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1. INTRODUCTION 

The City of Golden is a home rule municipality located in Jefferson County Colorado. Golden is a full service 

municipality servicing a community of 21,000. 

The City is seeking a team of qualified consultants to prepare a conceptual plan and design for a new Fire 

Department structure at 1201 Ulysses Street to replace a small metal structure on site.  Please refer to the desired 

Scope of Services. 

  

2. SUMMARY, BACKGROUND, AND TIMELINE 

2.1. Summary 

The City of Golden is seeking proposals for City of Golden Fire Station 22 Reconstruction. Proposals are due no later 

than 5:00 pm on Monday, August 10, 2026. Questions must be submitted no later than 5:00 pm on Monday, August 

3, 2026. Proposals and Questions must be submitted through the E-Procurement Portal at 

https://procurement.opengov.com/portal/cityofgolden. 

  

The following link has helpful information and videos for vendors, contractors, and consultants new to OpenGov 

Procurement - Video Guides: OpenGov Procurement Vendor Training. It is strongly encouraged to familiarize 

yourself with the portal well in advance of the bid submission date, email the Project Manager or Procurement 

Manager with portal questions, and use the OpenGov chat feature in the lower righthand corner. 

  

2.2. Background 

The proposed Fire Station 22 Reconstruction will be located on an existing City owned parcel of land addressed as 

1201 Ulysses Street. The proposed structure is a one-story structure of up to 7,000 square feet in area. The City is 

seeking sufficient information to evaluate the opportunity and feasibility of the potential project. The conceptual 

design and cost estimates provided will allow the City to determine whether or how to proceed. 

  

2.3. Timeline 

Release Project Date: July 13, 2026 

Pre-Proposal Meeting (Mandatory): August 3, 2026, 2:00pm 

1445 Tenth Street, Golden, CO 80401 

Question Submission Deadline: August 3, 2026, 5:00pm 

Response Submission Deadline: August 10, 2026, 5:00pm 

 

  

3. SCOPE OF SERVICES 

3.1. Desired Services 

Golden is specifically looking for performance of tasks in the attached Scope of Services document. 

Each submitting firm must demonstrate that the desired services can be performed by its own staff, or through a 

combination of its own staff and its subconsultants. 

https://procurement.opengov.com/portal/cityofgolden
https://opengov.my.site.com/support/s/article/ca6d1285-1e48-4a21-bb0d-715edb7794ed
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4. GENERAL INFORMATION 

4.1. INQUIRIES 

All inquiries regarding this Request for Proposals shall be submitted through the E-Procurement Portal at 

https://procurement.opengov.com/portal/cityofgolden, no later than 5:00 pm on Monday, August 3, 2026. 

To maintain the integrity of the selection process, the City will not respond to phone or fax inquiries, and 

discourages prospective submitters from contacting City staff or any member of the Selection Committee. All 

inquiries shall be made through the E-Procurement Portal and all responses will be provided through the E-

Procurement Portal. Attempting to contact any member of the selection committee will result in your Statement of 

Qualifications ("Statements") not being accepted.  To be given consideration, inquiries must be received no later 

than no later than 5:00 pm local time on Monday, August 3, 2026 to allow staff time to prepare responses ahead of 

the submittal deadline.   

 

 

4.2. SUBMITTAL DEADLINE DATE AND LOCATION 

Proposals must be submitted through the E-Procurement Portal at 

https://procurement.opengov.com/portal/cityofgolden, prior to 5:00 pm local time, Monday, August 10, 2026. 

Submittals that do not conform to the requirements contained in this instruction packet will not be accepted. 

Statements must be received by the City on or before the deadline date. Late Statements will not be accepted under 

any circumstances. Submitting firms will be expected to allow adequate time for the submission of the proposal. 

Submitting firms are solely responsible for the timely delivery of their Statement of Qualifications. 

The City of Golden, Colorado reserves the right to reject any and all Proposals, in part or in whole, and to award to 

the most responsive and responsible firm(s) as deemed in the best interest of the City; further, the right is reserved to 

waive any formalities or informalities contained in said Proposals. All Proposals thereof will be prepared and 

submitted at the submitter’s expense, and upon submittal to the City of Golden, Proposals become a City record and 

therefore a public record. 

  

4.3. PROPRIETARY INFORMATION 

All information included in any Proposal that is of a proprietary nature must be clearly marked as such.  The City of 

Golden shall be held harmless from any claims arising from the release of proprietary information not clearly 

designated as such by the submitting firm or release of documents that are required to be disclosed pursuant to 

CORA.  In general, only financial data should be marked proprietary. Any additional information given this 

designation should include justification. 

  

4.4. CONDITIONS OF PROPOSAL SUBMITTAL 

1. All submitting firms shall comply with all conditions, requirements, and specifications contained herein, 

with any departure constituting sufficient cause for disqualification of the Statement. 

2. No Proposal will be accepted from any person, firm or corporation that is in arrears for any obligation to 

the City, or that otherwise may be deemed irresponsible or unresponsive by City staff or City Council. 

3. Only one Proposal will be accepted from any person, firm or corporation. 

4. The City of Golden, Colorado reserves the right to reject any and all Proposals or any part thereof. The 

right is reserved to waive any formalities or information contained in any Statement, and to award to the 

most responsive and responsible submitting firm as deemed in the best interest of the City of Golden. 

5. All Proposals shall be prepared in a comprehensive manner as to content, but no necessity exists for 

expensive binders or promotional material. 

https://procurement.opengov.com/portal/cityofgolden
https://procurement.opengov.com/portal/cityofgolden
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6. All costs, including associated travel and expenses, incurred in the preparation of the Proposal shall be 

borne solely by the submitting firm. 

7. The Golden Municipal Code and City Charter prohibits the City from entering into any contracts 

involving an amount in excess of one hundred dollars ($100) in which an elective or appointive officer 

or any member of the officer’s family has any pecuniary interest, direct or indirect.  Certain other 

restrictions may also apply to contracts in which an employee, member of a board or commission, city 

council member or member of same’s family has an existing or pending financial or personal 

interest.  Therefore, the submitting firm shall execute and submit the attached Exhibit 1, Acceptance of 

Conditions Statement.  Said Exhibit must be signed by a duly authorized official of the submitting firm, 

which signature must be notarized.   The duly executed Acceptance of Conditions Statement must 

accompany the Proposal. 

8. The City will not return Proposals, or other information supplied to the City by the submitting firms, to 

the submitting firms, except for financial information deemed proprietary by the firm in accordance with 

Article III.C of these Instructions. 

  

5. EVALUATION OF PROPOSALS 

All Proposals meeting the Conditions will be evaluated. 

The City may “short list” prospective firms for personal interviews.  The firm selected will be chosen based on its 

Proposal, a personal interview (optional), reference checks, ability to provide the required services, and the best 

interests of the City. 

  

6. GENERAL EVALUATION CRITERIA 

Proposals will be evaluated based on the following criteria: 

No. Evaluation Criteria Scoring Method Weight (Points) 

1. Qualifications of Firm and Project Team 

Briefly discuss firm and project team 

qualifications that are being proposed for the 

Project. Discuss previous experience of the 

submitting firm in working with municipal 

governments in projects of similar size, scope and 

nature. Identify project references that may be 

contacted in regard to the Consultant’s 

performance on past projects. Describe the firm’s 

ability to provide the breadth of competencies 

required by the City, either with its own staff or via 

the use of Subconsultants in specialty areas. 

Resumes of key personnel shall be provided as an 

Appendix to the RFP response. 

Points Based 25 
(25% of Total) 

2. Project Approach 

Describe your team’s proposed course of action to 

accomplish the work identified. Identify critical 

issues to accomplishing the work. Submitters shall 

provide a detailed scope of services outlining the 

work required to complete the Project as presented 

in this RFP. Describe any innovative ideas, critical 

issues, and/or alternative approaches that may 

benefit the Project. 

Points Based 25 
(25% of Total) 
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3. Schedule of Services 

Provide a detailed schedule that is well 

coordinated with the developed scope of services 

and identify milestones your firm thinks are 

critical for the project. Allow two weeks for City 

of Golden staff review at each submittal milestone 

(30/60/90).  Discuss the approach your project 

team will take in order to maintain schedule, and 

discuss any obstacles that could impact the 

schedule. 

Points Based 10 
(10% of Total) 

4. Project Management , Cost Controls, and 

Availability to Perform Work 

Discuss methods/concepts that your team uses for 

schedule, scope and budget management and how 

these methods will be employed. Describe the 

team members’ current and projected workloads 

and anticipated time dedicated to the work during 

the course of the Project. 

Points Based 15 
(15% of Total) 

5. Experience of Subconsultants - Relevant 

experience and resumes of key personnel of 

the proposing firm’s Subconsultants. 

Points Based 10 
(10% of Total) 

6. Fee Proposal 

Provide hourly rates for involved personnel and a 

preliminary fee proposal for the suggested 

services. The actual fee will be negotiated with the 

selected concultant team. 

Points Based 15 
(15% of Total) 

 

7. PROPOSAL ELEMENTS AND FORMAT 

A. Proposals shall contain all information as requested herein, and any additional information necessary to 

summarize the overall benefit of the Proposal to the City. The Proposals shall be limited to a maximum of 

ten (10) pages.  Proposals may include appendices, however, DO NOT ASSUME THAT THE 

APPENDICES, OTHER THAN RESUMES, WILL BE READ.  

B. Proposals shall include the following: 

1. A cover letter stating the name, address and telephone number of the submitting firm, and bearing the 

signature of the person having the authority to make the statement for the firm and the authority to enter 

into a formal contract with the City.  (Limit: 1 page in length, does NOT count toward the ten page limit) 

2. A list of personnel that comprise the submitting firm’s engagement team, including resumes and work 

experiences. Resumes placed in the Appendix will not count toward the 10 page limit.  This section 

includes information regarding the qualifications, experience, and project references of sub-consultants 

that the submitting firm intends to employ to provide the desired engineering services.    (Counts toward 

the 10 page limit) 

3. The proposed project approach is intended to address the desired scope and deliverables. (Counts towards 

10 page limit.) 

4. The fully executed Acceptance of Conditions Statement, which can be found in the Vendor Questionnaire, 

which affirms the acceptance of all conditions or requirements contained in the Request for Proposals, 

and lists the names of any of the submitting firm’s employees, and any proposed subconsultant’s 

employees, who are spouses or children of City employees or the spouse of a City employee’s child.  (This 

shall be in the appendix, and does NOT count toward the page limits specified herein). 

5. A list of at least five (5) references for which similar services have been provided.  Include contact names, 

addresses, telephone numbers, and a brief description, the location and approximate cost, of similar 

projects for other municipalities and/or special districts.  (Counts toward the 10 page limit). 
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6. A copy of the firm’s most current schedule of fees. (Counts toward the 10 page limit). 

7. A list of the firm’s clients, including name, address, and telephone numbers.  This list will be considered 

proprietary if so requested by the submitting firm, and will be returned to the submitting firm if requested 

in writing.  (Counts toward the 10 page limit).   

8. Any other brief information deemed necessary by the submitting firm. (Counts toward the 10 page limit).   

  

8. SELECTION PROCESS 

A. The City will review Proposals submitted in accordance with these Instructions and may select firms for 

personal interview. 

B. If interviews will be conducted, detailed information regarding the interview process will be provided to each 

firm selected for personal interviews.  It is anticipated that said interviews will occur within two to three 

weeks of the deadline for submitting Statements as described herein. 

C. The selected firm would be expected to execute a contract which is in substantially the same format as the 

standard City agreement. A copy of the agreement is attached. Please note, Contractor will be required to 

provide services pursuant to the web accessibility requirements of C.R.S. § 24-34-802 and Code of Colorado 

Regulations 8 CCR 1501-11.  

D. The City of Golden looks forward to receiving your Proposal and appreciates your interest in this process.  

  

9. VENDOR QUESTIONNAIRE 

1. Proposal* 

Please upload proposal per Proposal Elements and Format Section. 

*Response required 

2. Statement Submittal* 

A completed Acceptance of Conditions Statement is required. This Statement affirms the acceptance of all conditions 

or requirements contained in the Request for Qualifications, and lists the names of any of the submitting firm’s 

employees, and any proposed subconsultant’s employees, who are spouses or children of City employees or the 

spouse of a City employee’s child.  

Please download the document, complete, and upload. 

• Acceptance_of_Conditions_St... 

*Response required 

3. Is your business located in Golden, Colorado 

For information only and not to be used as part of evaluation 

☐ Yes 

☐ No 

When equals "No" 

3.1. Is your business located in the Denver Metro Region? 
For information only and not to be used as part of evaluation 

☐ Yes 

☐ No 

4. Do you have any small business certifications from the City and County of Denver? 

For information only and not to be used as part of evaluation 

https://government-project.s3.us-west-2.amazonaws.com/87582/aa224be0-2113-4772-be9d-939c5739120f_Acceptance_of_Conditions_Statement.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4NBGLZKV6%2F20260713%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20260713T210003Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEDwaCXVzLXdlc3QtMiJHMEUCID%2FSYYKE6EqeavcyD7nB8lsTS346HJGAU0Z2chwIGZlqAiEAnlxljaNAbFe04x3jlx48CswNv6H4DxGnAO7wkGvfN1QqjAUIBRACGgw4OTIzNjQ2ODc2NzIiDCD2MrF6TsEQzjrSxyrpBK%2BawtHQVMBnATCvl6CiU%2FR%2BB5ngHI4yHOZj3VrtXI1bpXeGrKTBwG4MtMRdyOVspnoA%2BQyQ1ECuZHEKrK9AXISjHeo3XMZFB1gXmfIEipxz0%2FZ%2FJ3ASXH1mVvf5GlBdQ4cyA9R5qUq2YOa3d%2FltFzxe46zU272YfDzZ2qlUJlIyGUJOZxHlQRHDV%2BKcW1ExXZ8THNJdNtuUzKld8%2FVQ3atLh2OUIM0qrt53gUkB68W7EnGSKeHVOv6M%2BvNlrhxxCqN5k1iCMT%2BNtGfGTMIgK7s%2B4y5bG4BznRWErPiJbWNznDKZAx4Zmj47nA4OpRvN7rJmJmn3nYCBvPTGtMS%2BhWbjYsXTDj%2Fw2SibtBxhghIy4pFmPuda%2FTHiQn3LjfGzejndmLGCFGiLKNi8%2BvnEcXNzTyivP3oiGs3LkQJPCaSDLhm%2F2Tm%2Fvu0bBqV4AXzsYcyDOPbbPKzzcnxooaznNi2pne4mJIy%2Fz3Vv0zPFF1j5q%2BXUfZfvlF0wOCp92IjkdDEvXzWdT7amZBmpE83Nes9CPwGwL5SYt7XcUUg1XchiMVP6n0pQ2s6sN98C7sUdY4JvfyX00w1QoWjVhoXCPPRMXuU%2FQli48xRlmOyaLvmKxBpGfxVxpRJLU%2BNqNBe%2BkUXB9XV0Be0BtRHi3TWaBQgfYNFz2UamPDc510iJ9e2ngOcH37Hp5eOK%2FBkH%2BdJom1iBRtzbdyPZmhePuIzmxXBGtG18KLCzz%2F4I3vtRzW8xWGhQNdM%2FVDfAN8i3ynM6NJ8anlvwXjgYTosWoxN1nJA%2BL%2FYtn6dnDC03%2F8H8UZEfAmF81BmudAtFMOuL1dIGOpkB%2BUIQmm2fB2YhXjm3FCGubPBTAHjkgwC7qDWFDdk%2BZa7WFcG%2BNnjpPh7%2B4vAWyoR7QIdi1lO6KuizAyrU9c8cOQm9WGw585xxRIS%2FLBz76QgBSQDweCmExqpucHmABPuz%2F7%2Bv2DBhAa%2FU1RSw0AbxMrC7NYp2ZIQ%2FYt9k1DU34nXJsX5pupvX6i7woJarVHw8opkTrI7vFJf1&X-Amz-Signature=95455e67595ab134b5ce3763eae09eed37212af03af40a7e033a6db1073014eb&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22Acceptance_of_Conditions_Statement.pdf%22&x-id=GetObject
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☐ Yes 

☐ No 

5. Does your business qualify as a small business under the SBA size standards at 

https://www.sba.gov/document/support-table-size-standards? 

For information only and not to be used as part of evaluation 

☐ Yes 

☐ No 

☐ Not sure 

6. Is your business majority owned (at least 51%) by women or minorities? 

For information only and not to be used as part of evaluation 

☐ Yes 

☐ No 

7. How many full time employees does your business employ? 

For information only and not to be used as part of evaluation 

Maximum response length: 20 characters 

 

Attachments: 

A - Station 22 Concept Plan Scope of Services 

B - Floor Plan 

C - Contract Template for RFP - Golden Professional Service Agreement (Eff 6.2025) 
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