INVITATION TO BID

City of ' ||H
CHAMPAIGN

Date of Invitation to Bid:

Saturday, May 2, 2026

Sealed bids for the following project are sought: Project Number:

HVAC Maintenance Contract 252638

Your Bid MUST be submitted through OpenGov or submitted in hard copy to the City
Clerk at or before the date and time specified below to receive full consideration:

BID DUE DATE: Friday, May 15, 2026
BID DUE TIME: 10:30 am PREVAILING TIME

Bids will be publicly opened and read aloud 30 minutes after the Bid Due Time in the
City of Champaign Council Chambers 102 N. Neil Street, Champaign, IL 61820.

Bid documents are located online at the City of Champaign website:

https://[procurement.opengov.com/portal/cityofchampaign

When submitting the hard copy, One (1) original [plus one (1) copy] must be submitted
to the Office of the City Clerk, 102 N. Neil Street, Champaign, IL 61820.

Requesting Department:

Public Works Department

The City reserves the right to waive technicalities or to accept or reject any bid or
combination of bids based upon the City’s determination of its best interest.



https://procurement.opengov.com/portal/cityofchampaign
https://procurement.opengov.com/portal/cityofchampaign
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1. INSTRUCTIONS TO BIDDERS

1.1. GENERAL PRODUCT DESCRIPTION

The City of Champaign is seeking bids for a full-service HYAC/Mechanical maintenance
and repair service agreement for City-owned facilities.

1.2.  Project Manager

Project Manager Contact Information: Mike Anderson, 703 Edgebrook Drive, Champaign, IL
61820, mike.anderson@champaignil.gov

1.3. TIMELINE

Bid Release Date: May 2, 2026

Question Submission Deadline: May 11, 2026, 3:00pm

Bid Submission Deadline: May 15, 2026, 10:30am

1.4. CDAP Workforce Participation Goals

A workforce participation goal of 20% minority employees and 15% female
employees. Workforce participation goals refer to the percentage of minority and female
individuals employed on a project.

Responding Vendors will be required to show that they have met the above diversity goals (if
checked) or that they have made, or commit to making, good faith efforts to reach those

goals. Sufficiency of good faith efforts may vary depending on the type of contract, the type of
products and/or services to be provided, and the duration of the contract. Additional information
is contained in the Request for Proposals and attached documents.

For additional information about Champaign Diversity Advancement Program (CDAP) goals,
contact Adonis Fuller, Purchasing/Compliance Specialist, by email at
adonis.fuller@champaignil.gov.

The City reserves the right to waive technicalities or to accept or reject any proposal or
combination of proposals based upon the City’s determination of its best interest.

1.5. Standard Terminology

The term “City” refers to the City of Champaign, except that when a Request is issued by
METCAD or the Champaign Public Library, it shall mean “City of Champaign on behalf of’ the
relevant agency. A prospective Contracting Agency will be referred to as the “Vendor”, "Bidder"
or “Contractor”. “Proposal” or "Bid" shall refer to all proposals, bids, quotes, and/or
gualifications submitted in response to the Request or Bid. "Time" shall refer to all time limits
designated as days within these documents and shall be interpreted to mean calendar days
unless otherwise specified. A calendar day is every day on the calendar.

1.6. Receipt and Form of Bids

A. Any bid received by the City Clerk after the date and time specified in the Invitation to
Bid shall not be considered and shall be returned to the Bidder unopened.



1.7.

. All bids and accompanying data must be submitted in conformity with, be based upon,

and be subject to all the requirements of the contract documents. The following
documents must be submitted as part of the bid:

1. The Bid Form

2. Bid Security (Applicable to this Contract: No)

3. Disclosure Affidavit

4. Affirmative Action Compliance Forms OR Certificate of Approval

5. CDAP Utilization/Good Faith Efforts Form (Applicable to this Contract: Yes)
6

Accessibility Requirements Form and Voluntary Product Accessibility Template
(VPAT) (Applicable to this Contract: No)

7. Any other documents required by the Specifications

. Bids may be submitted on OpenGov or in hard copy by mail or at the office of the City

Clerk. If submitted in hard copy, all required documents shall be enclosed in an opaque
envelope sealed and clearly labeled with:

1. Name, Address and Phone Number of the Bidder
2. Project Title and Number (see Invitation to Bid)

3. Bid Opening Date and Time (see Invitation to Bid)
If forwarded by mail, the sealed envelope containing the bid must be enclosed in
another envelope addressed to the City of Champaign, c/o City Clerk, 102 North Neil
Street, Champaign, IL 61820. The exterior envelope must also contain the Project
Title, Number and Bid opening date and time.
Please note Bid Security Requirements in section "Bid Security".

. All blank spaces in the Bid documents must be filled in by using a typewriter, indelible

ink, or word processor. Where amounts are given in both words and figures, the words
will govern. If there is a discrepancy between the total amount and unit price, the unit
price will govern. The signer must initial any changes.

. The Bidder must sign the Bid Form. If the Bidder is a corporation, the Bid Form must

bear the name of the corporation and be signed by an officer authorized to bind the
corporation. If the Bidder is a partnership or limited liability company (LLC), the Bid
Form must bear the name of the partnership or LLC and be signed by a partner or
member.

Examination of Job Site and Contract Documents

. Each Bidder must examine the site of the proposed work and review any plans and/or

project specifications, including any addenda, so that the Bidder may fully understand
the difficulties and restrictions attending the execution of the work contemplated under
the contract and satisfy themselves of the accuracy of the bid amount and estimate. The
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failure or omission of any Bidder to do any of the foregoing shall in no way relieve the
Bidder from any obligation with respect to its bid.

B. Bidders shall thoroughly examine and be familiar with the general conditions and all
other contract documents.

C. Should a Bidder find discrepancies or omissions in the specifications or other contract
documents or be in doubt as to the meaning of any requirement or term, the Bidder shall
notify the City at least five (5) business days prior to the deadline for submission. The
City will send written instructions in the form of an addendum to all Bidders if the
information is deemed necessary by the City in submitting bids. The City will not be
responsible for any oral instructions. The failure of the Bidder to request clarification
prior to submitting the bid waives the Bidder’s right to claim any ambiguity or
discrepancy in the documents.

D. The selected Bidder will be required to execute and submit original contract documents
to the City.

1.8. Addenda

Should the City issue any addenda to the bid documents, the Bidder shall submit
acknowledgement of receipt of the addenda on the Bid Form and the bid shall be based on all
addenda. Any addenda issued by the City shall be considered part of the bid documents and
failure to submit acknowledgement of the receipt of all addenda may be cause for the City to
reject the bid.

1.9. Bid Prices Net

Bid prices shall be net, including therein transportation and handling charges F.O.B. City of
Champaign, and shall further include all charges of whatsoever sort for labor, materials, utility
costs, and all other charges contained in or required by the work or materials designated in the
contract documents.

1.10. Equal Opportunity in Purchasing Ordinance and lllinois Human Rights Act

A. The Bidder shall comply with the Equal Opportunity in Purchasing Ordinance of the City
of Champaign (Article IV of the Champaign Municipal Code, 1985, as
amended). Pursuant to the Ordinance, the Bidder must have on file a Certificate of
Approval or an Affirmative Action Form plus an approved Affirmative Action Plan before
a bid can be awarded to the Bidder. Inquiries concerning this requirement may be
directed to the Equity and Engagement Department, 205 W. Park Avenue, Champaign,
IL 61820 or by telephone at (217) 403-8830.

B. The Bidder shall comply with the Illinois Human Rights Act, (775 ILCS 5/1-101, et
seq). Particular attention is drawn to the provisions of 775 ILCS 5/2-105 as it relates to
public contracts.

1.11. Conditional Bids

A conditional or qualified bid or bid combination not authorized by the bid documents will not be
accepted.



1.12.

1.13.

1.14.

1.15.

Withdrawal/Modification of Bid Before Opening

Prior to the time and date designated for receipt of bids, any bid submitted may be
withdrawn upon written request to the City Clerk provided said request is received by the
City Clerk prior to the time and date designated for receipt of bids. The Bidder must sign
such request. If a request is submitted by facsimile, the original hard copy of the request
must be mailed and postmarked on or before the date set for receipt of bids.

Bidders who have withdrawn bids may still submit a bid up to the time designated for the
receipt of bids provided that they are then fully in conformance with these Instructions to
Bidders.

Award of Bid; Request to Withdraw After Bid Opening

The City intends to award the contract to the lowest responsive, responsible Bidder
within sixty (60) calendar days after the actual bid opening date. During this period, the
bid constitutes an irrevocable offer subject to acceptance by the City and the Bidder may
not withdraw or attempt to change its bid.

If a contract is not awarded within the time period specified above, a Bidder may file a
written request to withdraw its bid, bid bond and security, and the City will them permit
such withdrawal. Until the bid is withdrawn as provided in this section, the City may
accept the bid.

Reservation of Rights

The City of Champaign reserves the right to reject any and all bids, waive any formality
or technicality in the bids, or to extend any of the time limits set forth herein as the City,
in its sole discretion, deems necessary.

The City of Champaign is not obligated to accept the lowest bid and may award the
contract in any manner in which it determines the interests of the City will best be
served. The City will use Sections 12.5-38 and 39 of the Champaign Municipal Code,
1985, as amended, for guidance, and any other criteria that may be included in the
contract documents.

Quialifications of Bidder

The City may make such investigations as it deems appropriate to determine the ability of the
Bidder to perform the work, and the Bidder shall furnish the City all such information and data
for this purpose as the City may request. The City reserves the right to reject any bid if the
evidence submitted by, or investigation of such Bidder fails to satisfy the City that such Bidder is
properly qualified to carry out the obligations of the contract and to complete the work
contemplated therein.

1.16.

Payment and Performance Bond

The successful Bidder will be required to furnish a Payment and Performance Bond as required
by the General Conditions within fourteen (14) days of the Notice of Award. Bidders shall be
familiar with the Performance Bond requirement contained in the contract documents.



1.17. Insurance Requirements

If work will be performed on City property, or if professional services are sought, the successful
Bidder shall submit the required certificates of insurance as specified in the General Conditions
within fourteen (14) days of the Notice of Award and prior to execution of the contract by the
City. Bidders shall be familiar with the insurance requirements specified in the General
Conditions or as modified by specifications.

1.18. Applicability of Laws

All applicable laws, ordinances and the rules and regulations of all authorities having jurisdiction
over the project shall apply to the contract throughout.

1.19. Prevailing Wage Act
A. lllinois Prevailing Wage Act

This contract is subject to the lllinois Prevailing Wage Act (820 ILCS 130/1 et seq), as
amended to date, unless superseded by the Davis-Bacon Act or otherwise stated. The
City has adopted the prevailing wage rates established by the lllinois Department of
Labor. A copy of the prevailing wage rates as determined by the City of Champaign,
lllinois, is available from the City Clerk's Office, City of Champaign, 102 North Neil Street,
Champaign, lllinois or on the Department of Labor's website at
https://www?.illinois.gov/idol. The contractor shall pay its workers not less than the
prevailing rates so determined and comply with the Act’s requirements, including but not
limited to the keeping of accurate records showing the names and occupation of all
laborers, workers and mechanics employed on this contract. The records shall show the
actual hourly wages paid to each such person. Should the rates change during the
contract period, the Contractor shall pay its workers not less than the rates in effect.

1.20. Veteran’s Preference Act and Employment of lllinois Workers on Public Works Act

The Contractor shall comply with the Veterans Preference Act (330 ILCS 55/1 et seq.,) and the
Employment of lllinois Workers on Public Works Act (30 ILCS 570- 0.01 et seq) in the
employment and appointment to fill positions in the construction, addition to, or alteration of any
public works.

1.21. Local Preference

Local vendors may be given a preference depending on the amount of the contract and the
amount of the difference between the bid of the lowest responsible local Bidder and that of the
lower, responsible, non-local Bidder, as provided in Section 12.5-34 of the Champaign
Municipal Code, 1985, as amended.

1.22. Taxes

Bids shall include applicable taxes. The City is exempt from lllinois sales tax and Federal
Excise Taxes.

1.23. Rights to Submitted Materials

All bids, responses, inquiries, or correspondence relating to or in reference to this Invitation to
Bid, and all reports, charts, displays, and other documentation submitted by the Bidder shall
become the property of the City when received and shall not be returned to the Bidder. The City


https://www2.illinois.gov/idol

reserves the right to use the material or any ideas submitted in this bid in response to the
Invitation to Bid whether amended or not. Selection or rejection of any bid does not affect this
right.

1.24. Public Records and Requests for Confidential Treatment

Bids become the property of the City and, along with late submissions, will not be returned to
the Bidder. Your bid will be open to the public under the lllinois Freedom of Information Act
(“FOIA”) (5 ILCS 140) and other applicable laws and rules, unless you request in your bid that
City treat certain information as exempt. A request for confidential treatment will not supersede
the City’s legal obligations under FOIA. The City will not honor requests to exempt entire bids,
and it shall be your responsibility as the Bidder to show the specific grounds under FOIA or
other law or rule that support exempt treatment. Regardless the application of any exemptions
pursuant to FOIA or other law or rule, the City shall disclose the successful Bidder's name, the
substance of the bid, and the price. If you request exempt treatment of a portion(s) of your bid,
you must submit an additional copy of your bid with such exempt information deleted. This copy
must state the general nature of the material redacted and shall retain as much of the bid as
possible. You, the Bidder, shall be responsible for any costs associated with the City’s defense
of your request for exempt treatment. Further, you agree to allow the City to facilitate evaluation,
or to respond to requests for public records. Additionally, you warrant that the copy or
duplication of your bid pursuant to a request for public records will not violate the rights of any
third party.

1.25. Proprietary Information

Any restrictions on the use of information contained within a bid shall be clearly stated as such
within the bid. The City will only be able to comply with a request for confidentiality to the extent
allowed by law.

2. SPECIFICATIONS - See Attachments

To View Specifications please see - ATTACHMENTS
3. VENDOR QUESTIONNAIRE

To help ensure your submission is responsive, please be sure that your uploaded forms are
completed and signed where requested.

1. REQUIRED DOCUMENTS
1.1. Bid Form*
Please download the below documents, complete, and upload as PDF or Word File only.

¢ D-1 Bid Form - HVAC Solicit...

*Response required

1.2.  Disclosure Affidavit*
Please download the below documents, complete, and upload as PDF or Word File only.

e D-5 Disclosure Affidavit - ...

*Response required


https://procurement.opengov.com/portal/cityofchampaign/projects/260453/document?section=2500194
https://government-project.s3.us-west-2.amazonaws.com/260453/1b31a167-535b-4a7b-a192-80c409bccf23_D-1_Bid_Form_-_HVAC_Solicitation.doc
https://government-project.s3.us-west-2.amazonaws.com/86781/38ad864b-3a53-440a-8a84-9fc367d5a0ca_D-5_Disclosure_Affidavit_-_electronic_completion.doc?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4CXLUWMHF%2F20260502%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20260502T050501Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEG0aCXVzLXdlc3QtMiJHMEUCICH%2BFb%2FbWW4lBx0anY0ut%2BKuTQuXbbUxutM%2FwfNuo1qAAiEA1inBAJKTGPvSr7ZNCjzTX4ZNJ6WyL4sm7F7J37%2B16UkqjAUINRACGgw4OTIzNjQ2ODc2NzIiDKIJLYXG7WWQ5xg5wirpBLKIWKX2YIJaNnD4jZDAcxubxy%2Ft%2Bx1Fo55gH7j%2BsqmGkeEr5sOLQJ2TRRY3wqS%2BLu%2B1wWW2t5%2FidB%2BEci6V7jXXGNq4ecd9%2Fn75Dy8t2mQDhLqwt2XRYlgSIHVlY%2BCPM8UuDyaRxNXYs%2FrvnbNKQRP0fsV8lJPjpDDm29v1Wn6gsFNCfINP9GNaXW0qXshp0pk%2F8O7RRcwlLE2PTAjQ7ejdFR7X%2FpTs4m0jaaISZoc6sAPti%2BQRr7PzaQcBJhFcdKDo6aHlo8HnUasz5edC5cI7ghb6jHAr3vFrkTfYbkmVwDoijg1354PKyS7rpVaVaiHt9P%2BN01SmQTfdD2Oo6wf72fV3GioMqupD2KMsrkREj25ib6pphe1UJH049iMcclQ9tQBosph5NPGMzGGnlGvaw16qebMiTF3U%2FJz%2BZjJSr2qRQlgAIalaitJOoKCZy2XEw%2Bs5JnIHd%2BhrivCal2%2BWZTGDPZx3hWSpGWPfseCpA4buhdagDtXht7g3xi92XAan7wVgGDy5RWubD7Lf90n7ERP9usPA%2F3vMrwJ7MghCJcTw76bO5OrYC%2F19MVXcjYoz2mmfgFgc2%2BeZb1f1XqHdLi0k9gPnVZzZb9yBmNjgMHgc8g2YF2SodB30lpIVJFS9nSBd9V2KxhHt9v2PLkKDIEstAvscog0VnOSbaDHmeK6hWBf1orrdM6jIMkKBFk%2BFNtozW0TnZIGHzplyUe%2BZ28H3JcjTw1K%2FOtzEdJ9CEbzrXfv52%2FaDWgCk7eLHLZfibCoODWoN6lLlWjH9bLMVCjK50NXl%2BNmouM0rwxt6VzszGs7pFBQLMIP31c8GOpkB1K4Qs6T9F6TbVp2SsEZaV9Vgm2VLtzLsbDyiKY2X1c3eu334QU9KbJrArOQtjsBFfuzGeThn1DpfZytl4lmC%2BLK8NSQ1VynUrS5f7pa%2B4v0Hzdh1q8pDaYlNU%2BhbaB6Wk2weyz6yV43qcFu8ShpbZPKm0CrTTaaYVE5UyNO1mLdqkeEDaFU0tvq7aLH5FcamTlxUTNCBReNU&X-Amz-Signature=e55d3ccfc331041d134777ff50299649e58c26badd578bb7446c41bebcc62b95&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22D-5_Disclosure_Affidavit_-_electronic_completion.doc%22&x-id=GetObject

1.3.  Affirmative Action Forms*
1) If you have a current unexpired City of Champaign Affirmative Action Certificate, please
upload (as a PDF).

OR

2) If you already have an affirmative action plan - Please download the Affirmative Action Form
below, complete, and upload as PDF or Word File only.

OR

3) If you need to create an affirmative action plan - Please download the Affirmative Action Plan
below, complete, and upload as PDF or Word File only.

e D-7 Affirmative Action Form...

o Affirmative Action Plan.pdf

*Response required

1.4. CDAP Form: D-17*
Please download the below documents, complete, and upload as PDF or Word File only.

e D-17 CDAP-GFE FORM.docx

*Response required

1.5. Bid Proposal*
Please upload your response to the specifications as PDF or Word File only.

*Response required


https://government-project.s3.us-west-2.amazonaws.com/86781/6d2d4d15-b34c-4be3-9cf3-32b0c9e83dff_D-7_Affirmative_Action_Form_-_electronic_completion.docx?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Content-Sha256=UNSIGNED-PAYLOAD&X-Amz-Credential=ASIA47RIURE4CXLUWMHF%2F20260502%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20260502T050501Z&X-Amz-Expires=72000&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEG0aCXVzLXdlc3QtMiJHMEUCICH%2BFb%2FbWW4lBx0anY0ut%2BKuTQuXbbUxutM%2FwfNuo1qAAiEA1inBAJKTGPvSr7ZNCjzTX4ZNJ6WyL4sm7F7J37%2B16UkqjAUINRACGgw4OTIzNjQ2ODc2NzIiDKIJLYXG7WWQ5xg5wirpBLKIWKX2YIJaNnD4jZDAcxubxy%2Ft%2Bx1Fo55gH7j%2BsqmGkeEr5sOLQJ2TRRY3wqS%2BLu%2B1wWW2t5%2FidB%2BEci6V7jXXGNq4ecd9%2Fn75Dy8t2mQDhLqwt2XRYlgSIHVlY%2BCPM8UuDyaRxNXYs%2FrvnbNKQRP0fsV8lJPjpDDm29v1Wn6gsFNCfINP9GNaXW0qXshp0pk%2F8O7RRcwlLE2PTAjQ7ejdFR7X%2FpTs4m0jaaISZoc6sAPti%2BQRr7PzaQcBJhFcdKDo6aHlo8HnUasz5edC5cI7ghb6jHAr3vFrkTfYbkmVwDoijg1354PKyS7rpVaVaiHt9P%2BN01SmQTfdD2Oo6wf72fV3GioMqupD2KMsrkREj25ib6pphe1UJH049iMcclQ9tQBosph5NPGMzGGnlGvaw16qebMiTF3U%2FJz%2BZjJSr2qRQlgAIalaitJOoKCZy2XEw%2Bs5JnIHd%2BhrivCal2%2BWZTGDPZx3hWSpGWPfseCpA4buhdagDtXht7g3xi92XAan7wVgGDy5RWubD7Lf90n7ERP9usPA%2F3vMrwJ7MghCJcTw76bO5OrYC%2F19MVXcjYoz2mmfgFgc2%2BeZb1f1XqHdLi0k9gPnVZzZb9yBmNjgMHgc8g2YF2SodB30lpIVJFS9nSBd9V2KxhHt9v2PLkKDIEstAvscog0VnOSbaDHmeK6hWBf1orrdM6jIMkKBFk%2BFNtozW0TnZIGHzplyUe%2BZ28H3JcjTw1K%2FOtzEdJ9CEbzrXfv52%2FaDWgCk7eLHLZfibCoODWoN6lLlWjH9bLMVCjK50NXl%2BNmouM0rwxt6VzszGs7pFBQLMIP31c8GOpkB1K4Qs6T9F6TbVp2SsEZaV9Vgm2VLtzLsbDyiKY2X1c3eu334QU9KbJrArOQtjsBFfuzGeThn1DpfZytl4lmC%2BLK8NSQ1VynUrS5f7pa%2B4v0Hzdh1q8pDaYlNU%2BhbaB6Wk2weyz6yV43qcFu8ShpbZPKm0CrTTaaYVE5UyNO1mLdqkeEDaFU0tvq7aLH5FcamTlxUTNCBReNU&X-Amz-Signature=2dd687e4b0814560670637fefa51cac4860723357aa1cbe9e0ca5a2c1eaa8518&X-Amz-SignedHeaders=host&response-content-disposition=attachment%3B%20filename%3D%22D-7_Affirmative_Action_Form_-_electronic_completion.docx%22&x-id=GetObject
https://government-project.s3.us-west-2.amazonaws.com/86781/f503de4b-c10f-4cef-96d1-5dac36ff6ebf_Affirmative_Action_Plan.pdf
https://government-project.s3.us-west-2.amazonaws.com/260453/67248ee1-189d-4562-98d5-f4e65cee0cc8_D-17_CDAP-GFE_FORM.docx
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