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WALTON COUNTY INVITATION TO QUOTE

Central Purchasing Department ITQ No. 07-26
176 Montgomery Circle | DeFuniak Springs, FL 32433

BUILDING INSPECTION, ASSESSMENT & OFFICE LAYOUT DRAWINGS
Central Purchasing Department | 176 Montgomery Circle, DeFuniak Springs, FL 32433

1. Introduction

1.1 Purpose

Walton County Central Purchasing Department is soliciting quotes from qualified firms to perform a
building inspection and condition assessment of the Central Purchasing facility located at 176
Montgomery Circle, DeFuniak Springs, FL 32433, and to prepare simplified drawings of a proposed
new office layout.

The purpose of this project is to obtain an independent professional evaluation of the facility's current
condition and to produce layout drawings that will support the County's internal planning process and, if
applicable, permitting for the proposed remodel.

1.2 Project Timeline

Milestone Date / Detail

ITQ Release Date June 12, 2026

Quote Response Deadline June 26, 2026, 12:00 PM (Noon) CT
Anticipated Award Week of June 29, 2026

Notice to Proceed (estimated) Week of July 6, 2026

1.3 Procurement & Project Contact

Name: Jason Cutshaw, Purchasing Director

Department: Walton County Central Purchasing

Address: 176 Montgomery Circle, DeFuniak Springs, FL 32433
Phone: (850) 892-8176

Email: cutjason@co.walton.fl.us

1.4 Submission Instructions
Quotes shall be submitted electronically via the Walton County OpenGov Procurement portal:
https://procurement.opengov.com/portal/waltoncountyfi
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Vendors must create a free account at https://procurement.opengov.com/signup to submit. All
responses, including pricing and supporting documentation, must be submitted through the portal no
later than the deadline stated in Section 1.2. Late submissions will not be accepted.

2. Scope of Work

2.1 Facility
Facility Name: Walton County Central Purchasing Department
Address: 176 Montgomery Circle, DeFuniak Springs, FL 32433

Approx. Footprint: 78 ft (E-W) x 50 ft (N-S)

2.2 Task 1 — Building Inspection & Condition Assessment
The contractor shall conduct a visual, non-destructive inspection of the facility and evaluate the general
condition of the building and major building components, including but not limited to:
« Structural elements — foundation, framing, load-bearing walls, and load-bearing components
+ Roof system and drainage
- Exterior walls and building envelope
+ Interior walls, ceilings, and flooring
+  HVAC systems
- Electrical systems
+ Plumbing systems
+ Doors and windows
- Evidence of water intrusion, moisture damage, or structural distress
+ General life-safety observations

Inspections are intended to provide a high-level professional assessment. Destructive testing is not
anticipated unless separately authorized by the County in writing.

2.3 Task 2 — Written Assessment Report
The contractor shall prepare a written report documenting observed conditions, including:

«  Summary of overall building condition

« ldentified deficiencies, structural concerns, or deferred maintenance issues — with particular
attention to any load-bearing wall implications for the proposed remodel

+ Photographic documentation supporting key observations

+ Professional recommendations regarding feasibility of continued use, renovation, or
replacement

+ Rough order-of-magnitude repair/renovation considerations where reasonably determinable

The report shall be delivered electronically in PDF format.

2.4 Task 3 — Existing Conditions Floor Plan
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The contractor shall prepare a simplified as-built floor plan drawing of the facility reflecting current room
configurations, approximate dimensions, wall locations, and major fixed elements.

2.5 Task 4 — Proposed Office Layout Drawing
The contractor shall prepare a simplified floor plan drawing depicting the County's proposed new office
layout, based on the concept provided as Exhibit A to this ITQ. The drawing shall show:
+ Proposed room layout and primary partition/wall locations
« Approximate room dimensions
- Key program elements (offices, conference rooms, service desk, restrooms, storage,
warehouse/shop area)
+ Notation of any walls identified in Task 1 as potentially load-bearing that may be affected by the
proposed layout

The drawing is intended to support internal planning and, if needed, building permit submittal. It is not
required to be construction-document quality unless the County separately requests that level of detail.

2.6 Task 5 — Licensed P.E. / Architect Stamp (If Required)

If the Walton County Building Department requires sealed drawings for permit submittal, the contractor
shall provide a Florida-licensed Professional Engineer (P.E.) or Architect (AlA) stamp on the applicable
drawings. Vendors shall quote this as a separate line item (Line 5 in the Pricing Proposal).

Vendors who do not hold a Florida P.E. or Architect license may still quote Lines 1—4. The County
reserves the right to award Line 5 separately or to a different firm.

2.7 Coordination & Site Access

The contractor shall coordinate site access with Jason Cutshaw, Purchasing Director, prior to
conducting inspections. County staff may accompany the contractor during site visits. Vendors are
responsible for familiarizing themselves with site conditions prior to submitting a quote. Site visits may
be arranged upon request.
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3. Pricing Proposal

Provide a firm fixed price for each applicable line item. Line 5 is optional — quote only if your firm holds
the applicable Florida license. All amounts in U.S. dollars.

# Description Qty Unit Unit Cost Total Notes

1 Building Inspection & Condition 1 LS $ $
Assessment Visual, non-destructive
inspection of entire facility including
structural elements, roof, building
envelope, interior, HVAC, electrical,
plumbing, doors/windows, and life-
safety observations.

2 Written Assessment Report Written 1 LS $ $
report per facility including observed
conditions, deficiencies, photographic
documentation, and recommendations
regarding feasibility of continued use,
renovation, or remodel.

3 Existing Conditions Floor Plan As-built 1 LS $ $
drawing reflecting current office layout,
dimensions, and room configurations.

4 Proposed Office Layout Drawing 1 LS $ $
Simplified floor plan drawing of
proposed new office layout based on
County's concept (see Exhibit A).
Drawing to show room layout,
approximate dimensions, and primary
partition locations.

5 Licensed P.E./ Architect Stamp (If 1 LS $ $ If applicable
required by building department for
permit submittal.) Provide unit cost per
sheet or per set. Quote only if your
firm holds the applicable Florida
license.

TOTAL QUOTE AMOUNT (Lines 1-4; Line 5 if applicable): $

4. Vendor Requirements

4.1 Qualifications

The contractor shall meet at least one of the following qualifications:
- Florida Licensed Professional Engineer (P.E.)
+ Florida Licensed Architect (AIA)
+ Florida Licensed Home Inspector

« Qualified building inspection professional with documented experience evaluating commercial or
public buildings

Only firms holding a current Florida P.E. or Architect license are eligible to quote Line 5 (stamped
drawings).
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4.2 Insurance Requirements

Upon award, the contractor shall provide certificates of insurance evidencing the following minimum
coverage:

«  Commercial General Liability — $1,000,000 per occurrence
+  Workers' Compensation — as required by Florida law

4.3 Exhibit A — Concept Layout

The County's conceptual office layout (Exhibit A) is attached to this ITQ. Vendors are encouraged to
review the concept prior to submitting a quote. The exhibit is provided for reference only and does not
represent a final design or approved plan.

5. Vendor Questionnaire

Complete all fields below. Do not include pricing in this section.

# Question / Required Information Vendor Response

Q1 Firm Name & Primary Contact

Q2 Florida License Type & Number (P.E., Architect, or
other — state if unlicensed)

Q3 Estimated Completion Time from Notice to Proceed
Q4 Quote Validity Period

Q5 Has your firm done business with Walton County Yes [ No
before? (Yes / No) If No: W-9 and ACH enroliment
form required upon award.

Q6 Reference 1 — Firm/Agency, Contact Name,
Phone, similar project description

Q7 Reference 2 — Firm/Agency, Contact Name,
Phone, similar project description

Q8 Does your firm carry Commercial General Liability O Yes [ No
($1,000,000/0ccurrence) and Workers'
Compensation as required by Florida law? Provide
certificate of insurance upon award.

Q9 Additional comments, qualifications, or exceptions
to scope

Certification

By submitting a response to this ITQ, the vendor certifies that it has read and understands the full
scope of work, that the pricing submitted reflects all costs necessary to complete the work as
described, and that the individual submitting the response is authorized to do so on behalf of the firm.
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6. General Terms & Conditions

Walton County Purchase Order Terms and Conditions apply to any award resulting from this solicitation
and are incorporated herein by reference:

https:/lwww.co.walton.fl.us/DocumentCenter/View/41270/Purchase-Order-Terms-and-Conditions

+ The County reserves the right to accept or reject any or all quotes, to waive informalities, and to
award in the best interest of the County.

« This ITQ does not commit the County to award a contract or to pay any costs incurred in the
preparation of a quote.

« The County may award to one vendor for all line items or may award line items separately at its
discretion.

+ Quotes submitted after the stated deadline will not be considered.

« All submitted materials become public record upon award pursuant to Florida public records
law.

Exhibit A— Conceptual Office Layout

The County's rough-draft conceptual office layout is provided as a separate attachment to this ITQ. The
concept depicts the following primary program elements for a facility footprint of approximately 78 ft (E—
W) x 50 ft (N-S):

« Director's Office (14x16 ft)

« Manager's Office (14x16 ft)

« Six (6) Standard Offices (12x14 ft each)

+ Main Conference Room (~30%14 ft)

« Small Meeting Room (12x12 ft)

« Service Desk / Reception & Waiting Area

« Kitchen / Utility Room (12x10 ft)

+ Men's and Women's Restrooms (~9x%10 ft each) and Existing Restroom (8x8 ft)

« Storage Areas

+ Tech Area and Shop / Warehouse with Roll-Up Door

« 6-ft Hallway

The concept is provided for reference only. The selected contractor shall use professional judgment in
preparing the proposed layout drawing and shall note any structural or code-related constraints
identified during the inspection that may affect the concept.



