
 

REQUEST FOR PROPOSALS 

 

 

  

Proposals for the following item(s) or service are sought: 
 

Pre-Demolition Asbestos Survey of the Champaign Park Apartments Complex (2106 W. White 
Street) 

 
Requesting Department: 

Neighborhood Services Department 
Attention: Tim Spear 

205 W Park Ave STE 100 
Champaign, IL 61820 

tim.spear@champaignil.gov 
 

Date of Request: 

Friday, June 12, 2026 
 

 

PROPOSAL DUE DATE: Monday, June 29, 2026 
PROPOSAL DUE TIME: 9:00 am 

 
Request for Proposal documents are located and can be submitted online at the City of 

Champaign website: 
 

https://procurement.opengov.com/portal/cityofchampaign 
 

If submitting via hard copy, the original plus one (1) copy of your proposal(s) MUST be 
submitted to the Requesting Department at the address specified above, at or before the 

date and time specified above to receive full consideration. 

https://procurement.opengov.com/portal/cityofchampaign
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1. GENERAL PROVISIONS 

1.1. GENERAL PROJECT DESCRIPTION 

The purpose of this RFP is to secure a Licensed Asbestos Inspection Company to conduct 

National Emission Standards for Hazardous Air Pollutants (NESHAP) Pre-Demolition asbestos 

inspections prior to demolition and provide the reports to the City. 

The City of Champaign is preparing to move forward with the demolition of the Champaign Park 

Apartments complex under the terms of a consent decree. This apartment complex is bounded 

by Kenwood Road to the North, Springfield Avenue to the south, Kenwood Rd to the west, and 

Country Faior Drive to the east. The complex includes twelve 24-unit buildings, fifteen 12-unit 

buildings, and a total of 492 individual units. The buildings are 3 floors with tile and mastic on 

the lower level, and boiler heat. Each building includes a staircase, laundry room, storage room, 

and boiler room. There currently have not been any asbestos inspections conducted by the City. 

The Champaign Park Apartments complex contains an office building and pool less than 15 

years old, and a guard shack less than 10 years old.  The buildings have been boarded.  The 

City will have a contractor to open up a door to the building and the Champaign Police 

Department will ensure that the buildings are unoccupied prior to the asbestos survey. 

Please note: The City of Champaign is committed to web accessibility. This project may contain 

attachments that may not conform to the Web Content Accessibility Guidelines (WCAG) Version 

2.1, Level AA. If you wish to access these materials in an accessible format, please use contact 

Tim Spear at tim.spear@champaignil.gov to request an accommodation. 

1.2. Project Manager 

Project Manager Contact Information: Tim Spear, 205 W. Park Ave. STE 100, Champaign, IL 

61820, tim.spear@champaignil.gov 

1.3. Timeline 

RFP Release Date: June 12, 2026 

Pre-Proposal Meeting (Non-Mandatory): June 18, 2026, 10:30am 

2106 W White Street - meet at the main 

gate of the property off of Country Fair Drive 

Question Submission Deadline: June 22, 2026, 9:00am 

RFP Submission Deadline: June 29, 2026, 9:00am 

 

1.4. CDAP Workforce Participation Goals 

A workforce participation goal of 20% minority employees and 15% female 

employees.  Workforce participation goals refer to the percentage of minority and female 

individuals employed on a project. 

Responding Vendors will be required to show that they have met the above diversity goals (if 

checked) or that they have made, or commit to making, good faith efforts to reach those 

goals.  Sufficiency of good faith efforts may vary depending on the type of contract, the type of 
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products and/or services to be provided, and the duration of the contract.  Additional information 

is contained in the Request for Proposals and attached documents. 

For additional information about Champaign Diversity Advancement Program (CDAP) goals, 

contact Alexus Darnell, Purchasing/Compliance Specialist, by email at 

alexus.darnell@champaignil.gov. 

The City reserves the right to waive technicalities or to accept or reject any proposal or 

combination of proposals based upon the City’s determination of its best interest. 

1.5. Standard Terminology 

The term “City” refers to the City of Champaign, except that when a Request is issued by 

METCAD or the Champaign Public Library, it shall mean “City of Champaign on behalf of” the 

relevant agency.  A prospective Contracting Agency will be referred to as the “Vendor”, "Bidder" 

or “Contractor”.  “Proposal” or "Bid" shall refer to all proposals, bids, quotes, and/or 

qualifications submitted in response to the Request or Bid.  "Time" shall refer to all time limits 

designated as days within these documents and shall be interpreted to mean calendar days 

unless otherwise specified.  A calendar day is every day on the calendar. 

1.6. Vendor Questions 

ALL questions pertaining to this Request (RFP or RFQ) must be submitted in writing at least five 

(5) business days prior to the deadline for submission to: 

Tim Spear 
Code Compliance Manager 
205 W Park Ave STE 100, Champaign, IL, 61820 
tim.spear@champaignil.gov 

Facsimile: 

  

OR 

Questions may be submitted electronically through the eProcurement Portal. 

Vendors are prohibited from contacting staff of the City of Champaign regarding this Request 

except as specifically set forth herein.  Failure to comply with this provision may result in 

rejection of any or all proposals. 

1.7. General Instructions 

A. All proposals should follow the format described in this Section and in “Content and 

Format” Section of this Request.  Vendor shall provide information requested by this 

Request in a direct and concise manner.  Responses shall refer directly to section 

numbers in this Request and meet or exceed the requirements as described.   

B. The requirements stated herein are mandatory unless stated otherwise.  It should be 

understood that failure to respond to a specific requirement may be the basis for 

eliminating a Vendor from consideration during comparative evaluation of proposals. 

https://procurement.opengov.com/portal/cityofchampaign/projects/273687
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C. The City of Champaign reserves the right to accept or reject any or all proposals, or 

portions thereof. 

D. When a package proposal is made for a package price, the package price shall be taken 

to include all items referenced in the package. 

E. The Vendor may submit multiple proposals involving various methods of meeting 

proposal objectives.  However, each submitted proposal shall be complete in every 

respect and marked as Proposal No. 1, No. 2, etc. on the cover page.   

F. Subsequent to receipt of proposals, the City or its authorized representative may require 

the Vendor to make oral presentations or to respond to telephone calls or clarify its 

Proposal. 

G. Section and subsection numbering should be in a consistent format using the numbers 

indicated in the “Content and Format” section of the Request and beginning each section 

on a new page. 

H. All proposals submitted in response to this Request shall be irrevocable for a period of 

120 days after the Proposal due date and may not be withdrawn by the Vendor during 

this period.   After such time has elapsed, the Vendor may withdraw the proposal if it has 

not been selected prior to the request to withdraw.  Such withdrawal shall be requested 

in writing. 

1.8. Content and Format - Above Administrative Limit 

Proposals requiring a bond may be submitted either by hard copy or electronically through the 

eProcurement Portal. Proposal bonds must be submitted in hard copy to the requesting 

department. When submitting hard copies, an original plus the required number of copies of the 

proposal shall be submitted along with all required documentation.  The original and copies of 

the proposal shall be packaged separately and securely bound and sealed.  Each shall show 

the name and address of the Vendor submitting the proposal on the front cover.  Proposals that 

do NOT require a bond may be submitted either by hard copy as indicated above or 

electronically through the eProcurement Portal. 

All proposals should include the following in the order listed.  Each section should be labeled. 

Section 1.        Vendor Information: 

a. Name, address, phone number, email and website of the Vendor; 

b. Name of the contact person for the Vendor; 

c. A brief company profile describing the chain of command for each person 

assigned to the project.  Document the availability of all persons assigned to the 

project and whether the Vendor has sufficient resources to complete the project 

within the City’s time constraints. 

d. A Statement of Qualifications, including a narrative or other statement by the firm 

of its qualifications for the proposed project. 
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Section 2.        References: 

List of two (2) references that may be contacted.  Include the name, address, 

phone number, website and a contact person for each reference. 

Section 3.        Acknowledgments: 

Acknowledgment of any response to questions or addenda sent by the 

City.  Should the City issue any addenda to the Request for Proposals, the 

Vendor shall submit acknowledgement of receipt of the addenda in their 

proposal and the proposal shall be based on all addenda.  Any addenda 

issued by the City shall be considered part of the proposal documents and 

failure to submit acknowledgement of the receipt of all addenda may be 

cause for the City to reject the proposal.   

Section 4.        Proposal Information: 

a. Address each and every requirement listed in the Specifications by providing: 

i. An overview of the proposal 

ii. Detailed technical response 

iii. Detailed costs 

                            b. Proposal Form(s) if provided by the City. 

Section 5.        Contract Documents:  

The selected Vendor will be required to execute an original contract with the 

City in substantially the form provided.  The person or persons signing on 

behalf of the selected Vendor must be authorized by said Vendor to sign such 

a contract.  If the person signing for the Vendor is not a corporate officer in 

the case of a corporation, a partner in the case of a partnership, or a member 

in the case of an LLC, then the Vendor shall provide documentation of that 

person’s authority to execute the contract on behalf of the 

Vendor.  Acceptable documentation of said authority shall include a 

resolution adopted by the board of the business entity in question or bylaws 

of that entity granting said authority, or a cover letter signed by a corporate 

officer, a partner or a member as the case may be, granting said authority. 

A full and valid complement of all standard Vendor warranties should be 

included.  The contract documents shall incorporate all requirements required 

in this Request and all elements of the Vendor’s proposal.   The Vendor’s 

contract shall state that in the event of a conflict between the requirements of 

this Request or the Vendor’s contract, the Request requirements shall 

govern. 

Section 6.        Additional Contract Documents: 

The Vendor shall submit the following additional documents with the 

Proposal: 
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i. Disclosure Affidavit 

ii. Affirmative Action Report Form OR Certificate from the Equity and 

Engagement Department [(217) 403-8830]. 

iii. CDAP Utilization/Good Faith Efforts Form - (Applicable) 

iv. Dual Representation Affidavit - (Not Applicable) 

v. Accessibility Requirements Form and Voluntary Product Accessibility 

Template (VPAT) (Not Applicable) 

1.9. Proposal Guarantee 

A. All proposals made in response to this Request shall be accompanied by a bank draft, 

cashier's check, letter of credit, certified check (“security checks”) or proposal bond 

issued by a licensed surety equal to ten percent (10%) of the total value of the proposal 

to secure a proposal.  Any check submitted to secure the proposal must be made out to 

the “City of Champaign”. 

B. Vendors must submit original proposal security checks or bonds so that such proposal 

security checks or bonds are received by the City Clerk by the proposal due date and 

time.  Failure to do so may result in a proposal being disqualified.  Proposal security 

checks or bonds must be submitted with the proposal and be clearly labeled with the 

name, address, and phone number of the Vendor; the name of the project; and the 

proposal due date and time. 

C. This security will be returned upon the signing of a contract with the selected Vendor, the 

withdrawal of this Request, or the withdrawal of a proposal as set forth by this Request. 

Failure of the selected Vendor to submit any required documents in the form and time 

required by the City shall constitute cause for the City to retain the sum posted, not as a 

penalty, but as liquidated damages.  By submission of a proposal, the Vendor 

acknowledges the impracticability of calculating the actual damages which would be 

suffered by the City for its failure to comply with the Request and agrees that the sum 

posted is reasonable. 

1.10. Evaluation Criteria 

The City will conduct an evaluation of the proposal(s) submitted.  The evaluation will be based 

on at least the following criteria; however, not necessarily in the order provided or with equal 

weight given to each criterion. 

The Vendor will be evaluated based on: 

A. Compliance with the Request requirements; 

B. Cost of the specified items or services; and 

C. Other criteria as set forth below: 
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1. The ability, capacity, and skill of the Vendor to perform the contract or provide the 

service required; 

2. The capacity of the Vendor to perform the contract or provide the service promptly or 

within the time specified, without delay or interference; 

3. The character, integrity, reputation, judgment, experience and efficiency of the 

Vendor including but not limited to past performance record; default under previous 

contracts, whether or not such contracts were with the City; competency; and failure 

to pay or satisfactorily settle all bills due for labor and material on former contracts; 

4. The quality of performance by the Vendor of previous contracts; 

5. The previous and existing compliance by the Vendor with laws and ordinances 

relating to the contract; 

6. The sufficiency of the financial resources and financial ability of the Vendor to 

perform the contract; 

7. The quality, availability and adaptability of the supplies, machinery, plant or other 

equipment or contractual services to the particular use required; 

8. The ability of the Vendor to provide future maintenance and service for the use of the 

subject of the contract, including guarantees; 

9. Whether the Vendor is entitled to Local Preference pursuant to Section 12.5-34 of 

the Champaign Municipal Code, 1985 as amended; 

10. Completion and approval of the EEO/AA paperwork. 

11. Documented evidence of the Vendor's good faith efforts, as defined in Section 12.5-

62(7) and Section 12.5-64 of the Champaign Municipal Code, to achieve any 

applicable female and minority participation goals.  Document evidence of good faith 

efforts may include previous performance on City contracts or on non-City projects. 

12. Whether the proposal submitted meets the instructions, requirements, and 

specifications set forth in the request for proposals or qualifications and related 

documents. 

1.11. Customer Service 

The City expects the Vendor to deliver a high level of customer service regarding the 

manufacture, delivery, and installation of any equipment and the provision of any service to the 

City, its employees and its customers. 

1.12. Public Records and Requests for Confidential Treatment 

Proposals become the property of the City and, along with late submissions, will not be returned 

to the proposing party.  Your proposal will be open to the public under the Illinois Freedom of 

Information Act (“FOIA”) (5 ILCS 140) and other applicable laws and rules, unless you request 

in your proposal that City treat certain information as exempt. 
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A request for confidential treatment will not supersede the City’s legal obligations under 

FOIA.  The City will not honor requests to exempt entire proposals, and it shall be your 

responsibility as the proposing party to show the specific grounds under FOIA or other law or 

rule that support exempt treatment.  Regardless the application of any exemptions pursuant to 

FOIA or other law or rule, the City shall disclose the successful proposer’s name, the substance 

of the proposal, and the price. 

If you request exempt treatment of a portion(s) of your proposal, you must submit an additional 

copy of your proposal with such exempt information deleted.  This copy must state the general 

nature of the material redacted and shall retain as much of the proposal as possible.  You, the 

proposing party, shall be responsible for any costs associated with the City’s defense of your 

request for exempt treatment.  Further, you agree to allow the City to facilitate evaluation, or to 

respond to requests for public records.  Additionally, you warrant that the copy or duplication of 

your proposal pursuant to a request for public records will not violate the rights of any third 

party. 

1.13. Proprietary Information 

Any restrictions on the use of information contained within a proposal shall be clearly stated as 

such within the proposal.  The City will only be able to comply with a request for confidentiality 

to the extent allowed by law. 

1.14. Prevailing Wage Act – Davis-Bacon Act 

A. This contract is subject to the Illinois Prevailing Wage Act (820 ILCS 130/1 et seq), as 

amended to date, unless superseded by the Davis-Bacon Act or otherwise stated.  The 

City has adopted the prevailing wage rates established by the Illinois Department of 

Labor.  A copy of the prevailing wage rates as determined by the City of Champaign, 

Illinois, is available from the City Clerk's Office, City of Champaign, 102 North Neil 

Street, Champaign, Illinois or on the Department of Labor's website at the following link: 

Current Prevailing Rates.  The Vendor shall pay its workers not less than the prevailing 

rates so determined and comply with the Act’s requirements, including, but not limited to, 

the keeping of accurate records showing the names and occupation of all laborers, 

workers and mechanics employed on this contract.  The records shall show the actual 

hourly wages paid to each such person.  Should the rates change during the contract 

period, the Vendor shall pay its workers not less than the rates in effect. 

B. To the extent it is applicable, the Vendor shall comply with the Federal Davis-Bacon Act 

rather than the Illinois Prevailing Wage Act referred to above. 

1.15. Equal Opportunity in Purchasing Ordinance 

If this contract will be over $35,000, the Vendor shall comply with the Equal Opportunity in 

Purchasing Ordinance of the City of Champaign (Article IV of the Champaign Municipal Code, 

1985, as amended).  Pursuant to the Ordinance, the Vendor must have on file a Certificate of 

Approval or an Affirmative Action Form plus an approved Affirmative Action Plan before a 

Vendor can be selected.  Inquiries concerning this requirement may be directed to the Equity 

and Engagement Department, 205 W. Park Avenue, Champaign, IL 61820 or by telephone at 

(217) 403-8830. 

https://labor.illinois.gov/laws-rules/conmed/current-prevailing-rates.html
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1.16. Acceptance of Proposal Content 

The contents of the proposal or parts thereof selected by the City will be incorporated into the 

final Contract Documents to the extent they comply with this Request. 

1.17. Cost of the Vendor to Respond to Request 

The City is not responsible for any cost incurred by a Vendor in the process of responding to 

this Request or for any pre-contract costs incurred by any Vendor participating in the selection 

process. 

1.18. Public Advertising 

The Vendor is specifically denied the right to use the name of the City of Champaign for public 

advertising or reference in any form or medium without the express written permission of the 

City of Champaign. 

1.19. Termination 

The City reserves the right to terminate the selection process at any time, to reject any or all 

proposals and to award the contract in the best interest of the City of Champaign. 

1.20. Payment and Performance Bond 

The selected Vendor will be required to furnish a Payment and Performance Bond if required by 

the attached Agreement within fourteen (14) days of being notified in writing of its 

selection.  Vendors making proposals shall be familiar with the Performance Bond requirement 

contained in the contract documents. 

1.21. Local Preference 

Local Vendors may be given a preference depending on the amount of the contract and the 

amount of the difference between the proposal of the lowest responsible local Vendor and that 

of the lower, responsible, non-local Vendor, as provided in Section 12.5-34 of the Champaign 

Municipal Code, 1985, as amended. 

2. SPECIFICATIONS 

2.1       Purpose of RFP 
  

The purpose of this RFP is to secure a Licensed Asbestos Inspection Company to 

conduct National Emission Standards for Hazardous Air Pollutants (NESHAP) Pre-Demolition 

asbestos inspections prior to demolition and provide the reports to the City. 

  

2.2        Current Status 
  

The City of Champaign is preparing to move forward with the demolition of the 

Champaign Park Apartments complex under the terms of a consent decree. This apartment 

complex is bounded by Kenwood Road to the North, Springfield Avenue to the south, Kenwood 

Rd to the west, and Country Faior Drive to the east. The complex includes twelve 24-unit 

buildings, fifteen 12-unit buildings, and a total of 492 individual units. The buildings are 3 floors 

with tile and mastic on the lower level, and boiler heat. Each building includes a staircase, 

laundry room, storage room, and boiler room. There currently have not been any asbestos 

inspections conducted by the City. The Champaign Park Apartments complex contains an office 
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building and pool less than 15 years old, and a guard shack less than 10 years old.  The 

buildings have been boarded.  The City will have a contractor to open up a door to the building 

and the Champaign Police Department will ensure that the buildings are unoccupied prior to the 

asbestos survey.  

  

2.3       Minimum Qualifications and Requirements 

  

            Inspections will be conducted by an individual licensed by the Illinois Department of 

Public Health to perform asbestos inspections for asbestos containing building materials in 

accordance with the Illinois Asbestos Abatement Act, the Illinois Commercial and Public 

Building Asbestos Abatement Act and Code. 

  

2.4       Tour of Property 

  

            The buildings are boarded up and access to the property is limited by a locked 

gate.  There will be an exterior tour of the property on June 18, 2026, from 10:30 a.m. to 12:00 

p.m. A list of the building addresses can be found in Attachment L. The buildings will not be 

open for inspection. 

  

2.5       Duration of Contract 

  

            The expected contract approval date will be July 7, 2026.  During the week of August 3, 

2026, City staff will facilitate opening of the buildings and a sweep to ensure that the buildings 

are vacant prior to the start of the asbestos survey.  Barring any unforeseen delays on the City’s 

part, it is expected that all inspections would be completed, and the inspection reports must be 

submitted to the City by August 28, 2026.  

  

2.6       Additional Evaluation Criteria 

  

            The Neighborhood Services Department will conduct a detailed evaluation of the 

proposal.  It will be based on at least the criteria outlined in 1.10, as well as the additional 

criteria listed below. 
  

            The City of Champaign encourages all firms doing business with the City to develop 

diversified work forces.  Additional consideration will be given to firms that have made 

demonstrable and articulated efforts to achieve a more racially diverse work force. 

  

            In addition, Your Proposal shall include the following information: 

  

1. Statement on work force diversity and efforts the firm is making to achieve a more 

racially diverse work force including any subcontractors. 

2. Include any statements as to WBE/MBE/DBE businesses used for this project.  Please 

fill out and return for D-17 that is included in this RFP packet.  

3. Ability to carry out the proposal from the time period of August 3, 2026- August 28, 2026. 

4. Past experience in conducting similar asbestos inspections. 
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Scope of Work: 

  

1. City staff will facilitate opening of the buildings and a sweep to ensure that the buildings 

are vacant prior to the start of the asbestos survey.  This will be done during the week of 

August 3, 2026. 

2. A minimum of three samples will be taken for every homogenous area identified during 

the survey. 

3. Conduct inspections using the 3-5-7 rule during sampling per EPA Rules and 

Regulations. 

4. Follow EPA Rules and Regulations in determining how many samples are needed from 

each property. 

5. Since the homes will be demolished, destructive sampling is allowed. 

6. Digital photos with a homogenous identifier will be provided for each homogenous area 

along with a photo of the subject property. 

7. Quantify asbestos containing materials. 

8. The testing laboratory will be a National Voluntary Laboratory Accreditation Program 

(NVLAP) approved laboratory.  Once one sample from a homogenous area is positive 

for asbestos materials, the other samples do not need to be tested as the City will 

assume the rest of the area also has asbestos containing materials.  Please follow all 

EPA Rules and Regulations. 

9. Provide two (2) printed copies of each report and one (1) electronic copy. 

10. Reports need to be completed by August 28, 2026. 

11. Include a completed State of Illinois Demolition/Renovation/Asbestos Project Notification 

Form as it pertains to the asbestos inspection. 

  

3. EVALUATION 

No. Evaluation Criteria Scoring Method Weight (Points) 

1. Proposal Cost N/A N/A 
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2. Diversity 

1. Statement on work force diversity 

and efforts the firm is making to 

achieve a more racially diverse 

work force including any 

subcontractors. 

2. Include any statements as to 

WBE/MBE/DBE businesses used 

for this project.  Please fill out and 

return for D-17 that is included in 

this RFP packet. 

N/A N/A 

3. Availability 

1. Ability to carry out the proposal 

from the time period of August 3, 

2026- August 28, 2026.  With the 

interior inspection work being 

completed during the week of 

August 3, 2026. 

N/A N/A 

4. Experience 

1. Past experience in conducting 

similar asbestos inspections. 

N/A N/A 

 

4. VENDOR QUESTIONNAIRE 

To help ensure your submission is responsive, please be sure that your uploaded forms are 

completed and signed where requested. 

1. VENDOR INFORMATION 
1.1. Name of Contact Person for Vendor* 
*Response required 

1.2. Company Profile* 
A brief company profile describing the chain of command for each person assigned to the 

project.  Document the availability of all persons assigned to the project and whether the Vendor 

has sufficient resources to complete the project within the City’s time constraints. 

*Response required 

1.3. Statement of Qualifications* 
Include a narrative or other statement by the firm of its qualifications for the proposed project. 

*Response required 

2. REFERENCES 
2.1. Reference 1* 
Include the name, address, phone number, website and a contact person for each reference. 

*Response required 
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2.2. Reference 2* 
Include the name, address, phone number, website and a contact person for each reference. 

*Response required 

3. ACKNOWLEDGMENTS 
3.1. Acknowledgments* 
Acknowledgment of any response to questions or addenda sent by the City.  Should the City 

issue any addenda to the Request for Proposals, the Vendor shall submit acknowledgement of 

receipt of the addenda in their proposal and the proposal shall be based on all addenda.  Any 

addenda issued by the City shall be considered part of the proposal documents and failure to 

submit acknowledgement of the receipt of all addenda may be cause for the City to reject the 

proposal.   

By selecting "Please confirm", vendor agrees to this statement. 

☐ Please confirm 

*Response required 

4. PROPOSAL INFORMATION 
4.1. Proposal Response* 
Please upload your specifications response as a PDF or Word File only. 

*Response required 

5. CONTRACT DOCUMENTS 
5.1. Contract Documents* 
The selected Vendor will be required to execute an original contract with the City in substantially 

the form provided.  The person or persons signing on behalf of the selected Vendor must be 

authorized by said Vendor to sign such a contract.  If the person signing for the Vendor is not a 

corporate officer in the case of a corporation, a partner in the case of a partnership, or a 

member in the case of an LLC, then the Vendor shall provide documentation of that person’s 

authority to execute the contract on behalf of the Vendor.  Acceptable documentation of said 

authority shall include a resolution adopted by the board of the business entity in question or 

bylaws of that entity granting said authority, or a cover letter signed by a corporate officer, a 

partner or a member as the case may be, granting said authority.  

A full and valid complement of all standard Vendor warranties should be included.  The contract 

documents shall incorporate all requirements required in this Request and all elements of the 

Vendor’s proposal.   The Vendor’s contract shall state that in the event of a conflict between the 

requirements of this Request or the Vendor’s contract, the Request requirements shall govern. 

By selecting "Please confirm", vendor agrees to the statement. 

☐ Please confirm 

*Response required 

6. REQUIRED DOCUMENTS 
6.1. Proposal Form* 
Please download the below documents, complete, and upload as PDF or Word File only. 
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• D-2_Proposal_Form_CPA.docx 

*Response required 

6.2. Proposal Bond* 
Please download the applicable document, complete, and upload as PDF or Word File only. 

• D-3_Bid_or_Proposal_Bond_-_... 

• D-4_Bid_or_Proposal_Bond_-_... 

*Response required 

6.3. Disclosure Affidavit * 
Please download the below documents, complete, and upload as PDF or Word File only. 

• D-5_Disclosure_Affidavit_-_... 

*Response required 

6.4. Affirmative Action Forms* 
1) If you have a current unexpired City of Champaign Affirmative Action Certificate, please 

upload (as a PDF). 

OR 

2) If you already have an affirmative action plan - Please download the Affirmative Action Form 

below, complete, and upload as PDF or Word File only. 

OR 

3) If you need to create an affirmative action plan - Please download the Affirmative Action Plan 

below, complete, and upload as PDF or Word File only. 

• D-7_Affirmative_Action_Form... 

• Affirmative_Action_Plan.pdf 

*Response required 

6.5. CDAP FORM - Non-Subcontracting Projects* 
Please download the below documents, complete, and upload as PDF or Word File only. 

• D-17_CDAP-GFE_FORM_-_Non-Su... 

*Response required 

 

https://government-project.s3.us-west-2.amazonaws.com/273687/9e141a38-116b-4a1c-b5e1-57a71ed0ead7_D-2_Proposal_Form_CPA.docx
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