a manufacturer's plant or
elsewhere, or an oversold condition of the market.

2. Late performance by a subcontractor unless the delay arises out of a Force Majeure as
defined in the Contract.
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4.7.

3. Inability of either Contractor or any subcontractor to acquire or maintain any required
insurance, bonds, licenses, or permits.

4. |If delayed in the progress of work by Force Majeure, the delayed party shall deliver written
notice to the other party as soon as soon as practicable.

5. The notice shall specify the cause of the delay and estimate the time for performance. A
delay or failure in performance by either party shall not constitute default or give rise to a
claim for damages, to the extent that such delay or failure is caused by a Force Majeure.

FEDERAL and STATE REQUIREMENTS

Fingerprinting Requirements. Contractor, including any employee of Contractor, a subcontractor

and employee of a subcontractor, who is contracted to supply services on a regular basis (at
least five (5) times during a month) at a District school shall at its own expense, obtain a valid
fingerprint clearance card in accordance with A.R.S. §41-1758 and present it to District or school
prior to commencement of services. An exception to this requirement may be made as
authorized in Governing Board policy.

E-Verification. Contractor agrees to comply and maintain compliance with FINA, A.R.S. §41-
4401, and A.R.S. §23-214, which requires compliance of federal immigration laws by employers,
contractors, and subcontractors in accordance with the E-Verify Employee Eligibility Verification
Program.

Registered Sex Offender Restriction. Contractor agrees that no employee or agent of Contractor
or a subcontractor, who has been adjudicated to be a registered sex offender, will perform work
on District premises or equipment at any time when District students are, or are reasonably
expected to be, present. Contractor further agrees that a violation of this condition shall be
considered a material breach and may result in a cancellation of the Contract at District's
discretion.

Non-Discrimination. Contractor shall comply with all applicable state executive orders and
federal and state laws, rules and regulations that protect persons from illegal discrimination on
the basis of race, color, religion, national origin, sex, disability, and age.

Offshore Performance of Work Prohibited. Due to security and identity protection concerns,
direct services under the Contract shall be performed within the borders of the United States.
Any services that are described in the specifications or scope of work/services that directly serve
the State of Arizona or its clients and may involve access to secure or sensitive data or personal
client data or development or modification of software for the State shall be performed within
the borders of the United States. Unless specifically stated otherwise in the specifications, this
definition does not apply to indirect or “overhead” services, redundant back-up services, or
services that are incidental to the performance of the Contract. This provision applies to work
performed by subcontractors.
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F. Terrorism Country Divestments. In accordance with A.R.S. §35-392, District is prohibited from
purchasing a company that is in violation of the Export Administration Act.

4.8. INSURANCE AND SAFETY

A. Insurance. Contractor shall procure and maintain until all of its obligations under the Contract

have been fully discharged, comprehensive insurance against claims for injury to persons or
damage to property which may arise from or in connection with the work performed and
material delivered by Contractor or subcontractors. Contractor must have workers
compensation insurance unless except by Arizona law. The insurance requirements are
minimum requirements and in no way limit the indemnity covenants contained in the
Solicitation.

B. Insurance Coverage. Unless other coverage’s or amounts are specified in the Special
Requirements of Solicitation, Contractor shall provide coverage’s with limits of liability not less
than the following:

Commercial General Liability — Liability arising out of activities performed by or on behalf of
Contractor

General Aggregate $2,000,000

Products — Completed Operations Aggregate $1,000,000

Personal and Advertising Injury $1,000,000

Each Occurrence $1,000,000

The policy shall be endorsed to include the following specific language: "Glendale Union High
School District is named as additional insured with respect to liability arising out of the activities
performed by, or on behalf of Contractor."

Automobile Liability — Bodily injury and property damage for any owned, hired, and non-owned
vehicles used in the performance of the Contract

Combined Single Limit (CSL) $1,000,000

The policy shall be endorsed to include the following language: "Glendale Union High School
District is named as an additional insured with respect to liability arising out of the activities
performed by, or on behalf of Contractor, including automobiles owned, leased, hired or
borrowed by Contractor."

Workers’ Compensation and Employers' Liability

Workers' Compensation Statutory

Employers' Liability:

Each Accident $100,000

Disease -Each Employee $100,000

Disease -Policy Limit $500,000

Property Insurance

Contractors awarded contracts for construction or expansion of buildings shall obtain and
maintain for the duration of the project, course of construction builders risk insurance in the

amount of the real property being constructed.
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C. Additional Insurance Requirements. The policies are to contain, or be endorsed to contain, the
following provisions:

1. Contractor's insurance coverage shall be primary insurance and noncontributory with
respect to all other available sources.

2. Coverage provided by Contractor shall not be limited to the liability assumed under the
indemnification provisions of this Contract.

D. Safety. Contractor, at its own expense and at all times, shall take all reasonable precautions to
protect persons and District property from damage, loss, or injury resulting from the activities of
Contractor, including its employees and subcontractors. Contractor shall comply with all
applicable federal, state and local government job safety requirements, including the
Occupational Safety Health Act.

4.9. LICENSES

Contractor shall maintain in current status all federal, state, and local licenses, bonds, and permits
required for the operation of the business conducted by Contractor. Contractor shall remain fully
informed of and in compliance with all ordinances and regulations pertaining to the lawful provision of
services under the Contract. District reserves the right to stop work and/or cancel the contract of any
Contractor whose license(s) expire, lapse, are suspended, or are terminated.

4.10. PAYMENT

A. Contractor Invoice. Contractor shall invoice District after delivery of goods and/or services. All
invoices shall list the specific items being billed, purchase order number, and Bid number of the
Solicitation. Taxes shall be listed separately from the item cost. Contractor shall send invoices to
District’s Accounts Payable Department, by email to ARInvoices@guhsdaz.org, 7650 N. 43rd Ave

Glendale, AZ 85301. All transactions are payable in U.S. currency only.

B. Contractor Payment. District shall issue payment to Contractor after receipt of invoice. Payment
terms are net thirty (30) days from receipt of Contractor’s invoice.

C. IRS W-9. Contractor shall have a current I.R.S. W-9 Form on file with District to receive payment
under the Contract.

D. Correct Billing. Contract products/services may not be invoiced greater than the purchase order.
If incorrect invoices are discovered, Contractor must correct invoices resulting in excess charges,
no matter the cause of the error or the delay in noticing error. Any excess payment must be
returned to District within the time allowed by law, in the form of a check or credit memo, as
determined by District.

E. Progress Payments. District may make progress payments under the following conditions: 1)
District and Contractor agree to the terms of the progress payments prior to issuing a purchase
order; 2) the purchase order describes the amounts/percentages to be paid and the
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4.12.

dates/frequency of payment; 3) District accepts responsibility for verifying the validity of each
payment application; 4) payments are made only after goods and/or services are verified; and 5)
any such payments must be made in full compliance with District’s local governing entity rules
and any and all other applicable state rules and regulations.

PRICE AND PRODUCT CHANGES

Current Products. Contracts shall be for materials and equipment in current production and
marketed to the general public and education/government agencies at the time the Bid is
submitted.

Discontinued Products. If a product or model is discontinued by the manufacturer, Contractor
may request to replace the discontinued product with an acceptable alternate. District may
require satisfactory evidence that the product has been discontinued, that the proposed
alternate meets or exceeds the Contract specifications, and that the price of the proposed
alternate is equal to or less than that of the discontinued product. District, in its sole discretion,
may approve the request by issuing notice to the Contractor or a Contract amendment. Upon
approval by District, Contractor shall make available electronic price lists/catalog updates at no
additional cost to District.

Price Adjustments.

1. Price Increases. Prices shall be firm for the initial term of the Contract. Contractor may
submit to the District Representative a fully documented request for a price increase not
more than 90 days and not less than 60 days prior to the renewal date of the Contract. A
price increase adjustment shall only be considered at the time of a Contract extension and
shall be a factor in the extension review process.

The District Representative shall determine whether the requested price increase or any
other option is in the best interest of District. The District Representative may require
satisfactory evidence that manufacturers, suppliers, or service providers to Contractor have
imposed or announced cost increases that contribute directly and substantially to
Contractor’s cost of doing business. A price increase, if approved, shall be effective upon the
effective date of the Contract extension.

Price Decreases. During the term of the Contract, Contractor shall offer to District an equivalent
price reduction for any Contract product if Contractor publishes a price reduction for the
Contract product for other customers of Contractor. District may accept a price reduction at its
discretion.

RELATIONSHIP OF PARTIES

Independent Contractor. Contractor is an independent contractor to District.

No Contractual Relationship with Subcontractor. District shall have no contractual relationship
with a subcontractor.
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4.13.

D.

Affordable Care Act. Contractor understands and agrees that it shall be solely responsible for its
compliance with the Patient Protection and Affordable Care Act, Public Law 111-148 and the
Health Care Education Reconciliation Act, Public Law 111-152 (collectively the Affordable Care
Act “ACA”). Contractor shall bear sole responsibility for providing health care benefits for its
employees who provide services to District as required by state or federal law.

RISK AND LIABILITY

Risk of Loss. Contractor shall bear all loss of conforming material covered under the Contract

until received by authorized personnel at the location designated in the purchase order or
Contract. Mere receipt of goods or services does not constitute final acceptance. The risk of loss
for nonconforming materials shall remain with Contractor regardless of receipt.

General Indemnification. Contractor shall indemnify, defend, save, and hold harmless District
and its Governing Board members, employees, and agents (hereinafter referred to collectively
as “District”) from and against any and all claims, actions, liabilities, damages, losses, or
expenses (including court costs, attorneys' fees, and costs of claim processing, investigation and
litigation) (hereinafter referred to collectively as "Claims") for bodily injury or personal injury
(including death), or loss or damage to tangible or intangible property caused, or alleged to be
caused, in whole or in part, by the negligent or willful acts or omissions of Contractor or any of
its owners, officers, directors, agents, employees, or subcontractors. This indemnity includes any
claim or amount arising out of or recovered under the Workers' Compensation Law or arising
out of the failure of such Contractor to conform to any federal, state, or local law, statute,
ordinance, rule, regulation, or court decree. It is the specific intention of the parties that District
shall, in all instances except for Claims arising solely from the negligent or willful acts or
omissions of District, be indemnified by Contractor from and against any and all claims. It is
agreed that Contractor will be responsible for primary loss investigation, defense, and judgment
costs where this indemnification is applicable. In consideration of the Award of the Contract,
Contractor agrees to waive all rights of subrogation against District for losses arising from the
work performed by Contractor for District.

Indemnification — Patent and Copyright. To the extent permitted by law, Contractor shall
defend, indemnify, and hold harmless District against any liability, including costs and expenses,
for infringement of any patent, trademark, or copyright arising out of Contract performance or
use by District of materials furnished or work performed under the Contract. District shall
reasonably notify Contractor of any claim for which it may be liable under this paragraph.

Third Party Antitrust Violations. Contractor assigns to District any claim for overcharges resulting
from antitrust violation to the extent that those violations concern materials or services
supplied by third parties to Contractor toward fulfillment of the Contract.
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4.15.

SHIPPING/DELIVERY
Shipping Terms/Transfer of Title. Shipments shall be F.O.B. Destination (District), Freight Prepaid

and Allowed. Title and risk of loss shall not pass to District until District receives the products or
materials at delivery point, unless otherwise provided in the Special Requirements of
Solicitation, if any.

Shipment Under Reservation. Contractor shall not ship under reservation and no tender of a bill
of lading shall operate as a tender of the products or materials.

Shipping Charges. District shall have no responsibility for cost of shipping unless specified in the
Special Requirements of Solicitation, if any.

Shipping Errors/Risk of Transportation. Shipping errors will be at Contractor’s expense. If
Contractor ships products or materials that were not ordered, Contractor shall pay for return
shipment at the convenience of District. All risk of transportation and all related charges shall be
Contractor’s responsibility. Contractor shall file all claims for visible or concealed damage.
District will notify Contractor promptly of any damaged products and shall assist Contractor in
arranging for inspection.

TAXES

Payment of Taxes. District is responsible for payment of all taxes listed on the invoice.
Contractor is responsible for collecting such taxes and forwarding all taxes to the proper
revenue office.

Pre-tax Prices. Prices shall not include applicable state and local taxes. All applicable taxes must
be listed as a separate item on all invoices and will be paid by District.

Federal Excise Tax. District is exempt from paying federal excise tax.
Property Taxes. District is exempt from state and county property taxes.

State and Local Transaction Privilege (Sales) Taxes. District is subject to applicable state and local
transaction privilege taxes. Failure to collect taxes from District does not relieve Contractor from
its obligation to remit taxes to the proper revenue office.

Tax and Withholding Indemnification. Contractor and all subcontractors shall pay all federal,
state, and local taxes applicable to its operation and any persons employed by Contractor or
subcontractor. Contractor shall hold District harmless, and shall require its subcontractors to
hold District harmless from any responsibility for taxes and contributions required under federal
and/or state and local laws and regulations, including transaction privilege taxes,
unemployment compensation insurance, Social Security, and Workers’ Compensation.
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4.17.

TERM OF CONTRACT AND EXTENSIONS

Contract Term. The initial term of the Contract shall be one (1) calendar year from the effective

date of Contract Award, unless otherwise specified in the Special Requirements of Solicitation.

Contract Extension. By mutual written agreement between District and Contractor, the Contract
may be extended for up to four (4) consecutive additional 12-month periods, beginning
immediately after expiration of the prior term. District will determine whether it is in District’s
best interests to agree to a Contract extension. The factors used to make this determination
may include, without limitation, Contractor’s satisfactory performance of the Contract, the
likelihood of continued satisfactory performance, including competitive prices for Contract
products, materials and services, and the likelihood that District will need to purchase from the
Contract. The Contract will expire unless renewed by issuance of written notice by District or a
purchase order for the term of the extension.

Month-to-Month Extension. District may offer month-to-month extensions if that is determined
to be in the best interests of District.

WARRANTY/QUALITY GUARANTEES

Fitness. Contractor warrants that all equipment, material and services supplied to District shall

fully conform to all requirements of the Contract and all representations of Contractor, and shall
be fit for all purposes and uses required by the Contract.

Inspection. Contractor’s warranties and certifications set forth in the Solicitation shall not be
affected by inspection, testing, or payment for the equipment, materials, or services by District.

Quality. Unless otherwise specified in the Special Requirements of Solicitation, Contractor
warrants that for one (1) year after acceptance by District, the equipment, materials, and service
shall be:

1. Of a quality to pass without objection in the industry or trade normally associated with
them;

2. Fit for the intended purposes for which they are used;

3. Of even kind, quantity and quality within each unit and among all units, within the variations
permitted by the Contract;

4. Adequately contained, packaged and marked as the Contract may require; and
5. In conformance with the written promises or affirmations of fact made by Contractor.

Compliance with Applicable Laws. The equipment, materials, and services supplied under the
Contract shall comply with all applicable federal, state, and local laws, and the Contract shall
maintain all applicable licenses and permits.
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E. Warranty Requirements. Contractor warrants that all equipment, materials, and services
delivered under this Contract shall conform to the specifications of the Solicitation. Unless
stated otherwise, all equipment shall carry a minimum 24-month manufacturer’s warranty,
including parts and labor. Contractor agrees to help District reach resolution in a dispute with
the manufacturer over warranty coverage. Any extended manufacturer’s warranty shall be
passed on to District without exception. District reserves the right to cancel the Contract if
Contractor charges District for a replacement part that Contractor received at no cost under a
warranty.

F. No Liens. Contractor warrants that the materials supplied under the Contract are free of liens.
G. Survival of Rights and Obligations.

1. Contractor’s Representations and Warranties. All representations and warranties made by
Contractor under the Contract shall survive the expiration or termination of the Contract

2. Contractor shall, in accordance with all terms and conditions of the Contract, fully perform
and comply with all purchase orders received by Contractor prior to the expiration or
termination of the Contract, unless otherwise directed in writing by the District
Representative.
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5. Special Requirements of Solicitation

The following special instructions, terms and conditions are in addition to the Uniform Instructions for
Offers and General Terms and Conditions of Contract. All defined terms in the Uniform Instructions for
Offers shall have the same meanings when used in the Special Requirements of Solicitation.

5.1. Proposals submittal through ProcureNow

Proposals/BIDS for HVAC Equipment, Parts, Tools, and Supplies for the District shall be submitted
electronically through the District's e-procurement portal, OpenGov/ProcureNow.

Once the account registration is completed, browse back to this page, click on "Submit Response", and
follow the instructions to submit the electronic bid.

5.2. Create ProcureNow Account

The District is accepting electronic proposals/bid submissions only. Proposers must create a FREE
account with OpenGov/ProcureNow by signing up at https://secure.procurenow.com/signup.

5.3. Contract Term

It is the intent of the District to award a multi-term contract, beginning in August of 2026 or the date of
award and continuing for a period of one year. If all conditions are met during this period, this contract
can be extended, if funding is available, for up to four additional one-year contracts or any portion
thereof. However, no contract exists unless and until a purchase order is issued each fiscal year.

5.4. Bid Requirements & Timeline

The Glendale Union High School District will not assume responsibility for any cost related to the
preparation or submissions of an Offer. In order for your offer to be considered, the following should be
included, uploaded and or acknowledged in the Questionnaire section

1. Offer and Acceptance Form
2. Non-collusion Affidavit

3. W-9 Form

5.5. Expected Award Timeframe

It is expected that the award for this contract will be in August 2026. However, no commitment is made
to this award date.

5.6. Contract Award

A contract under this bid may be awarded to multiple vendors. The District reserves the right to make a
multiple award to more than one offeror. The award will be limited to the least number of offerors that
the District determines is necessary to meet the needs of the District.
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5.7. Alternate Product

A Bidder/Offeror may submit an alternate product for review by the District Representative or designee.
A written submittal must be received by District not less than ten (10) business days prior to the Offer
Deadline and must include sufficient information from the manufacturer, including product
specifications, photographs, and other documentation, necessary to evaluate the item to determine
whether it meets or exceeds the specifications of the Product. A sample of the alternate product should
be submitted if practicable.

An alternate product must meet or exceed the specifications of the Solicitation. If the District
Representative or designee approves an alternate product by the end of the fifth (5th) business day
prior to the Offer Deadline, the Solicitation shall be modified in the form of a Solicitation Addendum that
includes the approved alternate product(s). District shall publish the Solicitation Addendum in the same
manner as the original Solicitation at least five (5) business days prior to the Offer Deadline.

5.8. Brand Name or Equal Specification

Any manufacturer’s brand names, trade names, or catalog numbers in the specifications are included
only for the purpose of describing and establishing the general quality level, design and performance
desired by the Solicitation. District will consider products substantially equivalent to products described
in the specifications by brand names, trade names, or catalog numbers. If an equivalent product is
offered, a Bidder/Offeror shall include with the Offer information from the manufacturer, including
product specifications, photographs, and any other documentation, that will assist District in evaluating
the equivalent product.

5.9. Brand Name Only Specification

This Solicitation describes one or more desired items by brand name specification. District has
determined that only the identified brand name item(s) will satisfy District's needs. The offer of an
equivalent item will be deemed not responsive to the Solicitation.

5.10. Price List/Catalog Discounts

A Bidder/Offeror may offer prices based on a percentage discount applied to prices in a referenced price
list or catalog. As used in this Solicitation, “price list or catalog” shall mean a price list, schedule, or
catalog regularly maintained by a manufacturer, distributor, or contractor and available for inspection
by customers, unless otherwise disclosed to District in the Offer. When a percentage discount is offered,
the Bidder/Offeror shall include with the Offer a copy of the referenced price list or catalog, in electronic
format if practicable.

Upon award of a Contract, Contractor shall not alter, modify, or update the referenced price list or
catalog without prior disclosure and approval by the District Representative or designee. The referenced
electronic version of the price list or catalog should be included. Failure to include a copy of a
referenced price list or catalog shall be grounds for determining the Offer to be non-responsive.
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5.11. Multiple Product Lines

A Bidder/Offeror may offer multiple product lines in response to a specified product. When offering
multiple product lines, the Bidder/Offeror shall designate one product as primary and the other
product(s) as alternate. The Bidder/Offeror shall complete all appropriate fields contained in the
Solicitation price sheet for each primary and alternate product.

5.12. Product Groups/Established Catalog/Price List

The Solicitation seeks Offers that cover a full range of products, product accessories, and options as
contained in specific product manufacturers’ established catalog/price lists for the groups of products
specified. As used in this Solicitation, “price list or catalog” shall mean a price list, schedule, or catalog
regularly maintained by a manufacturer, distributor, or contractor and available for inspection by
customers, unless otherwise disclosed to District in the Offer.

5.13. Volume and Other Discounts

A. Volume. District encourages the Bidder/Offeror to consider and, in its discretion, include in its
Offer discounts based on the volume of purchases by the Districts and members of a purchasing
cooperative from the Contract awarded by District. If a volume discount is offered, the discount
shall be defined and applied as an additional discount to any other discount price specified in
the Offer. Such discounts include:

1. Asingle purchase order of District from the Contract in excess of a dollar amount.

2. Subsequent purchase orders of District from the Contract after a cumulative dollar amount
has been met by previous purchase orders of District.

3. Subsequent purchase orders of District or any cooperative member after a cumulative dollar
amount has been met by previous purchased orders of District or any cooperative member
from the Contract.

B. Other. Offerors may offer any other type of discount, rebate, or special pricing that will result in
reduced pricing. Such discounts include electronic access ordering, prepayment plans, deposit
accounts, and approval plans for agencies legally authorized to use them.

5.14. Shipping Costs (Shipping Costs In or Outside of Price)

Shipping Terms/Transfer of Title: Shipments shall be F.0.B. destination. Title and risk of loss of product
shall not transfer to District until District receives the product at the delivery point.

Shipping Charges: Shipments shall be F.0.B. Destination (District), Freight Prepaid and Allowed, (Supplier
pays and bears cost). The price for a product offered by Contractor shall include shipping costs.

Shipping Charges Additional: The price for a product offered by Contractor shall include shipping costs,
prepaid unless the Offer clearly states that shipping costs are in addition to the price and provides
sufficient information for District to determine shipping costs, whether as a specific dollar amount or as
a percentage of the price. If shipping costs are not included in the price, the Contract shall specify
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shipping costs as a separate items in the Offer and invoices. Contractor shall not invoice District for
shipping costs in excess of Contractor’s actual costs of shipping.

Shipping Errors/Risk of Transportation: Shipping errors will be at Contractor’s expense. If Contractor
delivers a product that was not ordered, Contractor shall pay for return shipment at the convenience of
District. All risk of transportation and all related charges shall be Contractor’s responsibility. Contractor
shall file all claims for visible or concealed damage. District shall notify Contractor promptly of observed
damage to products and shall assist Contractor in arranging for inspection.

5.15. Price Increase (Unforeseen)

Contractor may submit to the District Representative a fully documented request for an emergency
price increase only after the Contract has been in effect for [Specify Duration] days. District, in its sole
discretion, shall determine whether it is in District’s best interest to grant the request, or continue the
Contract to the end of its current term. If the request is granted, the price increase shall take effect
thirty (30) days after the District Representative delivers notice to Contractor.

The requested increase shall be limited to a documented cost increase to Contractor that was clearly
unpredictable at the time of the Contract award and would impose substantial economic hardship on
Contractor. The District Representative may require satisfactory evidence, including a formal
announcement and/or published price lists, that a manufacturer or supplier to Contractor has
announced a cost increase that contributes directly to Contractor’s request for a price increase and
would cause substantial economic hardship for Contractor.

5.16. Price Adjustments

While no volume is implied or guaranteed, the Contractor may submit to the District Representative a
fully documented request for a price adjustment during the term of the Contract, in the event additional
guantities are required during the term of the Contract.

The District Representative shall determine whether the requested price adjustment or any other option
is in the best interest of the District. The District Representative may require satisfactory evidence that
manufacturers, suppliers, or service providers to Contractor have imposed or announced cost increases
that contribute directly and substantially to Contractor’s cost of doing business.

5.17. Insurance and Safety - Purchase & Installation of Equipment over S50k

A. Insurance: Contractor and subcontractors shall procure and maintain until all of their obligations
have been discharged, including any warranty periods are satisfied, insurance against claims for
injury to persons or damage to property which may arise from or in connection with the
performance of the work by the Contractor, his agents, representatives, employees or
subcontractors. The insurance requirements herein are minimum requirements and in no way
limit the indemnity covenants contained in this RFP. Contractor shall provide coverage with
limits of liability not less than those stated below.
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1. Commercial General Liability - Occurrence Form: Policy shall include bodily injury, property
damage and broad form contractual liability coverage.

a. General Aggregate $2,000,000

b. Products - Completed Operations Aggregate $1,000,000
c. Personal and Advertising Injury $1,000,000

d. Each Occurrence $1,000,000

e. The policy shall be endorsed to include the following additional insured language:
"Glendale Union High School District is named as an additional insured with respect to
liability arising out of the activities performed by, or on behalf of the Contractor".

2. Automobile Liability Bodily Injury and Property Damage for any owned, hired, and non-
owned vehicles used in the performance of this Contract.

a. Combined Single Limit (CSL) $1,000,000

b. The policy shall be endorsed to include the following additional insured language:
"Glendale Union High School District is named as an additional insured with respect to
liability arising out of the activities performed by, or on behalf of the Contractor,
including automobiles owned, leased, hired or borrowed by the Contractor".

3. Worker's Compensation and Employers' Liability
a. Workers' Compensation Statutory
b. Employers' Liability
c. Each Accident $1,000,000
d. Disease — Each Employee $1,000,000
e. Disease — Policy Limit $1,000,000

f.  The policy shall be endorsed to include the following additional insured language:
"Glendale Union High School District is named as an additional insured with respect to
liability arising out of the activities performed by, or on behalf of the Contractor".

4. Property Insurance: Contractor's awarded contracts for construction or expansion of
buildings shall obtain and maintain for the duration of the project, course of construction
builders risk insurance in the amount of the real property being constructed.

5. Installation Floater (for projects less than $100,000)$ ___Inan amount equal to the
initial Contract Amount plus additional coverage equal to contract amount for all
subsequent change orders.
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B.

5.18.

a. The policy shall be endorsed to include the following additional insured language:
"Glendale Union High School District is named as an additional insured with respect to
liability arising out of the activities performed by, or on behalf of the Contractor”.

b. Coverage shall be written on an all risk, replacement cost basis and shall include
coverage for flood and earth movement as well as coverage for losses that may occur
during equipment testing.

c. Policy shall be maintained until whichever of the following shall first occur: (1) final
payment has been made; or, (2) until no person or entity, other than the Glendale Union
High School District, has an insurable interest in the property required to be covered.

d. Policy shall be endorsed such that the insurance shall not be canceled or lapse because
of any partial use or occupancy by the Glendale Union High School District.

e. The Installation Floater must provide coverage from the time the equipment/material
becomes the responsibility of the Contractor and shall continue without interruption
during the installation, including any time during which the equipment/material is being
transported to the installation site, or awaiting installation, whether on or off site.

f.  Policy shall contain a waiver of subrogation endorsement (Blanket Endorsements are
not acceptable) in favor of the “Glendale Union High School District, and its
departments, agencies, boards, commissions, universities, officers, officials, agents, and
employees” for losses arising from work performed by the Contractor for the Glendale
Union High School District.

g. Contractor is responsible for the payment of all deductibles under the Installation
Floater or Builders Risk policy.

h. The Department shall be named as LOSS PAYEE as our interest may appear.

ADDITIONAL INSURANCE REQUIREMENTS: The policies are to contain, or be endorsed to
contain, the following provisions:

1. The Contractor's insurance coverage shall be primary insurance and noncontributory with
respect to all other available sources.

2. Coverage provided by the Contractor shall not be limited to the liability assumed under the
indemnification provisions of this Contract.

Insurance and Safety - Purchase and Installation of Equipment under S50k

Insurance: Contractor and subcontractors shall procure and maintain until all of their obligations
have been discharged, including any warranty periods are satisfied, insurance against claims for
injury to persons or damage to property which may arise from or in connection with the
performance of the work by the Contractor, his agents, representatives, employees or

subcontractors. The insurance requirements herein are minimum requirements and in no way
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limit the indemnity covenants contained in this RFP. Contractor shall provide coverage with

limits of liability not less than those stated below.

1. Commercial General Liability - Occurrence Form: Policy shall include bodily injury, property

damage and broad form contractual liability coverage.

a.

b.

General Aggregate $1,000,000

Products - Completed Operations Aggregate $500,000
Personal and Advertising Injury $500,000

Each Occurrence $500,000

The policy shall be endorsed to include the following additional insured language:
"Glendale Union High School District is named as an additional insured with respect to
liability arising out of the activities performed by, or on behalf of the Contractor".

2. Automobile Liability Bodily Injury and Property Damage for any owned, hired, and non-

owned vehicles used in the performance of this Contract.

a.

b.

Combined Single Limit (CSL) $500,000

The policy shall be endorsed to include the following additional insured language:
"Glendale Union High School District is named as an additional insured with respect to
liability arising out of the activities performed by, or on behalf of the Contractor,
including automobiles owned, leased, hired or borrowed by the Contractor".

3. Worker's Compensation and Employers' Liability

a.

b.

Workers' Compensation Statutory
Employers' Liability

Each Accident $500,000

Disease -Each Employee $500,000
Disease -Policy Limit $500,000

The policy shall be endorsed to include the following additional insured language:
"Glendale Union High School District is named as an additional insured with respect to
liability arising out of the activities performed by, or on behalf of the Contractor".

4. Property Insurance: Contractor's awarded contracts for construction or expansion of

buildings shall obtain and maintain for the duration of the project, course of construction

builders risk insurance in the amount of the real property being constructed.
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5.

Installation Floater (for projects less than $100,000)$ In an amount equal to the

initial Contract Amount plus additional coverage equal to contract amount for all

subsequent change orders.

a.

h.

The policy shall be endorsed to include the following additional insured language:
"Glendale Union High School District is named as an additional insured with respect to
liability arising out of the activities performed by, or on behalf of the Contractor”.

Coverage shall be written on an all risk, replacement cost basis and shall include
coverage for flood and earth movement as well as coverage for losses that may occur
during equipment testing.

Policy shall be maintained until whichever of the following shall first occur: (1) final
payment has been made; or, (2) until no person or entity, other than the Glendale Union
High School District, has an insurable interest in the property required to be covered.

Policy shall be endorsed such that the insurance shall not be canceled or lapse because
of any partial use or occupancy by the Glendale Union High School District.

The Installation Floater must provide coverage from the time the equipment/material
becomes the responsibility of the Contractor and shall continue without interruption
during the installation, including any time during which the equipment/material is being
transported to the installation site, or awaiting installation, whether on or off site.

Policy shall contain a waiver of subrogation endorsement (Blanket Endorsements are
not acceptable) in favor of the “Glendale Union High School District, and its
departments, agencies, boards, commissions, universities, officers, officials, agents, and
employees” for losses arising from work performed by the Contractor for the Glendale
Union High School District.

Contractor is responsible for the payment of all deductibles under the Installation
Floater or Builders Risk policy.

The Department shall be named as LOSS PAYEE as our interest may appear.

B. ADDITIONAL INSURANCE REQUIREMENTS: The policies are to contain, or be endorsed to
contain, the following provisions:

1.

The Contractor's insurance coverage shall be primary insurance and noncontributory with

respect to all other available sources.

Coverage provided by the Contractor shall not be limited to the liability assumed under the

indemnification provisions of this Contract.
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5.19. Insurance and Safety - Remediation & Abatement

A.

Insurance: Contractor and subcontractors shall procure and maintain until all of their obligations

have been discharged, including any warranty periods are satisfied, insurance against claims for

injury to persons or damage to property which may arise from or in connection with the

performance of the work by the Contractor, his agents, representatives, employees or

subcontractors. The insurance requirements herein are minimum requirements and in no way

limit the indemnity covenants contained in this RFP. Contractor shall provide coverage with

limits of liability not less than those stated below.

1. Commercial General Liability - Occurrence Form: Policy shall include bodily injury, property

damage and broad form contractual liability coverage.

a.

b.

General Aggregate $2,000,000

Products - Completed Operations Aggregate $1,000,000
Personal and Advertising Injury $1,000,000

Each Occurrence $1,000,000

The policy shall be endorsed to include the following additional insured language:
"Glendale Union High School District is named as an additional insured with respect to
liability arising out of the activities performed by, or on behalf of the Contractor".

2. Automobile Liability Bodily Injury and Property Damage for any owned, hired, and non-

owned vehicles used in the performance of this Contract.

a.

Combined Single Limit (CSL) $1,000,000 NOTE LIMIT: If the scope of work includes
hazardous materials transportation, the automobile liability policy shall include the
following endorsements:

CA 99 48 Pollution Liability-broadened coverage for covered autos
MCS-90 (Motor Carrier Act) endorsements $5,000,000

The policy shall provide Automobile Pollution Liability specific to the transportation of
hazardous materials from the project site to the final disposal location, if included in the
Scope of Services described in this Contract.

The policy shall be endorsed to include the following additional insured language:
"Glendale Union High School District is named as an additional insured with respect to
liability arising out of the activities performed by, or on behalf of the Contractor,
including automobiles owned, leased, hired or borrowed by the Contractor".

3. Worker's Compensation and Employers' Liability

a.

Workers' Compensation Statutory

36



Request For Proposal #RFP 27-02
Title: HVAC Equipment, Parts, Tools, and Supplies

b.

C.

d.

e.

Employers' Liability

Each Accident $1,000,000

Disease -Each Employee $1,000,000

Disease -Policy Limit $1,000,000

4. Property Insurance: Contractor's awarded contracts for construction or expansion of

buildings shall obtain and maintain for the duration of the project, course of construction

builders risk insurance in the amount of the real property being constructed.

5. Contractors Pollution Liability: For losses caused by pollution conditions that arise from the

operations of the Contractor as described in the Scope of Services section of this Contract.

a.

b.

Per Occurrence $1,000,000

General Aggregate $2,000,000

Vi.

Vii.

Coverage must be identified as specific to the operations as described in the Scope
of Services in this Contract.

Pollution coverage must apply to all phases of the work described in the Scope of
Services in this Contract.

The policy shall include coverage for bodily injury, sickness, disease, mental anguish
or shock sustained by any person, including death.

The policy shall include coverage for property damage, and physical damage to or
destruction of tangible property including the resulting loss of use thereof, clean-up
costs, and the loss of use of tangible property that has not been physically damaged
or destroyed.

The policy shall include defense including costs, charges and expenses incurred in
the investigation, adjustment or defense of claims for such compensatory damages.

The policy shall be endorsed (Blanket Endorsements are not acceptable) to include
the following additional insured language: “The Glendale Union High School District,
and its departments, agencies, boards, commissions, officers, officials, agents, and
employees shall be named as additional insureds with respect to liability arising out
of the activities performed by or on behalf of the Contractor.”. Such additional
insured shall be covered to the full limits of liability purchased by the Contractor,
even if those limits of liability are in excess of those required by this Contract.

Policy shall contain a waiver of subrogation (Blanket Endorsements are not
acceptable) against the “Glendale Union High School District, and its departments,
agencies, boards, commissions, officers, officials, agents, and employees” for losses
arising from work performed by the Contractor.
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6. Professional Environmental Liability (Errors & Omissions)

a.

b.

Each Occurrence $1,000,000
Annual Aggregate $2,000,000

Contractor warrants that if policy is written on a claim made basis, any retroactive date
under the policy precedes the effective date of this Contract; and that continuous
coverage will be maintained or extended discovery period will be exercised for a period
of two (2) years beginning from the completion of work under this Contract.

The professional liability insurance must include coverage for claims of bodily injury or
property damage arising out of pollution for environmental work, asbestos, laboratory
analysis and/or the operations of a treatment plant, if required by the Scope of Services.

The policy shall cover professional misconduct or wrongful acts for those positions
defined in the Scope of Work of this contract.

B. ADDITIONAL INSURANCE REQUIREMENTS: The policies are to contain, or be endorsed to
contain, the following provisions:

1. The Contractor's insurance coverage shall be primary insurance and noncontributory with

respect to all other available sources.

2. Coverage provided by the Contractor shall not be limited to the liability assumed under the

indemnification provisions of this Contract.

5.20. Partial Award - Acceptable

The District will accept partial bids
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6. Scope of Work

6.1. Scope or Work / Specifications

HVAC Supplies and Related Materials

The Facilities Department of Glendale Union High School District (District) anticipates expending
approximately $150,000 annually for the purchase of HVAC supplies, parts, materials, and related
consumable products. This amount is an estimate only and does not constitute a guarantee or
commitment by the district to purchase any specific quantity or dollar amount.

The purpose of this solicitation is to establish a source or sources for HVAC supplies and materials that
meet the operational requirements of the District's Facilities Department.

Product Requirements

All materials, supplies, and equipment furnished under this contract shall be new, current production
items and shall conform to industry standards for quality and performance. When any component,
accessory, or item necessary for the intended use of the product is not specifically identified in these
specifications, it should be understood that all items customarily furnished as standard by the
manufacturer shall be included and provided complete and ready for use. Where specific
manufacturers, brands, catalog numbers, or product descriptions are referenced, they are intended to
establish the standard of quality, performance, and functionality desired by the District. Products that
are substantially equivalent in quality and performance may be considered for approval by the District.
Vendors offering alternate or equivalent products shall clearly identify the alternate product and
provide sufficient manufacturer specifications, technical data sheets, or catalog information for
evaluation. Failure to provide adequate documentation may result in the alternate product being
deemed non-responsive. The District reserves the right to determine whether proposed alternate
products are equivalent and satisfy the District’s operational requirements. The District’s determination
shall be final.

Catalogs and Pricing

Awarded vendor(s) shall provide access to an online catalog upon notification of award. Vendors shall
indicate on the Pricing Proposal the percent discount offered from catalog and/or retail store shelf
items. Discounts shall remain firm for the term of the contract unless otherwise specified within the
solicitation documents. Any additional fees, charges, or costs that may be assessed by the District,
including but not limited to minimum order charges or restocking fees, shall be clearly identified in the
proposal. The District shall not be responsible for charges not disclosed in the vendor’s response.

Evaluation Criteria

The District may consider the following criteria in evaluating proposals and making award
recommendations:

1. Cost/Pricing and Discounts Offered — While cost is a significant factor in considering the
placement of the awards, it is not the only factor

2. Product Availability and Delivery Expectations
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3. Responsiveness

4. Vendor Qualifications and Experience
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7. Evaluation Phases

Evaluation Criteria

Scoring Method

Weight (Points)

1. Cost/Pricing and Discounts Points Based 35

(35% of Total)
2. Product Availability and Delivery Expectations Points Based 25

(25% of Total)
3. Responsiveness Points Based 20

(20% of Total)
4, Vendor Qualifications and Past Experience Points Based 20

(20% of Total)
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8. Vendor Questionnaire

Please submit all downloaded forms in PDF format

8.1. Response Submittal "Embedded Attachments or Documents"*
Our firm understands that we are not to embed any documents, links, or reference content in
another location within the questionnaire, as they will not be accessible or evaluated.

When a document is required to be uploaded, it should be in pdf format and unlocked.

] Please confirm

*Response required

8.2. Acknowledgement and Acceptance of Terms and Conditions of the
Solicitation

8.2.1. Acknowledgement and Acceptance of Terms and Conditions of the

Solicitation*

Explanatory Note: The purpose of this question is to confirm the Bidder’s or Offeror’s acknowledgement

and acceptance of the terms and conditions of the Solicitation, subject to any exceptions or

modifications to terms or conditions that are expressly requested in the form or that have been

requested and approved prior to submission of the Offer. All exceptions or modifications to the

Solicitation, regardless of whether the District approved such items prior to submission of the Offer,

must be clearly set forth in this form.

The Offeror, by the undersigned representative, acknowledges and accepts all terms and conditions of
the Solicitation, except as expressly noted below or in the additional pages attached hereto. As used in
this form, “terms and conditions of Solicitation” means all terms, conditions, specifications, certifications
and warranties set forth in the documents that comprise the Solicitation, including the Uniform
Instructions for Offers, Special Rules for Offers (if any), General Terms and Conditions of Contract,
Special Requirements of Solicitation (if any), Specifications/Scope of Work, and Solicitation Addendums
(if any).

[ The Offeror takes no exceptions or modifications to the terms and conditions of the Solicitation.
(Note: If none are listed below, it is understood that no exceptions/deviations are taken.)

L] The Offer requests the exceptions or modifications set forth below and attached hereto to the terms
and conditions of the Solicitation: (Note: All requested exceptions/deviations must be clearly explained.
Reference the specific language that you are taking exceptions/deviations to. Unacceptable exceptions
shall remove your proposal from consideration for award. The District shall be the sole judge on the
acceptance of exceptions/deviations and their decision shall be final.)

*Response required

8.2.2. Exception Requested*

If you requested an exception under the Acknowledgement and Acceptance of Terms and Conditions of
the Solicitation, please clearly explain the requested exception/deviation. Reference the specific
language that you are taking exceptions/deviations to. Unacceptable exceptions shall remove your
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proposal from consideration for award. Glendale Union High School District shall be the sole judge on
the acceptance of exceptions/deviations and their decision shall be final.)

Enter N/A if this does not apply

*Response required

8.3. Request for Confidentiality of Proprietary Information

Explanatory Note: The purpose of this form is to request that the District treat as confidential specific
information in the Offer that the Offeror or Bidder believes is a trade secret or other proprietary
information. All information that is the subject of the request for confidentiality must be designated on
the page or pages of the Offer in which it appears. An explanatory statement for the request must be
clearly set forth in this form. Additional pages may be attached to the form. The District Representative
shall review the statement and provide the determination in writing whether the information shall be
protected. If the District Representative determines that the information shall be protected from
disclosure, the District Representative shall inform the Bidder or Offeror in writing of such
determination. Requests to protect pricing information or the entire Offer from disclosure will be
denied.

8.3.1. Request for Confidentiality of Proprietary Information *

The Offeror, by the undersigned representative, requests that the specific information, described below
and identified on the page or pages of the Offer in which it appears, be treated as confidential
information and protected from disclosure to the public.

1. Description of specific information that is the subject of the request.

2. The reason or reasons why the information should be treated as confidential.

Enter N/A if this does not apply

*Response required

8.4. Non-Collusion Affidavit

8.4.1. Non-Collusion Affidavit*
You the Vendor do confirm that your persons, corporation, or company who makes the accompanying
Proposal, having first been duly sworn, deposes and says:

That such Proposal is genuine and not sham or collusive, nor made in the interest of, or behalf of, any
persons not herein named, and that the Offeror has not directly or indirectly induced or solicited any
other Offeror to put in a sham proposal, or any other person, firm or corporation to refrain from
offering, and that the Offeror has not in any manner sought by collusion to secure for itself an
advantage over any other Offeror.

] Please confirm
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*Response required

8.5. Offer and Acceptance

8.5.1. Offer and Acceptance Form*
Please download the below documents, complete, and upload.

e Offer and Acceptance Form.pdf

*Response required

8.6. Requested Forms

Please complete the following downloadable forms and upload them in their respective questions.

8.6.1. w-9*

Please upload your complete W-9 here

*Response required

8.6.2. Certificate of Insurance (COIl)*
Please upload your complete COl here

*Response required

8.7. Cost/Pricing and Discounts
8.7.1. Cost Proposal*

Please complete the Cost Proposal table in the Pricing Proposal section.

L1 Please confirm
*Response required

8.7.2. Percent discount off stocked catalog items*
Maximum response length: 200 characters

*Response required

8.7.3. Percent discount off retail store shelf items*
Maximum response length: 200 characters

*Response required

8.7.4. Does this discount apply to all locations?*
L] Yes
L1 No

*Response required

8.7.5. Minimum order requirement, if applicable*
Are there any minimum order requirements?

Maximum response length: 200 characters
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Title: HVAC Equipment, Parts, Tools, and Supplies

*Response required

8.7.6. Return Policy*
Provide your company's return policy here.

*Response required

8.8. Product Availability and Delivery Expectations
8.8.1. Does your company have locations in the Phoenix and Glendale area? If yes,

please provide locations. *
*Response required

8.8.2. Does your company offer same-day delivery?*
L] Yes
1 No

*Response required

8.8.3. Does your company offer emergency or after hour delivery services?*
L] Yes
] No

*Response required

8.8.4. Delivery Fee, if applicable*
Describe any delivery fees that may apply.

Enter N/A if there are no delivery fees.
Maximum response length: 5000 characters

*Response required

8.8.5. What are your standard delivery lead times for stock and non stock items. *
*Response required

8.9. Responsiveness

8.9.1. Do you accept District Purchase Orders?*
] Yes

[J No

*Response required

8.9.2. What email address shall purchase orders be sent to?*
Maximum response length: 200 characters

*Response required

8.9.3. Provide Remit Payment information. *
Remit (checks payable to) business name, address, contact name, phone number and email address.
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*Response required

8.9.4. Will the District need to create a business account to conduct business with
your company?*

[ Yes

] No

*Response required

8.9.5. Will there be a dedicated account representative assigned to our account?*
L] Yes
1 No

*Response required

8.9.6. Provide contact information for the account representative. Please include

name, title, email address and phone number.*
*Response required

8.9.7. What are your customer service hours*
*Response required

8.9.8. What is your average response time for inquiries, quote requests and

emergency orders?*
*Response required

8.9.9. How do you communicate order status and delivery updates?*
*Response required

8.10. Vendor Qualifications and Past Experience
8.10.1. Describe how many years your company been in business?

8.10.2. What geographic area does your company serve?*
*Response required

8.10.3.  Describe your experience providing HVAC supplies to Arizona school districts. *
*Response required

8.10.4. Describe your company's approach to customer service.*
*Response required

8.11. Data Verification Questions
These questions will be utilized to confirm information you provide

8.11.1. System Award Management Verification*
Please enter your company's Legal Name and/or dba Name:

*Response required

8.11.2.  Arizona Corporation Commission*
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Please enter your company's Legal Name and/or dba Name:

*Response required

47



Request For Proposal #RFP 27-02
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9. Pricing Proposal

Market Basket

A “market basket” of generally used items for comparison only. Current retail price must be filled in on
the market basket price sheet. To evaluate fairly the District will apply the percentage discount listed to
determine the lowest price overall. The District realizes these prices will fluctuate throughout the year.
The District will evaluate current pricing to determine best value. The District has the right to a multiple
award if it is in the best interest of the District. The District is not restricted to purchasing only market
basket items. These are for evaluation purposes only. Items will be purchased on an “as needed” basis.
Percentage discount will remain firm throughout the contract term.

* Please note that items listed are examples and not guaranteed to be purchased with this RFP. We
request that vendors provide any/all available discounted pricing in regard to purchasing Heating,
Ventilation, Air Conditioning Equipment, Parts, Tools and Supplies that the Glendale Union High School
District may request for our Facilities Department.

We propose to utilize this RFP throughout our nine (9) high schools and district office for the Glendale
Union High School District in accordance with the foregoing specifications at the following discounts.

CATEGORY 1: HEAT PUMPS, AIR CONDITIONERS, HEATERS, AND EVAPORATIVE COOLER UNITS

Enter discount below for each category or enter a discount range such as 5-15 percent.

Line Item Description uom Shelf/Catalog % Discount Discounted Alternate No Bid
Price or Range Price Make/Model

Offered

1 Fujitsu, mini splits, wall mount, heat Each
pump, indoor, 19 SEER, 12,000 cooling
BTUH, 13500 heathing BTUH

2 Mitsubishi, mini splits ductles split, heat Each
pump, 19 SEER, outdoor, 12,000 cooling
BTUH, 13,500 heating BTUH

3 Thermal Zone, Ductless split, single zone, Each
heat pump, indoor, 19 SEER, R410a,
12,000 cooling BTUH, 12,000 heating
BTUH

4 Thermal Zone, ductless split, single zone, Each
heat pump, outdoor, 19 SEER, 12,000
cooling BTUH, 12,000 heating BTUH

5 Arcoaire, condensing unit, heat pump, 14 Each
SEER, R410a, 5 tons

6 Arcoaire, fan coil, multi poise, ECM Each
motor, TXV, tin coated, R410a, 5 tons
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Line Item Description Shelf/Catalog % Discount Discounted Alternate No Bid
Price or Range Price Make/Model

Offered

7 Arcoaire, package heat pump unit, 14 Each
SEER, R410a, 49,500 cooling BTUH,
46,000 heating BTUH

8 Reznor, duct furnace, gravity vent, gas, Each
spark ignition, 125,000 input BTUH, 26" L
x22"Wx32-1/4"H

9 Phoenix MFG., evaporative cooler, Each
residential, pro, down discharge, 1HP,
6,800 CFM, 120/1/60

CATEGORY 2: HVAC - REPAIR PARTS / COMPONENTS

Enter discount below for each category or enter a discount range such as 5-15 percent.

Line Item Description uom Shelf/Catalog % Discount Discounted Alternate No Bid
Price Make/Model
Offered
1 IRP, switching relay, DPDT, power-power Each
pole, 24 V coil
2 IRP, contactor, definite purpose, 2 pole, Each

40 Amps, 24 V coil

3 IRP, contactor, definite purpose, 3 pole, Each
40 Amps, 24 V coil

4 Mars, outside disconnect, cartridge fuse, Each
30 amps, 240 Volt, 3-pole exterior switch,
NEMA 3R

5 Mars, outside disconnect, pullout, 60 Each

amps, fused, 1 phase

6 Bussmann, power fuse, time delay, 250 Each
Vac, 50 Amps

7 NRF, whip, 6'L, 1/2" connector, 10 guage Each
wire

8 Intermatic, surge protective device, Each
120/240/1

9 Century, belt drive general purpose Each

motor, split phase, sleeve baering, 1/4
HP, 115 volt, 1725 RPM, REV, 48/56
frame
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Line Item Description uom Shelf/Catalog % Discount Discounted Alternate No Bid
Price Price Make/Model

Offered

10 US Motors, condenser fan duty motor, Each
PSC, totally enclosed, MOJAVE, ball
bearing, 5-5/8" diameter, 1/4 HP, 460
volt, 1075 RPM, REV, 1/2" shaft diameter

11 US Motors, condenser fan duty motor, Each
PSC, totally enclosed, sleeve bearing, 5-
5/8" diameter, 1/4 HP, 208-230 volt,
1075 RPM, REV, 1/2" shaft diameter

12 Century, blower duty motor, PSC, sleeve Each
bearing, 5-5/8" diameter, 1/2 HP, 208-
230 volt, 1075 RPM, REV, 1/2" shaft
diameter

13 Floaire, direct drive exhaust fan, axial Each
radial, 1/6 HP, 190 to 1489 CFM

14 Floaire, direct drive exhaust fan, axial Each
radial, 1/3 HP, 570 to 2567 CFM

15 Copeland, compressor, scoll, 58,500 Each
BTUH, MIN, R407c R22, 460/3/60 volt,
7/8"Sx1/2"S

16 Copeland, compressor, scroll, 54,000 Each

BTUH, POE, R410a, 460/3/60 volt

17 Sporlan, drier, heat pump, bi-flow, Each
sealed, 3/8" ODF, 14 Cu. In.

18 Browning, fan belt, AX34 Each
19 Browning, fan belt, AX37 Each
20 Browning, fan belt, AX51 Each
21 Browning, fan belt, BX37 Each
22 Browning, fan belt, BX55 Each
23 Browning, fan belt, BX97 Each
24 WATTS, float valve, 2" FPT, 3/8" FPT Each
strem
25 WATTS, copper float, 8" diameter, 3/8" Each
FPT

50



Request For Proposal #RFP 27-02

Title: HVAC Equipment, Parts, Tools, and Supplies

Line Item Description uom Shelf/Catalog % Discount Discounted Alternate No Bid
Price Price Make/Model
Offered
26 WATTS, float valve stem, 3/8" MPT x 3/8" Each
MPT, 12" length
27 WATTS, gas connector, 1/2" MPT x 3/4" Each
FPT ball valve, 24" length
28 Hart & Cooley, flexible gas vent, double Each
wall, 3" diameter, 60" length
29 UFD Yaskawa - HV600, variable frequency Each
drive for - airhandler motors pumps

CATEGORY 3: REFRIGERANT AND CHEMICALS

Enter discount below for each category or enter a discount range such as 5-15 percent.

Line Item Description uom Shelf/Catalog % Discount Discounted Alternate No Bid
Price Price Make/Model
Offered
1 Refrigerant, R-22, 30 lbs Each
2 Refrigerant, R-134a, 30 Ibs Each
3 Refrigerant, R-404a, 24 Ibs Each
4 Refrigerant, R-410a, 25 Ibs Each
5 Refrigerant, R-32 Each
6 Refrigerant, R-454B Each
7 Refrigerant, R-513 A, New Chillers Each
8 Nitrogen Gas, 144 cu/ft Each
9 Ne-Calgon, Cal-Green, 1 gallon Each
10 Nu-Calgon, Cal-Blu Leak Detector, 1 Each
gallon

CATEGORY 4: WALK-IN COOLER / FREEZER UNITS

Enter discount below for each category or enter a discount range such as 5-15 percent.
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Line Item Description Shelf/Catalog % Discount Discounted Alternate No Bid
Price Price Make/Model
Offerec
1 Larkin, unit cooler, air defrost, low Each
profile, pre-assemled, 16,000 BTUH, ECM
motor
2 Trenton, unit cooler, medium temp, low Each

profile, air defrost, 9,000 BTUH

3 Trenton, condensing unit, air cooler, Each
copeland scroll, TEZA line, high
temperature, outdoor, 2HP, 208-
230/3/60

4 Trenton, condensing unit, air cooler, Each
copeland scroll, TEZA line, high
temperature, outdoor, 1HP, 208-
230/1/60

CATEGORY 5: WALK-IN COOLER / FREEZER - REPAIR PARTS / COMPONENTS

Enter discount below for each category or enter a discount range such as 5-15 percent.

Line Item Description uom Shelf/Catalog % Discount Discounted Alternate No Bid
Price Price Make/Model

Offered

1 Johnson Controls, temperature control, Each
remote bulb, SPDT, -30 to 100F, 3 to 12F
differential, 8' capillary, 8 amps 240 V

2 Kason, LED lamp fixture, 11W, E26 type A Each
globe

3 Kason, lighting fixture, vapor proof, with Each
globe, lexan

4 Kason, walk-in forged brass hinge, heavy Each

flange, polished chrome, flush

5 Kason, safeguard walk-in latch, brushed Each
crome, 7" Lx 3-3/8" W

6 Kason, temperature display and alarm, w/ Each
light switch, 120 V, -40 to 104F
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